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DODDERHILL PARISH COUNCIL 

MINUTES OF EXTRAORDINARY PARISH COUNCIL MEETING 
HELD VIRTUALLY ON 9thd MARCH  2021 AT 1930 

[These minutes remain in draft form until approved at a subsequent meeting of the Council] 

PRESENT 

Cllrs A Keane (Chairman), R Addy, Bradley, Edge, R Keane, Macdonald, O’Leary, Smart, Walton, Webb 
County Cllr Tomlinson, District Cllr Smith, 20 members of the public. Mr Crighton (Acting Clerk).  

395 APOLOGIES 

Cllrs M Addy 

396 COUNTY COUNCILLOR’S UPDATE 

Cllr Tomlinson reported: 

• He was not standing in the May elections; his mission had been to convey the county message to the
parish

• COVID cases: WCC rate 90 / 100,000 population (20 above the England rate), WDC rate 81 / 100,000
population.  High rate possibly explained by 2 prisons and large number of care homes in the county.

397 DECLARATIONS OF INTEREST 

Cllr Minute Interest Reason 

A Keane (399), 400.10 Other (Personal) Interest in development land 

R Keane (399), 400.10 Other (Personal) Interest in development land 

Macdonald 400.11 Other (Personal) Owner of domain name 

Webb 409.3 Other (Personal) User of village hall 

Webb 409.5 Other (Personal) User of village hall 

 398 DISPENSATION REQUESTS   None 

 399 DISTRICT COUNCILLOR’S UPDATE 

Cllr Smith reported: 

• The cost of moving litter bins would “not be cheap”; not an exercise usually undertaken

• Questionnaire re village parking now closed.  Speeding is a major concern; more data required for
analysis

• 
[Cllrs A Keane and R Keane left the meeting] 

• In respect of the Chequers Lane development;
o An enforcement complaint had been lodged re the removal of trees and hedges (no breach yet

determined)
o New site owner was Living Space Housing
o Some work by contractors appears to be in breach of planning conditions and some work

undertaken at unsociable hours
o Brine report awaited
o Local concerns over subsidence
o Possible public meeting to be called with the new developer.

Cllr Webb urged anyone with a complaint relating to planning to report it either via the WDC website or 
anonymously through Cllr Smith or the Parish Council 

[Cllrs A Keane and R Keane re-joined the meeting] 
400 PUBLIC PARTICIPATION 
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 The following written questions were asked and answered 
 
 400.1Q In view of recent Facebook posts, has Dodderhill Parish Council got a Clerk or Locum Clerk in  

 situ? Is Richard Crighton Dodderhill's Locum Clerk, if not is it someone else? 
 
 400.1A Richard Crighton has been assisting with the Parish Council minutes in the absence of the 

 clerk.  He has also assisted the Chair and Vice Chair in legislation enquiries.  It is Richard’s  
last meeting tonight and we would like to thank him for all his hard work and support during  
his time with us. 

-------------------------------------------------------------------------------------------------------------------- ------------------------------ 
 
 400.2Q Who deals with items such as replying to Freedom of Information requests,  

communicating with residents and public bodies as well as all other duties normally carried  
out by the Clerk? 

 
400.2A The day to day management of the Parish Council is currently being dealt with by various  

members of the team depending on the subject matter involved. 
------------------------------------------------------------------------------------------------------------------------- ------------------------- 
 
 400.3Q If a Clerk has not yet been appointed what is the latest update on the position? 

 
400.3A The appointment of the clerk is in its final stages.  An announcement will be made shortly. 

--------------------------------------------------------------------------------------------------------------------- ----------------------------- 
 
 400.4Q It was resolved at Parish Council 7/12/2020 - Item 345 in Draft minutes - that a Project  

Manager be appointed on a fixed term flexible contract. Considering DPC has S106 funds in  
place has the position been advertised, if so, where was it advertised and what has happened  
since? 

 
400.4A The project Clerk appointment will not be considered until the new clerk is in place. 

-------------------------------------------------------------------------------------------------------------------------- ------------------------ 
 
 400.5Q Since 23rd February there have been 26,000 vehicles that have triggered the speed camera 

on Worcester Road with many cars observed going through the pelican crossing when the  
lights are showing red.  Please can the Parish Council look into this problem  

 
 400.5A This has been placed on the agenda to look at the options; ultimately this is a police matter. 
----------------------------------------------------------------------------------------------------------------------------- --------------------- 
 
 400.6Q The improvements at the park are truly amazing but they have also created a burden for the 

local community. It is clear that we get lots of visitors from outside the village to the park and it  
is lovely to see the children playing but litter and lack of respect to the facilities need  
managing. How do we create an environment in that that both visitors and local residents  
maintain high standards at the park so we can enjoy it for many years to come?  

 
 400.6A As a community everyone has to take responsibility for looking after the equipment, reporting 

faults and keeping the area clear of rubbish and dog poo. if everyone does their little bit it will  
make a tremendous difference. Regrettably the handyman who had served the community  
since 2016 was forced to resign.  Without a clerk in place, we are unable to recruit to the  
position. This situation will hopefully be remedied soon.  The new proposed plans for the  
village hall will bring in revenue which in turn lessen the financial implications on the Precept, 

----------------------------------------------------------------------------------------------------------------------------- --------------------- 
 
 400.7Q Why wasn’t the poor drainage investigated as regards the pumping station which has been  

concreted over and the storm drains, also why was it not investigated regarding the planning  
applications previously put in that state in 1977 and 1979 regarding the ground subsidence 
around the village hall, also why were there no investigations in to the two ponds were in the 
same area and the well? 
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 400.7A  The pumping station is currently still working well and accessed through a manhole behind  
the village hall.  The flooding highlighted in Facebook posts is due the unprecedented amount  
of rainfall received in a short period of time. You may have observed the flooding disappeared 
 shortly after the rain had stopped. 
 
The two ponds and well are the property of Liberty Leisure and outside the remit of Dodderhill  
Parish Council. Historic planning applications going back 40 plus years will not be taken into  
account by the insurance company. 

----------------------------------------------------------------------------------------------------------------------------- -------------------- 
 
 400.8Q I have seen many posts about a petition for a governance review to dissolve the parish 

 council  
a) what does this exactly mean?  
b) what is the possible outcome?  
c) What will happen to everything owned by the parish council?  
d) What will happen to any grants we have applied for?  
e) How will any dissolvement affect the community?  
 

 400.8A  A governance review normally provides the opportunity for principal councils to review and 
 make changes to community governance within their areas. It can be helpful to undertake  
community governance reviews in circumstances such as where there have been changes in  
population, or in reaction to specific or local new issues. It is normally based around parish  
boundaries and or parish names. 

 
A submitted petition for a governance review means that Wychavon District Council will do the 
 following: 
a) Follow the legal requirement to confirm that all the signatures on the petition are 

registered electors of the parish. 
b) Look at the contents surrounding the requests outlined in the documentation and 

determine the legality of the request. 
 

Possible outcomes: 
a) It will not be the case that the council is dissolved one day and a new set of councillors in  

place the next, if the Parish Council is dissolved, there will no longer be a Dodderhill  
Parish Council - everything to do the Parish will fall under the Control of another  
nominated Parish and/or Town Council or it could be split up between a few different  
Parishes. 

 
b) The District Council may decide that some or all of the petition does not fall under the  

remit of their role. 
 

If the Parish Council is dissolved all assets including the play area and village hall will be  
transferred to the nominated authority taking over.  The governance review is a long process,  
it is likely that all current grants will be concluded by such time as a decision is made. 

 
If the Parish Council is dissolved the community will still have the same rights but to the new 
nominated authority but meetings are unlikely to be held locally. 

----------------------------------------------------------------------------------------------------------------------------- --------------------- 
 

400.9Q As you we’re present at the recent DPC communications meeting, it is with the utmost  
concern in which I contact you regarding some of your Council members recent comments 
made on Facebook. 
 
As I believe you are not on Facebook you will not be aware of recent comments made by your 
fellow Councillors and I feel you should be made aware of their very poor conduct. 
 
Yet again we have Councillors – and those closely connected to Councillors – using their 
personal Facebook pages to speak in inflammatory tones to residents and provoke debate. In 
my opinion this is this very unprofessional of your fellow  Councillors using their personal 
Facebook page, to get into these arguments. 
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If communication and unity is a real priority of the DPC, this is again deeply unacceptable. 
 
Until this matter is rectified in someway then there is little hope in improving relations in any 
way. 

 
 400.9A  The Parish Councillors are aware of the Social Media Policy and have been sent guidance to  

using Social Media. Every individual on social media is personally responsible for ensuring  
that their posts are factually correct and do not leave them open to civil or  
criminal prosecution.  Every post is permanently on the system as once posted no individual  
has the overall control over it being shared.  

 
The community complains when the councillor posts on Facebook. They also complain when  
councillors don't post. The Parish Council has no authority to stop councillors posting on  
personal Facebook accounts, we can only provide guidance and there is a process to follow if  
any post is not appropriate. 

 
On appointment to the Council every councillor is required to commit to abiding by the Code 
of Conduct for behaviour in public office.  This requires them, at all times, to act with  
selflessness, integrity, objectivity, accountability, openness, honesty and leadership.  If a  
member falls short in the behaviour expected of him/her, he/she is in breach of the code and 
 liable to be the subject of a complaint to the Monitoring Officer at District Council. 

 
Councillors, when acting, claiming to act or giving the impression of acting as a representative 

  of the Council must: 
 

• behave in such a way that a reasonable person would regard as respectful 

• not act in a way which a reasonable person would regard as bullying or intimidatory 

• not seek to improperly confer an advantage on any person 

• use the resources of the Council in accordance with its requirements 

• not disclose information which is confidential or where disclosure is prohibited by law 

----------------------------------------------------------------------------------------------------------------------------- -------------------- 

 400.10Q I would like to know if anyone from the Parish Council was aware that the land which looks  
set for development had changed hands from Fortis Living / Platform to new developers?  If  
this information was received why was it not passed on to residents? 

 
 400.10A The Parish Council was not informed of any changes concerning this development. 
----------------------------------------------------------------------------------------------------------------------------- --------------------- 
 
 400.11Q Could you please confirm or not whether the emails addresses for the Village Hall  

committee (personal, names email addresses and the generic one) are being forwarded /  
monitored by DPC or a member of DPC?   

 
 400.11A DPC have Wychbold Village Hall enquiries coming in to a group mailbox which is accessible 

 by all councillors. 
----------------------------------------------------------------------------------------------------------------------------- --------------------- 
 
 400.12Q Can you also confirm how the village hall website was put back up after we removed it and 

 put a holding page there? 
 
 400.12A DPC asked the hosting company to restore this from a backup. 
----------------------------------------------------------------------------------------------------------------------------- --------------------- 
 
 400.13Q I have submitted a FOI request regarding this but have yet to receive a reply.  Not (Nor?)  

   have  these questions been answered when I have asked them previously. 
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 400.13A Sorry, we do not look to have an FOI from yourself about this.  
----------------------------------------------------------------------------------------------------------------------------- --------------------- 
 
401 MINUTES OF MEETING HELD 3 MARCH 2021 
 
 It was resolved to approve the minutes as a correct record and they would be signed by the Chairman: 
 
402 LITTER BINS 
 
 The question of supplying 2 more bins in the playground was raised.  If WDC were contracted to empty 
them the cost would be £90 / year per bin.  If was agreed to take no action until COVID restrictions were lifted 
at which time a full survey of all bins in the parish would be undertaken to direct the way forward. 
 
403 PLAYGROUND REPAIRS 
 
 It was resolved to arrange repairs to the zip-wire (out of guarantee), the slide and monkey bars (both 
in guarantee). 
 
404 LEGACY GRANT AND NATURE NETWORKS APPLICATIONS 
 
 It was reported that the applications had been submitted.  It was resolved  to arrange a public meeting 
and form a group to collate all the information.  Key dates were: if more information was called for this would be 
by 19 March, decision expected mid/late May. 
 
405 CORRESPONDENCE RECEIVED 
 
 405.1 Mrs K Bowen re Facebook.  Answered in minute 400.9A 
 405.2 re repairs to play equipment and Chestnut Tree removal.  Covered in minute 403. 
 
406 SPEED CAMERAS / SPEED AWARENESSS 
 
 It was reported that purdah currently prohibited the obtaining of any quotes for work.  It was agreed to 
analyse the responses to the questionnaire, discuss with the highway authority the possibility of installing village 
gateways, mobile speed cameras (Vehicle Activated Signs – VAS), enhanced road marking and other 
appropriate measures. 
 
407 COMMUNICATIONS WORKING PARTY 
 
 It was reported that the first meeting made some progress with the second meeting arranged for 10 
March and regular monthly meetings from that point on.  There were some good ideas being suggested but little 
could be done until a clerk was appointed who could then sort out communications channels (email and 
Facebook).  It was felt that help and support should be offered to residents wishing to submit questions to the 
Parish Council. 
 
 Notice of Parish Council meetings were currently effected by publishing the full agenda (councillors’ 
summons) on notice boards.  It was suggested that an abbreviated public notice, containing just the agenda 
item headings, would suffice.  The suggestion of inserting a QR code could help.  The transcription on the Zoom 
meetings was considered useful. 
 
408 FINANCIAL MATTERS 
 
 It was resolved to authorise the following payments: 
 

Chq.no Payee Purpose Cheque value (£) 

 John Finch Computers Clerk’s laptop 845.10 

 Broad Street DIY Allotment equipment 85.82 

 Chris Cooke Lengsthman duties 114.66 

 Smart Cut Playground checks 56.00 

DD British Gas Village Hall electricity 168.66 

 A Keane Flowers for Cllr M Addy 16.98 
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 Ferris Insurance excess 1000.00 

 HMRC PAYE final quarter 315.45 

 PATA Payroll 55.00 

  TOTAL 2657.67 

  
409 CONTRACT / TENDER REVIEW 
 
 409.1 LENGSTHMAN 
 
  It was resolved, in view of COVID restrictions, to extend the current contract by 12 months. 
 
 409.2 SMARTCUT AND WYCHBOLD FOOTBALL YOUTH TEAM 
 
  It was noted that the 2 year grass cutting contract was not due for renewal until 2022.  It was 

resolved to agree to the request by Smartcut to split the contract into 2 parts with different grass 
collection requirements for the football pitch and the remaining areas. 

 
 409.3 INSURANCE FOR RECRETIONAL AREA AND VILLAGE HALL 
 
  Issue deferred to April meeting.  Asset register to be compared to insurance schedule before 

renewal. 
 
 409.4 CALC MEMBERSHIP 
 
  Issue deferred to April meeting.   
 
 409.5 GAS BOILER SERVICE & LEGIONNAIRES TESTING FOR VILLAGE HALL 
 
  It was agreed that these would have to be undertaken before the hall could re-open 

(provisionally on 18 April) 
 
410 PLANNING 
 
 APPLICATIONS RECEIVED FOR CONSULTATION 
  

Reference Location Proposal Response 

21/00048/HP Wychbold: Council 
House, Worcester Road 

Erection of 2 storey side 
and rear extension 

Support the application 

 
[Cllr Smart left the meeting at 2115] 
 
411 CONFIDENTIAL BUSINESS 
 
 It was resolved to exclude the press and public from the remainder of the meeting on the grounds that 
publicity would be prejudicial to the public interest by way of the confidential nature of the business to be 
transacted. 
 
414 DATE OF NEXT MEETING 
 
 6 April 2021 @ 19:30, to be held virtually via Zoom. 
 
The meeting closed at 2127. 
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Minutes of Meeting of the Parish Council held virtually at 7:30PM on Tuesday 6th April 2021. 
Via ZOOM 

Present: Councillors A Keane (Chairman), D Webb, N Edge, N O’Leary, 
J Walton, R Keane, J P Bradley, J MacDonald, R Addy, C Smart. 

In attendance:  S Bostock (Acting Clerk), WDC Cllr. Laurence Smith, 27 members of the Public 

415  Apologies for absence: Cllr M Addy and Cllr. Tomlinson (WCC County Councillor),  

416  Declarations of interest  

Cllr Minute Interest Reason 

A Keane 423 (brought to 419 
a.) 

Other (Personal) Interest in development land 

R Keane 423 (brought to 419 
a.) 

Other (Personal) Interest in development land 

O’Leary 423 (brought to 419 
a.) 

428 a. 

Other (Personal) Location of own property to the 
development land  
Rectory Farm  

Edge 423 (brought to 419 
a.) 

Other (Personal) Location of own property to the 
development land 

Webb 421 c. Other (Personal) Village Hall User 

417 Dispensations 

Following declarations at minute 416 both Cllrs O’Leary and Edge requested dispensations. A 
vote was held, 5 in favour, 2 against with Cllr Webb, Walton and Bradley abstaining. 
Dispensation for Cllrs O’Leary and Edge were resolved as granted for items 423. 

418 Chairman’s report 

The Chairman provided an update advising that the precept increase £6 for a band D 

property. Confirming that a new Clerk has been appointed and confirmed the number of 

hours that they will be working. 

The Chairman reminded the Parish Council that Facebook is not the preferred media and will 

not be used for questions and answers, these should be directed to the Clerk. Adding that 

not everything is factually correct on Wychbold Network. 

419 Open session 

A motion was requested to move item 9 from the agenda - Planning Application - 
18/02398/FUL – Land behind Sunnyhill House – to item 4 (minute 419). This was proposed 
by Cllr Smart and seconded by Cllr Edge, all Councillors voted in favour and this was 
resolved. 
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a) Wychavon District Councillor  
 
Cllr Smith provided the first part of his report, with an update from the District Council 
meeting held in late February. Key decisions have been given extensions due to COVID-19, 
this includes the completion and submission of the South Worcestershire Development Plan 
review examination, delayed to February 2022. As well as the plans for related new 
developments. Four new promises were also announced including the launch of a new 
Wychavon Business Hub, refresh of the COVID-19 recovery plan, production of an ambitious 
economic strategy, and finally to work with partners to help reduce the crimes worst 
affecting communities.  
 
The District Council precept element of Council Tax has been frozen for the fourth year in a 
row, this will not result in a cut on services. 
 
Cllr Smith then moved to the second part of his report, relating to Planning Application - 
18/02398/FUL – Land behind Sunnyhill House. 
 
[Cllrs A Keane and R Keane left the meeting] 
 
Cllr Smith has been in contact with residents and has followed up a resident letter received 
by the District Council. He is to identify the steps that the local authority can take to ensure 
that certain minimum standards are met by the developers. 
 
With reference to brine, the District Council are aware of the existence of a borehole along 
Chequers Lane. This is being taken back to the District Council to check if there has been an 
error in the planning process. A brine survey is to be completed and will be followed by a 
structural survey. Following this there will be further correspondence to explain how any 
potential subsidence would be avoided by the developer. 
 
An old copy of deeds produced by the District Council have been shared on social media, 
they relate to a potential restrictive covenant on the site. They are to be reviewed by 
Wychavon District Council, as the situation may not still be as shown by the deeds. Cllr Smith 
will make the developers aware of these potential restrictions. There is no certainty 
currently to either of these matters and both are to be researched further by Cllr Smith, this 
is to provide answers to the questions these points raise. 
 
Cllr Walton asked with regards to the covenant if it goes all the way around, then would not 
Liberty Leisure, as well as any residents who have made a change not be liable? Cllr Smith 
advised that it is not known for certain currently and therefore this is to be investigated 
further. 
 
Cllr Smart asked that considering this should the Parish Council not defer from discussing the 
access gate identified on planning document. Cllr McDonald explained that this is only an 
approval in principle.  
 
Cllr Smart asked Cllr Smith his thoughts. He said that he can contact the developers and 
advise that there is a potential covenant. They may then judge that this could be a potential 
legal liability and choose not to proceed until this is resolved. Bearing in mind that they do 
have approved planning permission. Therefore, the Parish Council can explore the 
hypothetical as to whether it would be appropriate to allow access onto Parish Land, if the 
covenant does exist then the vote would be overruled by this.   
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Cllr Walton proposed a vote as to whether the Parish Council support discussions with the 

developer regarding an access gate as identified on the planning document. It was clarified 

that if the Council vote in favour of the proposal they will begin discussing this option. Voting 

against would mean the gate is not to be installed and the hedge not removed with the 

other options remaining for future discussion. The proposal was seconded Cllr Bradley. Cllr 

Walton voted for, with Cllrs O’Leary, Edge, MacDonald, Smart, R Addy and Bradley voting 

against and Cllr Webb abstaining.  

Cllr MacDonald concluded that at this moment in time the Parish Council does not support 

the option of the gate being installed or the hedge removed. The new Clerk will be sending 

confirmation of this decision to the developer.  

   
The meeting was adjourned for the open session and the following were noted.  

 
b) Public participation 

The acting Clerk read out the following questions received by the Clerk -  

Question 1  

Please could my question be asked in the parish Council meeting of 6/4/21 and be recorded 

in the minutes.  

In relation to item 9 on your agenda. I ask the following:  

During Frampton's consultation with the public, the public were shown a 2m wide entrance 

gate from the development to the playing field. Sometime after that consultation a large, 

gated entrance from the development to the allotments was added. 

The public was not updated by the PC or the developers of this change. Why? Who requested 

this access, the developers or DPC? Where can the relevant information be accessed?  

The brochure sent to each household (with the DPC Legacy Fund questionnaire) stated the 

existing access to the allotments would be closed and a new entrance made off Chequers 

Lane. No specific area was given. Why were the public misled? The public were not given 

sufficient information. Who decided to close the existing entrance and create a new one? The 

public should now be allowed to comment on this particular entrance from the development 

as the original information provided was misleading.  

How could they have agreed to it when they didn't know where it was?  

Reading the agenda for Sept 2020, the latest entrance is shown off Stoke Road. This means 

at the moment there are two entrances to the allotments. Either entrance will involve cars 

and a car park close to the orchard which could devastate it. It also means vehicles being 

close to where adults and children play and walk. Is there a reason for having both 

entrances?  

Has there been any requests from allotment holders for a new access? 

I am aware from the deeds that there is a restrictive covenant, and the hedge cannot be 

removed without removing this restrictive covenant. Has this been done?  
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Answered by Clerk in an email dated 01/04/21:  

A1: From looking at the planning application it appears that there is a 2m wide gate and also 

a wider gate on the plans.  

A2: From my understanding amendments to the plan arrived from public consultation which 

included amongst others the second gate. The information can be accessed through the 

Wychavon planning portal using the following link https://plan.wychavon.gov.uk/  

A3: Looking through the files of the Legacy Fund documentation, it appears that there were 

four options illustrated for access to the allotments. A decision is yet to be made regarding 

retaining the existing access or to choose from one of the 3 alternative options. The agenda 

item on 6 April is for members to give consideration to protect the hedge to ensure that any 

development does not infringe existing boundaries.  

A4: I would advise contacting the planning case officer at WDC who will be able to assist in 

this matter.  

A5: Please revert to answer A3.  

A6: I understand that allotment holders have requested improvements to the current track, 

but this was outside the scope of the current budget allocation.  

A7: Please revert to answer A4. 

Question 2  

Hello, it’s been brought to my attention via a recent Facebook post, that there is a restricted 

covenant on the hedge row (item 9 on the agenda) so I wanted to ask whose job it would be 

to know about covenants on land in Wychbold?  

The fact this has been brought up by a resident, and not the DPC, shows that someone clearly 

hasn’t done their job properly.  

Either way, I would like to know how it’s possible for this item to be voted on tomorrow?  

Question 3  

Dear Sir / Madam  

I understand that there is planned to be discussion at DPC about removal of part of the 

hedge between the public land (containing the football area, orchard, allotments, play area 

and Village Hall) and Stoke Road. 

I am aware of the existence of a covenant (registered with Wychavon District Council), 

without an expiry date, which would render such removal unlawful.  

I request that DPC shows due respect to the powers of said covenant and, therefore, desists 

from considering executing the proposed removal.  

Question 4  

Dear Sir/Madam  

Is it true you are discussing at the DPC removing part of the hedge along the Stoke Road? 
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I have always understood there is a covenant in place without any expiry date. This would 

mean any such action would be unlawful to remove part of the hedge.  

Therefore, may I suggest you do not consider any planning regarding this matter.  

Question 5  

Dear Sir/Madam Further to my email below, I further understand that there are plans to 

remove other parts of the aforementioned hedging covered in the covenant, namely between 

the proposed housing development and the allotments / orchard area.  

The same consideration below will still apply. All hedges are covered.  

This update email has been sent prior to sight of my earlier email, as shown in the automatic 

reply received yesterday, confirming my email would not be re4ad until 06 April due to Bank 

Holiday. 

It was confirmed that the answers to all questions were covered during the discussions 

surrounding the second part of Cllr Smith’s update. 

  
[Cllrs A Keane and R Keane re-joined the meeting] 
 

420 Parish meeting dates 

 

To consider and move Parish Council meetings to the second Tuesday of the month from 8th 

June 2021. This is so the new Clerk can attend and to avoid the need to move dates due to 

Bank Holidays. Proposed by Cllr Webb, seconded by Cllr R Keane, all Councillors voted in 

favour. 

  

Cllr R Addy proposed the motion requiring Parishioner questions to be received 4 clear 

working days prior to a meeting, Cllr Walton seconded. Cllrs Bradley, R Addy, A Keane, R 

Keane, Webb and MacDonald voted in favour, Cllr Smart voted against and Cllrs O’Leary and 

Edge abstained. 

421 Village Hall 

 a. Gas Boiler Service 

Being completed free of charge the week following the meeting following, thanks go out to T 

Brooks for this work. 

 b. Update on repairs 

 Awaiting a start date from the builders regarding the roof repairs. 

 c. To consider purchasing an add on to accounting system. 

 The cost would be £29 per month and this would link to the accounts package used by the 

Clerk, it was confirmed that there is no setup charge. 

The purchasing of the addon was proposed by Cllr MacDonald seconded by Cllr Bradley. Cllrs 

R Addy, R Keane, Walton, Bradley, Edge and A Keane voted in favour, Cllr Smart voted 

against with Cllrs Webb and O’Leary abstaining. 
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d. To consider purchasing new first aid kit and H&S registers 

These are a legal requirement for the hall, Cllr O’Leary proposed with Cllr Walton seconding, 

all Councillors were in favour of the purchase. 

422 Allotments 

a. To consider any requests to the allotment holder to keep chickens on the allotments. 

The Chairman circulated the tenancy agreement prior to the meeting, it states that the 

request is permitted under the agreement, if brought to the Parish Council. Cllr Walton 

proposed, Cllr A Keane seconded, Cllrs Edge, A Keane, R Keane, R Addy, O’Leary and Walton 

voted in favour with Cllrs Bradley, MacDonald and Smart voting against.  

Cllr Webb raised concerns regarding the safety of having chickens on the allotments. Cllr A 

Keane added that the owner would be expected to take all responsibilities, this will need to 

go through the Solicitor to ensure that the Parish Council are not liable for any potential 

issues.  

Cllr A Keane asked that the Parish Council agree to getting the relevant paperwork written 

up to allow the allotment holder to have chickens on their plot. This was proposed by Cllr 

Walton, Cllr R Keane seconded with Cllrs R Addy, Webb, A Keane, R Keane, N O’Leary, J 

Walton voting for and Cllrs Bradley, Edge, MacDonald and Smart against.   

  

The relevant paperwork will be presented ready for the next meeting to be approved, this 

was proposed by Cllr Walton, seconded by Cllr R Keane. Cllrs R Addy, Webb, A Keane, R 

Keane, N O’Leary, J Walton for and against Bradley, Edge, MacDonald and Smart.  

 

 b. To discuss fencing & gates surrounding individual plots on the allotments. 

 
There are several allotments where the fencing has been removed, the cost to replace any 
removed fencing is £85 per side.  
 
There is a duty to supply fencing, but the Parish Council will not be refunding anyone who 
has provided their own fencing retrospectively. Cllr MacDonald asked if the Parish Council 
can hold a deposit for new allotment holders going forward so that money is not having to 
be chased after they left.  
 
The proposal was made for the lengthsman to provide fencing for the new plot comprising 
of stake posts and chicken wire by Cllr Walton seconded by Cllr Bradley. Cllrs A Keane, 
Bradley, R Addy, R Keane, O’Leary, Walton, Edge, Webb were in favour, Cllr MacDonald 
against and Cllr Smart abstained. 

 
423 Planning Application - 18/02398/FUL – Land behind Sunnyhill House 

 

Moved to minute 419 as per the resolved motion. 

424 Communications working Party update. 

The Chairman made it clear that the Parish Council did not ask for the meetings to be 

stopped, the last meeting was postponed due to other commitments that all Councillors 

have, including planned training.  
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Cllr MacDonald confirmed the April meeting is to be postponed so that the Parish Council 

can meet with the new Clerk and a meeting is now scheduled for May 2021. 

Cllr Bradley will install replacement Perspex for the noticeboards free of charge, with the 

Parish Council providing the items required for the work. 

425  Code of Conduct Report 

There is an ongoing Code of Conduct investigation taking place currently, nobody knows or 

has seen the outcome. The Chairman asked that once it is received if Councillors are 

prepared for the report to be shared on the website for the Community to receive. Cllr 

MacDonald explained that this report relates to full Parish Council. 

Cllr MacDonald proposed that the report should be made available to the community by 

being published on the Parish Council website, Cllr Webb seconded. All Councillors were in 

favour. 

426  Polling Cards 

If a vote should be required for a local election to be called to fill the two Parish Council 

vacancies the Parish Council is asked if it wishes WDC to produce and send polling cards to 

constituents. This will have a cost implication of approx. £2,500, the elections budget has 

sufficient funds to cover this cost. Members are asked to consider approval. 

Proposed by Cllr Edge, seconded Cllr Bradley Cllrs A Keane, R Keane, R Addy, Smart, Edge, 

Bradley, O’Leary and Webb. Cllr MacDonald against. Cllr Walton abstained due to the cost.  

427  Financial matters Planning Protocol on pre-application meetings for development. 

 Estimated that it will be 2 weeks for the accounts to be completed ready for the audit, with S 

Bostock adding the 2020-21 details to Scribe. This will then be passed on to the new Clerk 

for her to run the system going forward. 

 Cllr Edge asked when the auditor will have the books. The Chairman advised that this will be 

managed by the new Clerk. 

To review the following payments Cllr A Keane proposed, Cllr Edge seconded with all 

councillors voting in favour. 

Chq.no Payee Purpose 

Cheque 

value 

 

Richard 

Crighton Clerk Services £411.75 

 Worcester CC Parish Council Initiative £651.62 

 Scribe Accounting Package setup fee & annual Payment £918.00 

 Chris Cooke Lengthsman £143.10 

 Smartcut Grass cutting £246.00 

 John Finch Microsoft Teams Business Voice (clerk phone) & annual payment £180.00 
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428  Planning  

 a. 21/00556/FUL – Rectory Farm  

Replacement of an Agricultural Building with a Single Dwelling house and Replacement of 

Existing Outbuilding with Garage. Application for variation of Condition. 

Cllr Bradley objected to the application, Cllr O’Leary abstained, all other Councillors voted no 

comment.  

b. 20/01075/FUL - Liberty Leisure - Planning Appeal 

Three tree wardens are receiving their training the week following the meeting. Once 

trained they will be able to review the trees located at the site and report back to Parish 

Council. 

c. 21/00048/HP - 5 Council House  

The application was recorded as having been approved. 

d. Bywater farm – Upton Warren  

Upton Warren are asking for support from Dodderhill in rejecting the application, due to a 

breach of the greenbelt on the site. This relates to a new application which been submitted 

for permanent accommodation on the site.  

Cllr Webb proposed that the Parish Council support Upton Warren by objecting, Cllr Walton 

seconded, and all Councillors were in favour. The Clerk is to submit a response with help of 

Cllr Smith. 

e. ENF/21/0114 – Hanbury 

Cllr Smith will be reporting back on the findings of the enforcement to the Clerk. 

429  Confidential Business 
 

It was resolved to exclude the press and public from the remainder of the meeting on the 
grounds that publicity would be prejudicial to the public interest by way of the confidential 
nature of the business to be transacted. 
 
The Open meeting closed at 09:48 pm 
 

Date of Next Formal Parish Council Meeting 5th May 2021 via ZOOM 
 
 
Signed as a true record:  
Cllr. Alyson Keane:         
______________________________________________   __________________________ 
Chairman         Date 
 

DD British Gas Electricity (6/4) £177.69 

DD BT Group Internet £223.08 
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Ordinary Meetings of the Parish Council  

held on the second Tuesday of each month at 7.30pm unless otherwise stated: 

 4 May (Annual Council)   

 

 

 

The Quorum reqiured for Parish Council 

Meetings = 5 Members 

 

 

 

Venue: Wychbold Village Hall 

 

 

 

It is a requirement of all attendees to adhere 

to safe practice in accordnace with 

Government guidelines.. 

8 June 

12 July  

14 September  

12 October  

9 November 

14 December 

2022 

11 January  

8 February  

8 March  

12 April  

10 May (Annual Council) 

ANNUAL PARISH MEETING – PROPOSED DATE 26 APRIL 2022 

Committee meetings: Wychbold Village Hall, time to be confirmed as and when 

meeting is required. 

Finance Committee: (Membership total 3) (Quorum Required: 3) 

Members – 

To meet: As and when required  

Staffing Committee: (Membership total 3) (Quorum Required: 3) 

Members – Cllrs J Macdonald (Chairman), A, Keane and D Webb 

To meet: As and when required 

Allotment Committee: (Membership total 5) (Quorum Required: 3) 

Members – 

To meet as and when required. 

 



1 

Scheme of Delegation to the Clerk and Standing Committees 

including Committee Terms of Reference 

Introduction 

Local Councils may only do what legislation requires or permits them to do. With some particular exceptions, 
the Council may delegate functions to committees, sub committees, officers, or other authorities. The power 
to delegate functions by local councils is set out in the Local Government Act 1972 S.101. 

Notes 

1. Amended Standing Orders were adopted May 2021; this scheme is in addition to Standing Orders no. 4 and
15 (Appendix 1).  The Parish Council’s Standing Orders & Financial Regulations are based on the NALC model.

2. No parish councillor may act independently; all the council’s actions must be authorised by way of the full
council, a committee or the Clerk.  The council may delegate decisions to a committee or to a paid officer.

3. Delegation for urgent business is a necessity in this fast-changing age.
4. The setting up of committees helps to reduce the time taken at full council meetings and supports improved

member involvement.
5. The Clerk, or ‘Proper Officer’, is also the council’s Responsible Financial Officer (RFO).
6. The Responsible Financial Officer (RFO) to the Council is responsible for the Parish Council’s accounting

procedures and financial records and is accountable for the proper  administration of its finances, in line
with the current Account and Audit Regulations and the Council’s adopted Financial Regulations.

7. The Clerk is the only paid officer; there is no other specifically identified individual who can be delegated to
act on their behalf in their absence or when the Clerk is an interested party.

8. This scheme of delegation to the Clerk and Standing Committees is not exhaustive and is subject to being
implemented in accordance with the law, the Council’s Standing Orders and Financial Regulations.

Certain functions cannot be delegated and are therefore reserved to the full Council,  although an 
appropriate committee may make recommendations thereon for the Council’s consideration: 

Functions assigned to Council 

Service area Function 

Audit 1. Approval of the Annual Accounts
2. Completion of the Annual Return including the Governance Statement
3. Consideration of an Auditor’s report made in the public interest (within one

month of receipt).
Finance 1. Setting the precept and approval of the Council’s budget

2. Determination and review of the Bank Mandate
3. Agreement to write off bad debts
4. Approval by resolution, before payment, of any grant or single commitment in

excess of £5,000.
5. Authorisation as to terms and purpose for any application for borrowing

approval and subsequent arrangements for the loan.
6. Approval of any financial arrangement which does not require formal

borrowing  approval from the Secretary of State (eg hire purchase or leasing of
tangible assets)

7. Approval of purchase, acquisition by other means, sale, lease or disposal of
tangible moveable property over £1,000.

8. Approval of purchase, acquisition by other means, lease, sale or disposal of real
property (interests in land).
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9. Approval of the virement of unspent and available amounts to other budget 
headings or reserves 

10. Approval of changes in earmarked reserves as part of the budgetary process 
Making arrangements to pay salaries/wages and expenses to all employees 
of the Council (subject to the Council’s financial regulations); 

 

Governance 1. The making, amending or revoking of Standing Orders, Financial Regulations 
and this Scheme of Delegation 

2. Adoption or revision of the Council’s Code of Conduct. 
3. Confirmation (by resolution) that the Council has satisfied the statutory criteria 

to exercise the General Power of Competence 
4. Matters of principle or policy 
5. Nomination or appointment of representatives of the Council to outside bodies 

(except approved conferences or meetings) 
6. Nomination or appointment of representatives of the Council at any inquiry on 

matters affecting the Parish, excluding those matters specific to a committee 
7. The making, amending or revoking of bye-laws. 

Standing Orders 1. To adhere to the Standing Orders of the council. 
2. Arrange for annual review. 

Urgent business 1. Urgent decisions required between scheduled meetings are delegated to the 
Clerk in consultation with the council’s Chairman. 

2. In the absence of the Clerk or in the event that they are an interested party, 
they will be substituted by an appropriate substitute from outside the parish 
council, ideally a Clerk from within Wychavon district. 

3. In the absence of the council’s chairman, or in the event that the council’s 
chairman is an interested party, they will be substituted by the vice chairman. 

4. Decisions made under this delegation will be reported to and minuted at the 
next council meeting. 

5. Under this delegation, where appropriate, the Clerk may conclude that an 
extraordinary meeting of the council be called to deal with the urgent matter. 

 

Scheme of Delegation to the Clerk 

Service area Function 

Audit To maintain a continuous internal audit that is to be available for members to 
review on a quarterly basis. 

Communications To deal with all press and public relations on behalf of the council (see also 
Information & Communications Technology). 

Contractors 1. To liaise with, and be the first point of contact for, all contractors appointed by 
the parish council including the Parish Lengthsman. 

2. Supervising the work of Council employees and contractors. 

Decisions 1. To take all necessary action, including signing any document, necessary to give 
effect to any decision of the council and its scheme of delegation. 

2. Sign notices or other documents on behalf of the Council. 
3. Receive and hold copies of byelaws made by a principal local authority which 

affect the Council’s area. 
4. Receive and retain plans, notices and documents. 
5. Certify copies of byelaws made by the Council. 

Elections 1. To notify the Returning Officer of all casual vacancies arising in the 
membership of the Council as required by statute and to liaise with them 
regarding any statutory notices, electoral arrangements and co-option. 

2. Receive declarations of acceptance of office. 
3. Receive and publish Members’ Registers of Interest 
4. Receive and grant Disclosable Pecuniary Interest (DPI) dispensations after 

consulting with the District Council’s Monitoring Officer; details of all 
dispensations received and granted to be reported to the Council at the next 
available meeting. 
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Emergency 
planning 

1. To lead the Council’s response in the case of a local major emergency in 
consultation with and/or under the direction of the Emergency Planning 
Officers of the county & district councils. 

2. To report to council issues concerning emergency planning to facilitate and 
enable an appropriate response in the event of a local emergency. 

Finance 1. If required, and dependent on banking arrangements, to manage timely 
transfer of funds between the council’s bank accounts in order to maintain 
adequate cash-flow and in accordance with the council’s investment policy. 

2. To maintain adequate insurance cover for the council’s activities and assets. 
3. To act as Responsible Finance Officer for the purposes of the Accounts & Audit 

Regulations. 
4. To present accounts for payment following Council sanction. 
5. Working with the Finance Committee, to provide a draft budget to the council 

for the forthcoming year and forecast for future years.  
6. Other delegations in accordance with financial regulations. 

Data Protection 
and Freedom of 
Information 

1. To have overall responsibility for the council’s publication scheme. 
2. To be responsible for applying the requirements of the Freedom of Information 

Act and Data Protection Act / General Data Protection Regulation. 

Health, safety and 
wellbeing 

1. To arrange for and keep the council’s schedule of risk assessments up to date. 
2. To take all necessary action to implement actions identified to mitigate risks in 

the workplace and on council property . 
3. To be the responsible officer for all safety purposes prescribed by law. 

Information and 
Communications 
Technology 

1. To be responsible for the provision and management of information and 
communication technology provided throughout the council. 

2. To report on need for replacement of out-dated equipment and the purchase 
of new equipment. 

3. To be responsible for the council’s website, Facebook page and any other 
online presence. 

4. Co-ordinating the production of the Council’s newsletters 

Land and property 1. To purchase necessary goods and supplies. 
2. To maintain the Council’s land and property.  
3. To adjust grass cutting frequencies in relation to the maintenance of the 

various open areas for which the Council is responsible.  
4. To consult on planting schemes for the various open areas for which the 

Council is responsible. 

Meetings 1. To arrange and call meetings of the council and its committees as and when 
expedient in consultation with the council’s Chairman. 

2. Sign and serve on councillors a summons with an agenda to attend Council and 
committee meetings 

3. Convene a meeting of the Council if a casual vacancy occurs in the office of the 
Chairman 

4. Calling extra meetings of the Council or any committee or sub-committee as 
necessary, having consulted with the appropriate chairman, except those called 
by the Chairman or members in accordance with Standing Order 6. 

Proper Officer To act as Proper Officer for the purposes set out in Standing Orders and for all 
other purposes prescribed by law. 

Staff There are currently no other members of staff for whom the Clerk is responsible. 

Standing Orders 1. To adhere to the Standing Orders of the council. 
2. Arrange for annual review. 

Admin 1. Disposal of Council records according to legal restrictions and an agreed 
retention and disposal policy.  

2. In the first instance, acknowledging and handling all complaints regarding the 
council (except where the complaint relates to the clerk); 

Urgent business 1. Urgent decisions required between scheduled meetings are delegated to the 
Clerk in consultation with the council’s Chairman. 
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2. In the absence of the Clerk or in the event that they are an interested party, 
they will be substituted by an appropriate substitute from outside the parish 
council, ideally a Clerk from within Wychavon district. 

3. In the absence of the council’s chairman, or in the event that the council’s 
chairman is an interested party, they will be substituted by the vice chairman. 

4. Decisions made under this delegation will be reported to and minuted at the 
next council meeting. 

5. Under this delegation, where appropriate, the Clerk may conclude that an 
extraordinary meeting of the council be called to deal with the urgent matter. 

6. Arranging emergency repairs to the Council property (subject to the council’s 

standing orders and financial regulations.) 
 

Scheme adopted 2/05/2017 
Reviewed 05/05/2021 
Date of next Review: May 2022 
 
 
Signed:………………………………………………………………………..   Review Date: ………………………………………………… 
Alyson Keane,  Chair 
Dodderhill Parish Council Chairman 
 
See pages 5 – 7  for Standing Committee Terms of Reference 
See pages 8 – 9  for Appendix 1 (Standing Orders 4 and 15) 
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COMMITTEES IN GENERAL  

All Committees are authorised to: 

• At the first meeting after the Annual Parish Council meeting, elect a chairman, and if appropriate, 
vice-chairman from within the membership of that Committee 

• Approve the Minutes of the last meeting of the Committee 

• Spend money from budget headings under that Committee’s remit up to the limit  of the budget 
and/or named reserve 

• Make recommendations on the budget requirement for the Committee for the        coming Financial 
Year. 

• Delegate any of their functions to a Sub Committee or officer of the Council. 

For each committee meeting an agenda will be prepared by the Clerk in conjunction with the Committee 
Chairman and will be displayed no later than three working days  before the date of the meeting. All 
committee meetings are open to the press and members of the public. 

 
FINANCE COMMITTEE  
TERMS OF REFERENCE 

 

Membership and frequency of meetings 
The Finance Committee will be made up of three members of the Council appointed by  the full Council.  
 
Quorum 
Three members will constitute the minimum number required for a meeting to proceed. 
 

Meetings 
The committee will meet as and when required at Wychbold Village Hall. 

 
Delegated responsibilities 

a) To co-ordinate, in consultation with the Chairman of the Committees of the Council, the Chairman 
of the Council, the Parish Clerk and the RFO, the detailed budget of the Council and to 
recommend to the Council the annual budget and the annual precept to be levied for the Parish. 

b) To monitor expenditure and ensure that the Council receives reports at the end of each quarter on 
the progress of actual expenditure compared with budget. 

c) To draw up and periodically review a procedure for the making of grants and donations and to 
consider and make decisions on such requests made to the  Council, in accordance with that 
policy. 

l. To assign a member of its committee to carry out quarterly accounting checks on a rota basis. 

m. To ensure that appropriate records are kept of all assets and that they are  adequately 
controlled. 

n. The Committee may delegate any of its functions to an officer of the Council. 
 
 
Agreed at Dodderhill Parish Council meeting held ………5 May 2021………………………………….. 
Review date: May 2022  
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ALLOTMENT COMMITTEE  
TERMS OF REFERENCE 

 
Membership 

The Allotment Committee will comprise 5 members of the Council together with a maximum of 2 co-opted 
representatives of existing and prospective tenants. Co-opted members have no voting rights on matters 
affecting finance or policy.  
 

Quorum 
Three members will constitute the minimum number required for a meeting to proceed. 
 

Meetings 

There shall be 4 meetings of the Committee in each year if required taking place at Wychbold Village Hall. 
 
 

Delegated responsibilities 

a) To consider and make decisions on any matters affecting the allotments with the  exception of 
items clearly excluded that have a financial impact. 

b) To approve or comment upon actions taken and reported by the Parish Clerk on  allotment matters. 

c) To carry out the annual Risk Assessment and bring to the attention of the Parish  Council any 
identified health and safety risks. 

d) To review aspects of allotment allocation, including the waiting list ,   and carrying out site visits with 
prospective tenants in order to identify size of plot required. 

e) To identify cases where tenancy agreements, policies or rules are not being  observed and 
follow procedure for non-compliance reporting to full council on all occasions. 

f) Promote the facilities of the allotments and encourage its use for the benefit of the community. 

g) To make recommendations on the following topics for decision by the full Council: 

• Annual Rent Review 

• Major improvements or material changes to the site. 
 
 
Agreed at Dodderhill Parish Council meeting held ……………5 May 2021…….       Review date: May 2022 
 

 
 

STAFFING COMMITTEE  
TERMS OF REFERENCE 

Membership 
The committee will consist of three members of Dodderhill Parish Council; the Council’s Chair will not chair 
this committee.   
 

Quorum 

Three members will constitute the minimum number required for a meeting to proceed. 
 

Meetings 
The committee will meet as and when required at Wychbold Village Hall on such time to be agreed between 
members.   
Even though it is likely that, due to the confidential nature of the matter to be discussed, meetings will be 
closed to members of the public, all meetings of the Staffing Committee will be open to the public and 
Clerked.  Minutes will be made available within one month of the meeting and referred to the next meeting 
of the full council.   
 

Public participation 
Members of the public will be allowed to participate during ‘Open Forum’ – for up to 15 minutes only. 
 

Delegated responsibilities 
a) Progress staff recruitment when required; 
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b) Confirm individual contracts of employment and all terms and conditions; 

c) Arrange for the regular review of the Clerk’s performance by one member of the committee, or the 

Chair of the Council as agreed with the Clerk; 

d) Consider other staff reviews (if any) undertaken by the Clerk; 

e) Decide upon annual salary awards; 

f) Consider any matters arising in response to the application of the council’s Grievance and Disciplinary 

Procedure, and act accordingly; 

g) Appoint an Appeals Panel and its Chairman, when required by the Grievance and Disciplinary Procedure.  

Membership of the Appeals Panel will include the three members of the council who are not members 

of the Staffing Committee. 

If a grievance has been raised against a council member, that member will be excluded from 
membership of both the Staffing Committee and the Appeals Panel. 

h) Clarify the Terms of Reference for the Appeals Panel, which will include the requirement that all 

recommendations are directed in the first instance to the Staffing Committee; 

i) Consider recommendations from the Appeals Panel and act accordingly; 

j) Alter these Terms of Reference if there is insufficient number of ‘untainted’ members to form an 

Appeals Panel; 

k) Review all policy issues relating to staff on a biennial basis. 
 

Staffing Committee members are reminded of: 

1. The legal framework that exists for good practice in employment matters; 

2. The confidential nature of employer / employee matters and that items for consideration may require 

the committee to resolve to exclude the press and public from the meeting; 

3. The nationally negotiated (NALC and ALCC) model contracts and terms and conditions for the 

employment of the Clerk, adherence to which Dodderhill Parish Council has agreed; 

4. The Member-Officer Protocol, available as a policy document; and other related staffing policies. 

5. Staff management is facilitated by the understanding that the Council Chair is the Clerks ‘line manager’ 

and the Clerk manages all other staff, if any.  
 

Budget requirements 
The Staffing Committee will not be required to establish a budget but will be expected to manage the 
financial costs involved when recruiting new staff.  Funds for this will be agreed and made available by 
resolution of the full council. 
 

 
Agreed at Dodderhill Parish Council meeting held …05 May 2021………               
 
Review date: May 2022  
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APPENDIX 1 
Standing Orders no. 4: 
 

 COMMITTEES AND SUB-COMMITTEES 

a Unless the Council determines otherwise, a committee may appoint a sub-committee whose terms of 

reference and members shall be determined by the committee. 

b The members of a committee may include non-councillors unless it is a committee which regulates and 

controls the finances of the Council. 

c Unless the Council determines otherwise, all the members of an advisory committee and a sub-

committee of the advisory committee may be non-councillors. 

d The Council may appoint standing committees or other committees as may be necessary, and: 

i. shall determine their terms of reference; 

ii. shall determine the number and time of the ordinary meetings of a standing committee up until the 

date of the next annual meeting of the Council; 

iii. shall permit a committee, other than in respect of the ordinary meetings of a committee, to determine 

the number and time of its meetings; 

iv. shall, subject to standing orders 4(b) and (c), appoint and determine the terms of office of members of 

such a committee; 

v. may, subject to standing orders 4(b) and (c), appoint and determine the terms of office of the 

substitute members to a committee whose role is to replace the ordinary members at a meeting of a 

committee if the ordinary members of the committee confirm to the Proper Officer 10 days before the 

meeting that they are unable to attend; 

vi. shall, after it has appointed the members of a standing committee, appoint the chairman of the 

standing committee; 

vii. shall permit a committee other than a standing committee, to appoint its own chairman at the first 

meeting of the committee;  

viii. shall determine the place, notice requirements and quorum for a meeting of a committee and a sub-

committee which, in both cases, shall be no less than three; 

ix. shall determine if the public may participate at a meeting of a committee; 

x. shall determine if the public and press are permitted to attend the meetings of a sub-committee and 

also the advance public notice requirements, if any, required for the meetings of a sub-committee;  

xi. shall determine if the public may participate at a meeting of a sub-committee that they are permitted 

to attend; and 

xii. may dissolve a committee or a sub-committee. 
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Standing Orders no. 15 
 

 PROPER OFFICER  

a The Proper Officer shall be either (i) the Clerk / Clerk or (ii) other staff member(s) nominated by the 
Council to undertake the work of the Proper Officer when the Proper Officer is absent. 

  

b The Proper Officer shall: 
i. at least three clear days before a meeting of the council, a committee or a sub-committee 
 

• serve on councillors by delivery or post at their residences or by email authenticated in such manner 
as the Proper Officer thinks fit, a signed summons confirming the time, place and the agenda 
(provided the councillor has consented to service by email), and 

 

• Provide, in a conspicuous place, public notice of the time, place and agenda (provided that the public 
notice with agenda of an extraordinary meeting of the Council convened by councillors is signed by 
them). 

See standing order 3(b) for the meaning of clear days for a meeting of a full council and standing order 
3(c) for the meaning of clear days for a meeting of a committee; 

 

ii. subject to standing order 9, include on the agenda all motions in the order received unless a councillor 
has given written notice at least six days before the meeting confirming his withdrawal of it; 

 

iii. convene a meeting of the Council for the election of a new Chairman of the Council, occasioned by a 
casual vacancy in his office; 

 

iv. facilitate inspection of the minute book by local government electors; 
 

v. receive and retain copies of byelaws made by other local authorities; 
 

vi. hold acceptance of office forms from councillors; 
 

vii. hold a copy of every councillor’s register of interests; 
 

viii. assist with responding to requests made under freedom of information legislation and rights 
exercisable under data protection legislation, in accordance with the Council’s relevant policies and 
procedures; 

 

ix. act as, or liaise with, whichever is appropriate, the Council’s Data Protection Officer; 
 

x. receive and send general correspondence and notices on behalf of the Council except where there is a 
resolution to the contrary; 

 

xi. assist in the organisation of, storage of, access to, security of and destruction of information held by 
the Council in paper and electronic form subject to the requirements of data protection and freedom 
of information legislation and other legitimate requirements (e.g. the Limitation Act 1980); 

 

xii. arrange for legal deeds to be executed;  
(see also standing order 23); 

 

xiii. arrange or manage the prompt authorisation, approval, and instruction regarding any payments to be 
made by the Council in accordance with its financial regulations; 

 

xiv. record every planning application notified to the Council and the Council’s response to the local 
planning authority in a book for such purpose; 

 

xv. refer a notification of planning application consultation received by the Council to all members of the 
Council within two working days of receipt to facilitate an extraordinary meeting when a response is 
required before the next ordinary meeting of either the Council or the planning committee; 

 

xvi. manage access to information about the Council via the publication scheme. 
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Agenda Item: 21/008 Annual Business – Governance Arrangements, supporting information. 

Notes regarding amendments to Standing Orders 

Standing 
Order No. 

Description Amendment Reason 

5 J xvi Review of Council’s 
Complaints procedure 

Remove line  All council policies are under a 
rolling schedule of review, so 
it is not necessary to review at 
the Annual Meeting 

5 J xvii Review of Council’s 
policy for dealing with 
the press/media 

Remove line  All council policies are under a 
rolling schedule of review, so 
it is not necessary to review at 
the Annual Meeting 

5 J viii Review of the Council’s 
employment policies 
and procedures 

Remove line  All council policies are under a 
rolling schedule of review, so 
it is not necessary to review at 
the Annual Meeting 

New no.  
5 J xvi 

Approve rolling 
calendar for review of 
council policies 

Line added With reference to the above. 

15. b xiv Record of planning 
applications. 

Remove that last 6 words ‘ in 
a book for such purpose’ 

All planning records are 
retained on electronically. 

17. c Accounts and 
Accounting Statements 

Remove dates regarding 
supplying council with 
accounting transactions 

These are reported at every pc 
meeting. 

17. e Year-end Accounting 
Statements 

Remove the words ‘at least 
14 days prior to anticipated’ 
changed to ‘for approval by 
the council’. 

Restricted timescale puts 
undue pressure on the clerk. 

18. d i Tender process Remove the word ‘ shall’ and 
replace with ‘to’ 

Reads better. 

18. d iii Tender process Remove the words ‘in a local 
newspaper and in any other’ 
and replaced with ‘in a 
manner that is appropriate; 
which can include the use of 
a council contractor 
database, or requests from 
interested parties.’ 

To keep up with more modern 
methods of sourcing 
contractors. 

18. d iv Tender process Remove the wording 
‘tenders are to be submitted 
in writing in a sealed marked 
envelope addressed to the 
Proper Officer; replace with 
‘tenders are to be submitted 
in an appropriate method in 
accordance with each 
individual tender’ 

To keep up with modern 
methods of digitised 
tendering. 

24. b Communicating with 
District and County 
Councillors 

Remove the words ‘a copy of 
each letter sent’ and replace 
with ‘correspondence’. 

To cover all methods of 
correspondence from hard 
copy letter to electronic mail. 



 

Notes regarding amendments to Financial Regulations. 

Financial 
Reg No. 

Description Amendment Reason 

1.9 5th 
line 

The RFO Move order of wording To make a more 
readable document. 

2.2 Accounting Procedure Amend the wording from appointing 
a member of the council to verify 
bank reconciliations and change to 
the council, once approved at a PC 
meeting this is then signed by the 
Chair 

To change in 
accordance with 
actual practice. 

4.1 Budgetary Controls Insert Point 4. Change to £200  Council to apply for a 
charge card for Petty 
Cash purposes only. 

4.4 Salary review Change from ‘October’ to ‘in 
accordance with appraisal dates’ 

Start of appointment 
was not in October. 

5.2 Banking 
Arrangements & 
Authorisation of 
Payments 

Remove last line: ‘The approved 
schedule shall be ruled off and 
initialled by the Chairman of the 
Meeting.’ Change to ‘The approved 
schedule shall minute referenced.’  

To change in 
accordance with 
actual practice. 

5.5 b Banking 
Arrangements & 
Authorisation of 
Payments 

Adding examples of regular 
payments  

To demonstrate what 
constitutes these 
payments for 
avoidance of doubt. 

5.5 c Banking 
Arrangements & 
Authorisation of 
Payments 

Remove last line notification of 
bank-to-bank transfer to be 
submitted to next meeting. Replace 
with such payments shall be 
recorded on the accounting 
software and shown as part of the 
bank reconciliation.’ 

To change in 
accordance with 
actual practice. 

5.11 Banking 
Arrangements & 
Authorisation of 
Payments 

Change – ‘Any changes in the 
recorded details of suppliers, such 
as bank account records, shall be 
approved in writing by a Member’ 
to ‘shall be reported to council.’ 

To change in 
accordance with 
actual practice. 

6.6 Instructions for 
making payments 

Change from ‘Cheques or orders for 
payment shall not normally be 
presented for signature other than at 
a council or committee meeting 
(including immediately before or 
after such a meeting). Any signatures 
obtained away from such meetings 
shall be reported to the council at the 
next convenient meeting.’ to ‘ 
Cheques or Orders for payment shall 
not normally be presented for 
signature other than at a council or 

To change in 
accordance with 
actual practice. 



committee meeting (including 
immediately before or after such a 
meeting). Authorisation may be 
obtained in the event that a monthly 
meeting is not scheduled away from 
such meetings and shall be reported 
to the council at the next convenient 
meeting.’ 

6.7 Instructions for 
making payments 

End of sentence, remove the words 
‘at least every two years’ and 
change to  annually. 

To change in 
accordance with 
actual practice. 

6.8 Instructions for 
making payments 

End of sentence, remove the words 
‘at least every two years’ and 
change to  annually. 

To change in 
accordance with 
actual practice. 

6.13 Instructions for 
making payments 

Change from ‘Regular back-up 
copies of the records on any 
computer shall be made and shall 
be stored securely away from the 
computer in question, and 
preferably off site.’ To ‘Daily cloud-
based back-up of records on any 
computer shall be password 
protected. Refer to 6.11 regarding 
safeguarding passwords.’ 

To change in 
accordance with 
actual practice. 
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INTRODUCTION 

These standing orders are based on the National Association of Local Council (NALC) 
model standing orders updated May 2021. 

HOW TO USE MODEL STANDING ORDERS  

Standing orders are the written rules of a local council. Standing orders are essential 
to regulate the proceedings of a meeting. A council may also use standing orders to 
confirm or refer to various internal organisational and administrative arrangements. 
The standing orders of a council are not the same as the policies of a council but 
standing orders may refer to them.  

Local councils operate within a wide statutory framework. NALC model standing 
orders incorporate and reference many statutory requirements to which councils are 
subject. It is not possible for the model standing orders to contain or reference all the 
statutory or legal requirements which apply to local councils. For example, it is not 
practical for model standing orders to document all obligations under data protection 
legislation. The statutory requirements to which a council is subject apply whether or 
not they are incorporated in a council’s standing orders. 

The model standing orders do not include model financial regulations. Financial 
regulations are standing orders to regulate and control the financial affairs and 
accounting procedures of a local council. The financial regulations, as opposed to the 
standing orders of a council, include most of the requirements relevant to the council’s 
Responsible Financial Officer. DPC’s Financial Regulations are based on the NALC 
model financial regulations. 

DRAFTING NOTES 

Model standing orders that are in bold type contain legal and statutory requirements. It 
is recommended that councils adopt them without changing them or their meaning. 
Model standing orders not in bold are designed to help councils operate effectively but 
they do not contain statutory requirements so they may be adopted as drafted or 
amended to suit a council’s needs. It is NALC’s view that all model standing orders will 
generally be suitable for councils.  

For convenience, the word “councillor” is used in model standing orders and, unless 
the context suggests otherwise, includes a non-councillor with or without voting rights.   

NB  DPC has no ‘non-councillors with voting rights’ as members of the council.  All 
members of the council have been either elected or co-opted and all have full voting 
rights.  The only time there will be a ‘non-councillor with or without voting rights’ will be 
if a committee (but not a finance committee) appoints a non-councillor to assist. 
Committee members who are non-councillors will be entitled to vote if the committee’s 
function relates to:-  

- the management of land owned or occupied by the council;  

- the functions of the council as a harbour authority; 

- any function relating to the promotion of tourism; 

- any function relating to the management of a festival.   

 RULES OF DEBATE AT MEETINGS 
 
 

a Detailed rules of debate at meetings are appended to these Standing Orders as 
Appendix 1 and will be followed when requested by a member of the council at 
the start of a new agenda item. 
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b Any request to follow the rules of debate at meetings as contained within 
Appendix 1, will be accepted without a vote unless considered vexatious. 

 

 DISORDERLY CONDUCT AT MEETINGS 
 

a No person shall obstruct the transaction of business at a meeting or behave 
offensively or improperly. If this standing order is ignored, the chairman of the 
meeting shall request such person(s) to moderate or improve their conduct. 

b If person(s) disregard the request of the chairman of the meeting to moderate or 
improve their conduct, any councillor or the chairman of the meeting may move 
that the person be no longer heard or be excluded from the meeting. The 
motion, if seconded, shall be put to the vote without discussion. 

c If a resolution made under standing order 2(b) is ignored, the chairman of the 
meeting may take further reasonable steps to restore order or to progress the 
meeting. This may include temporarily suspending or closing the meeting. 
 

 MEETINGS GENERALLY 
 

Full Council meetings ● 
Committee meetings ● 
Sub-committee meetings  ● 
 

● a Meetings shall not take place in premises which at the time of the meeting 
are used for the supply of alcohol, unless no other premises are available 
free of charge or at a reasonable cost.  
 

● 
 

b The minimum three clear days for notice of a meeting does not include the 
day on which notice was issued, the day of the meeting, a Sunday, a day of 
the Christmas break, a day of the Easter break or of a bank holiday or a day 
appointed for public thanksgiving or mourning. 
 

● c The minimum three clear days’ public notice for a meeting does not include 
the day on which the notice was issued or the day of the meeting unless the 
meeting is convened at shorter notice. 
  

● 
● 

d Meetings shall be open to the public unless their presence is prejudicial to 
the public interest by reason of the confidential nature of the business to be 
transacted or for other special reasons. The public’s exclusion from part or 
all of a meeting shall be by a resolution which shall give reasons for the 
public’s exclusion. 
 

 e Members of the public may make representations, answer questions and give 
evidence at a meeting which they are entitled to attend in respect of the business 
on the agenda. 
 

 f The period of time designated for public participation at a meeting in accordance 
with standing order 3(e) shall not exceed 15 minutes in total. 
 

 g Subject to standing order 3(f), a member of the public shall not speak for more 
than 5 minutes. 

 h In accordance with standing order 3(e), a question shall not require a response at 
the meeting nor start a debate on the question. The chairman of the meeting may 
direct that a written or oral response be given. 

 i A person shall raise his hand when requesting to speak and stand when speaking 
(except when a person has a disability or is likely to suffer discomfort). The 
chairman of the meeting may at any time permit a person to be seated when 
speaking. 

 j A person who speaks at a meeting shall direct his comments to the chairman of 
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the meeting. 

 k Only one person is permitted to speak at a time. If more than one person wants to 
speak, the chairman of the meeting shall direct the order of speaking. 

● 
● 

l Subject to standing order 3(m), a person who attends a meeting is permitted 
to report on the meeting whilst the meeting is open to the public. To “report” 
means to film, photograph, make an audio recording of meeting proceedings, 
use any other means for enabling persons not present to see or hear the 
meeting as it takes place or later or to report or to provide oral or written 
commentary about the meeting so that the report or commentary is available 
as the meeting takes place or later to persons not present. 

● 
● 

m A person present at a meeting may not provide an oral report or oral 
commentary about a meeting as it takes place without permission.    

● 
● 

n The press shall be provided with reasonable facilities for the taking of their 
report of all or part of a meeting at which they are entitled to be present.  

● o Subject to standing orders which indicate otherwise, anything authorised or 
required to be done by, to or before the Chairman of the Council may in their 
absence be done by, to or before the Vice-Chairman of the Council.  

● p The Chairman of the Council, if present, shall preside at a meeting. If the 
Chairman is absent from a meeting, the Vice-Chairman of the Council if 
present, shall preside. If both the Chairman and the Vice-Chairman are 
absent from a meeting, a councillor as chosen by the councillors present at 
the meeting shall preside at the meeting. 

● 
● 
● 

q Subject to a meeting being quorate, all questions at a meeting shall be 
decided by a majority of the councillors and non-councillors with voting 
rights present and voting.  

● 
● 
● 

r The chairman of a meeting may give an original vote on any matter put to the 
vote, and in the case of an equality of votes may exercise his casting vote 
whether or not they gave an original vote. 
See standing orders 5(h) and (i) for the different rules that apply in the election of 
the Chairman of the Council at the annual meeting of the Council. 

● s Unless standing orders provide otherwise, voting on a question shall be by a 
show of hands. At the request of a councillor, the voting on any question 
shall be recorded so as to show whether each councillor present and voting 
gave their vote for or against that question. Such a request shall be made 
before moving on to the next item of business on the agenda. 

 t The minutes of a meeting shall include an accurate record of the following: 

i. the time and place of the meeting;  

ii. the names of councillors who are present and the names of councillors who 
are absent;  

iii. interests that have been declared by councillors and non-councillors with 
voting rights*; 

iv. the grant of dispensations (if any) to councillors and non-councillors with 
voting rights*; 

v. whether a councillor or non-councillor with voting rights* left the meeting 
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when matters that they held interests in were being considered; 

vi. if there was a public participation session; and  

vii. the resolutions made. 
* “Non-councillors with voting rights” may only exist in committees and sub-committees. 

● 
● 
● 
 
 

u A councillor or a non-councillor with voting rights who has a disclosable 
pecuniary interest or another interest as set out in the Council’s code of 
conduct in a matter being considered at a meeting is subject to statutory 
limitations or restrictions under the code on their right to participate and 
vote on that matter. 

● 
 
 

v No business may be transacted at a meeting unless at least one-third of the 
whole number of members of the Council are present and in no case shall 
the quorum of a meeting be less than three. 
See standing order 4d(viii)  for the quorum of a committee or sub-committee 
meeting.  

● 
● 
● 

w If a meeting is or becomes inquorate no business shall be transacted.  The 
members present may decide to continue to discuss the business on the agenda in 
general terms, or to close the meeting. The business on the agenda for the 
meeting shall be referred to another meeting.  

 x A meeting shall not exceed a period of 2 hours. 

 COMMITTEES AND SUB-COMMITTEES 

a Unless the Council determines otherwise, a committee may appoint a sub-
committee whose terms of reference and members shall be determined by 
the committee. 

b The members of a committee may include non-councillors unless it is a 
committee which regulates and controls the finances of the Council. 

c Unless the Council determines otherwise, all the members of an advisory 
committee and a sub-committee of the advisory committee may be non-
councillors. 

d The Council may appoint standing committees or other committees as may be 
necessary, and: 
i. shall determine their terms of reference; 

ii. shall determine the number and time of the ordinary meetings of a 
standing committee up until the date of the next annual meeting of the 
Council; 

iii. shall permit a committee, other than in respect of the ordinary meetings of 
a committee, to determine the number and time of its meetings; 

iv. shall, subject to standing orders 4(b) and (c), appoint and determine the 
terms of office of members of such a committee; 

v. may, subject to standing orders 4(b) and (c), appoint and determine the 
terms of office of the substitute members to a committee whose role is to 
replace the ordinary members at a meeting of a committee if the ordinary 
members of the committee confirm to the Proper Officer 10 days before 
the meeting that they are unable to attend; 

vi. shall, after it has appointed the members of a standing committee, appoint 
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the chairman of the standing committee; 

vii. shall permit a committee other than a standing committee, to appoint its 
own chairman at the first meeting of the committee;  

viii. shall determine the place, notice requirements and quorum for a meeting 
of a committee and a sub-committee which, in both cases, shall be no less 
than three; 

ix. shall determine if the public may participate at a meeting of a committee; 

x. shall determine if the public and press are permitted to attend the 
meetings of a sub-committee and also the advance public notice 
requirements, if any, required for the meetings of a sub-committee;  

xi. shall determine if the public may participate at a meeting of a sub-
committee that they are permitted to attend; and 

xii. may dissolve a committee or a sub-committee. 
 

 ORDINARY COUNCIL MEETINGS  
 

a In an election year, the annual meeting of the Council shall be held on or 
within 14 days following the day on which the councillors elected take 
office. 

b In a year which is not an election year, the annual meeting of the Council 
shall be held on such day in May as the Council decides. 

c If no other time is fixed, the annual meeting of the Council shall take place 
at 6pm. 

d In addition to the annual meeting of the Council, at least three other 
ordinary meetings shall be held in each year on such dates and times as 
the Council decides. 

e The first business conducted at the annual meeting of the Council shall be 
the election of the Chairman and Vice-Chairman of the Council. 

f The Chairman of the Council, unless they have resigned or becomes 
disqualified, shall continue in office and preside at the annual meeting 
until their successor is elected at the next annual meeting of the Council.  

g The Vice-Chairman of the Council, unless they resign or becomes 
disqualified, shall hold office until immediately after the election of the 
Chairman of the Council at the next annual meeting of the Council. 

h In an election year, if the current Chairman of the Council has not been re-
elected as a member of the Council, they shall preside at the annual 
meeting until a successor Chairman of the Council has been elected. The 
current Chairman of the Council shall not have an original vote in respect 
of the election of the new Chairman of the Council but shall give a casting 
vote in the case of an equality of votes. 

i In an election year, if the current Chairman of the Council has been re-
elected as a member of the Council, they shall preside at the annual 
meeting until a new Chairman of the Council has been elected. They may 
exercise an original vote in respect of the election of the new Chairman of 
the Council and shall give a casting vote in the case of an equality of 
votes. 
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j Following the election of the Chairman of the Council and Vice-Chairman of the 
Council at the annual meeting, the business shall include: 

i. In an election year, delivery by the Chairman of the Council and 
councillors of their acceptance of office forms unless the Council 
resolves for this to be done at a later date. In a year which is not an 
election year, delivery by the Chairman of the Council of their 
acceptance of office form unless the Council resolves for this to be 
done at a later date; 

ii. Confirmation of the accuracy of the minutes of the preceding meeting of 
the Council; 

iii. Receipt of the minutes of the most recent meeting of a committee, if 
relevant; 

iv. Consideration of the recommendations made by a committee; 

v. Review of delegation arrangements to committees, sub-committees, staff 
and other local authorities; 

vi. Review of the terms of reference for committees; 

vii. Appointment of members to existing committees; 

viii. Appointment of any new committees in accordance with standing order 4; 

ix. Review and adoption of appropriate standing orders and financial 
regulations; 

x. Review of arrangements (including legal agreements) with other local 
authorities, not-for-profit bodies and businesses. 

xi. Review of representation on or work with external bodies and 
arrangements for reporting back; 

xii. In an election year, to review the Council’s eligibility for exercising the 
general power of competence in the future; 

xiii. Review of inventory of land and other assets including buildings and office 
equipment; 

xiv. Confirmation of arrangements for insurance cover in respect of all 
insurable risks; 

xv. Review of the Council’s and/or staff subscriptions to other bodies; 

xvi. Approve rolling calendar of the Council’s policies.  

xvii. Review of the Council’s expenditure incurred under Local Government Act 
1972, s.137 or the general power of competence, whichever applies. 

xviii. Determining the time and place of ordinary meetings of the Council up to 
and including the next annual meeting of the Council.  

 EXTRAORDINARY MEETINGS OF THE COUNCIL, COMMITTEES AND SUB-
COMMITTEES 

a The Chairman of the Council may convene an extraordinary meeting of the 
Council at any time.  
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b If the Chairman of the Council does not call an extraordinary meeting of 
the Council within seven days of having been requested in writing to do so 
by two councillors, any two councillors may convene an extraordinary 
meeting of the Council. The public notice giving the time, place and 
agenda for such a meeting shall be signed by the two councillors. 

c The chairman of a committee or a sub-committee may convene an extraordinary 
meeting of the committee or the sub-committee at any time.  

d If the chairman of a committee or a sub-committee does not call an 
extraordinary meeting within 7 days of having been requested to do so by 2 
members of the committee or the sub-committee, any 2 members of the 
committee or the sub-committee may convene an extraordinary meeting of the 
committee or a sub-committee.  

 PREVIOUS RESOLUTIONS 

a A resolution shall not be reversed within six months except either by a special 
motion, which requires written notice by at least three councillors to be given to 
the Proper Officer in accordance with standing order 9, or by a motion moved in 
pursuance of the recommendation of a committee or a sub-committee. 

b When a motion moved pursuant to standing order 7(a) has been disposed of, no 
similar motion may be moved for a further six months. 
 

 VOTING ON APPOINTMENTS 

a Where more than two persons have been nominated for a position to be filled by 
the Council and none of those persons has received an absolute majority of 
votes in their favour, the name of the person having the least number of votes 
shall be struck off the list and a fresh vote taken. This process shall continue 
until a majority of votes is given in favour of one person. A tie in votes may be 
settled by the casting vote exercisable by the chairman of the meeting. 
 

 MOTIONS FOR A MEETING THAT REQUIRE WRITTEN NOTICE TO BE 
GIVEN TO THE PROPER OFFICER  

a A motion shall relate to the responsibilities of the meeting for which it is tabled 
and in any event shall relate to the performance of the Council’s statutory 
functions, powers and obligations or an issue which specifically affects the 
Council’s area or its residents.  
 

b No motion may be moved at a meeting unless it is on the agenda and the mover 
has given written notice of its wording to the Proper Officer at least ten clear 
days before the meeting. Clear days do not include the day of the notice or the 
day of the meeting. 
 

c The Proper Officer may, before including a motion on the agenda received in 
accordance with standing order 9(b), correct obvious grammatical or 
typographical errors in the wording of the motion.  
 

d If the Proper Officer considers the wording of a motion received in accordance 
with standing order 9(b) is not clear in meaning, the motion shall be rejected 
until the mover of the motion resubmits it, so that it can be understood, in 
writing, to the Proper Officer at least seven clear days before the meeting.  
 

e If the wording or subject of a proposed motion is considered improper, the 
Proper Officer shall consult with the chairman of the forthcoming meeting or, as 
the case may be, the councillors who have convened the meeting, to consider 
whether the motion shall be included in the agenda or rejected.  
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f The decision of the Proper Officer as to whether or not to include the motion on 
the agenda shall be final. 

  

g Motions received shall be recorded and numbered in the order that they are 
received. 
 

h Motions rejected shall be recorded with an explanation by the Proper Officer of 
the reason for rejection.  

 
 MOTIONS AT A MEETING THAT DO NOT REQUIRE WRITTEN NOTICE  

a The following motions may be moved at a meeting without written notice to the 
Proper Officer: 
 

i. to correct an inaccuracy in the draft minutes of a meeting; 
 

ii. to move to a vote;  
 

iii. to defer consideration of a motion;  
 

iv. to refer a motion to a particular committee or sub-committee; 
 

v. to appoint a person to preside at a meeting; 
 

vi. to change the order of business on the agenda;  
 

vii. to proceed to the next business on the agenda;  
 

viii. to require a written report; 
 

ix. to appoint a committee or sub-committee and their members; 
 

x. to extend the time limits for speaking; 
 

xi. to exclude the press and public from a meeting in respect of confidential or 
other information which is prejudicial to the public interest; 
 

xii. to not hear further from a councillor or a member of the public; 
 

xiii. to exclude a councillor or member of the public for disorderly conduct;  
 

xiv. to temporarily suspend the meeting;  
 

xv. to suspend a particular standing order (unless it reflects mandatory 
statutory or legal requirements); 
 

xvi. to adjourn the meeting; or 
 

xvii. to close the meeting.  
 

 MANAGEMENT OF INFORMATION  

See also standing order 20. 

a The Council shall have in place and keep under review, technical and 
organisational measures to keep secure information (including personal 
data) which it holds in paper and electronic form. Such arrangements shall 
include deciding who has access to personal data and encryption of 
personal data.  

b The Council shall have in place, and keep under review, policies for the 
retention and safe destruction of all information (including personal data) 
which it holds in paper and electronic form. The Council’s retention policy 
shall confirm the period for which information (including personal data) 
shall be retained or if this is not possible the criteria used to determine 
that period (e.g. the Limitation Act 1980).  

c The agenda, papers that support the agenda and the minutes of a meeting 
shall not disclose or otherwise undermine confidential information or 
personal data without legal justification.  
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d Councillors, staff, the Council’s contractors and agents shall not disclose 
confidential information or personal data without legal justification. 

 DRAFT MINUTES  

Full Council meetings ● 
Committee meetings ● 
Sub-committee meetings  ● 

 

 a If the draft minutes of a preceding meeting have been served on councillors 
with the agenda to attend the meeting at which they are due to be approved 
for accuracy, they shall be taken as read. 

 b There shall be no discussion about the draft minutes of a preceding meeting 
except in relation to their accuracy. A motion to correct an inaccuracy in the 
draft minutes shall be moved in accordance with standing order 10(a)(i). 

 c The accuracy of draft minutes, including any amendment(s) made to them, 
shall be confirmed by resolution and signed by the chairman of the meeting 
and stand as an accurate record of the meeting to which the minutes relate.  

 d If the chairman of the meeting does not consider the minutes to be an 
accurate record of the meeting to which they relate, they shall sign the 
minutes and include a paragraph in the following terms or to the same effect: 

“The chairman of this meeting does not believe that the minutes of 
the meeting of this parish council held on [date] in respect of (subject 
matter) were a correct record but this view was not upheld by the 
meeting and the minutes are confirmed as an accurate record of the 
proceedings.” 

● 
● 
● 

 

e If the Council’s gross annual income or expenditure (whichever is 
higher) does not exceed £25,000, it shall publish draft minutes on a 
website which is publicly accessible and free of charge not later than 
one month after the meeting has taken place. 

 f Subject to the publication of draft minutes in accordance with standing order 
12(e) and standing order 20(a) and following a resolution which confirms the 
accuracy of the minutes of a meeting, the draft minutes or recordings of the 
meeting for which approved minutes exist shall be destroyed. 

 CODE OF CONDUCT AND DISPENSATIONS 

See also standing order 3(u).  

a All councillors and non-councillors with voting rights shall observe the code of 
conduct adopted by the Council. 

b Unless granted a dispensation, a councillor or non-councillor with voting rights 
shall withdraw from a meeting when it is considering a matter in which they have 
declared a disclosable pecuniary interest. They may return to the meeting after it 
has considered the matter relating to the declared interest. 

c Unless granted a dispensation, a councillor or non-councillor with voting rights 
shall withdraw from a meeting when it is considering a matter in which they have 
declared an other disclosable interest where required by the Council’s code of 
conduct. They may return to the meeting after it has considered the matter 
relating to the declared interest. 
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d Dispensation requests shall be in writing and submitted to the Proper 
Officer as soon as possible before the meeting, or failing that, at the start of the 
meeting for which the dispensation is required. 
 

e A decision as to whether to grant a dispensation shall be made by a meeting of 
the Council, or committee or sub-committee for which the dispensation is 
required and that decision is final. 
 

f Dispensation request forms are available from the Proper Officer. 
 

g A dispensation request shall confirm: 
i. the description and the nature of the disclosable pecuniary interest or 

other interest to which the request for the dispensation relates;  
ii. whether the dispensation is required to participate at a meeting in a 

discussion only or a discussion and a vote; 
iii. the date of the meeting or the period (not exceeding four years) for which 

the dispensation is sought; and  
iv. an explanation as to why the dispensation is sought. 
 

h Subject to standing orders 13(d) and (g), a dispensation request shall be 
considered at the beginning of the meeting of the Council, or committee or sub-
committee for which the dispensation is required. 
 

i A dispensation may be granted in accordance with standing order 13(e) if 
having regard to all relevant circumstances any of the following apply: 
 

i. without the dispensation the number of persons prohibited from 
participating in the particular business would be so great a proportion 
of the meeting transacting the business as to impede the transaction 
of the business;  
 

ii. granting the dispensation is in the interests of persons living in the 
Council’s area; or 

 

iii. it is otherwise appropriate to grant a dispensation. 
 

 CODE OF CONDUCT COMPLAINTS  
 

a Upon notification by the District or Unitary Council that it is dealing with a 
complaint that a councillor or non-councillor with voting rights has breached the 
Council’s code of conduct, the Proper Officer shall, subject to standing order 11, 
report this to the Council. 
 

b Where the notification in standing order 14(a) relates to a complaint made by the 
Proper Officer, the Proper Officer shall notify the Chairman of Council of this 
fact, and the Chairman shall nominate another staff member to assume the 
duties of the Proper Officer in relation to the complaint until it has been 
determined and the Council has agreed what action, if any, to take in 
accordance with standing order 14(d). 

 
c The Council may: 

i. provide information or evidence where such disclosure is necessary to 
investigate the complaint or is a legal requirement; 

ii. seek information relevant to the complaint from the person or body with 
statutory responsibility for investigation of the matter; 

d Upon notification by the District or Unitary Council that a councillor or 
non-councillor with voting rights has breached the Council’s code of 
conduct, the Council shall consider what, if any, action to take against 
him. Such action excludes disqualification or suspension from office. 
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 PROPER OFFICER  

a The Proper Officer shall be either (i) the clerk or (ii) other staff member(s) 
nominated by the Council to undertake the work of the Proper Officer when the 
Proper Officer is absent.  

b The Proper Officer shall: 

i. at least three clear days before a meeting of the council, a committee 
or a sub-committee 
 

• serve on councillors by delivery or post at their residences or by 
email authenticated in such manner as the Proper Officer thinks 
fit, a signed summons confirming the time, place and the agenda 
(provided the councillor has consented to service by email), and 
 

• Provide, in a conspicuous place, public notice of the time, place 
and agenda (provided that the public notice with agenda of an 
extraordinary meeting of the Council convened by councillors is 
signed by them). 

See standing order 3(b) for the meaning of clear days for a meeting of a 
full council and standing order 3(c) for the meaning of clear days for a 
meeting of a committee; 

 

ii. subject to standing order 9, include on the agenda all motions in the order 
received unless a councillor has given written notice at least six days 
before the meeting confirming his withdrawal of it; 
 

iii. convene a meeting of the Council for the election of a new Chairman 
of the Council, occasioned by a casual vacancy in his office; 
 

iv. facilitate inspection of the minute book by local government electors; 
 

v. receive and retain copies of byelaws made by other local authorities; 
 

vi. hold acceptance of office forms from councillors; 
 

vii. hold a copy of every councillor’s register of interests; 
 

viii. assist with responding to requests made under freedom of information 
legislation and rights exercisable under data protection legislation, in 
accordance with the Council’s relevant policies and procedures; 

 

ix. act as, or liaise with, whichever is appropriate, the Council’s Data 
Protection Officer; 

 

x. receive and send general correspondence and notices on behalf of the 
Council except where there is a resolution to the contrary; 

 

xi. assist in the organisation of, storage of, access to, security of and 
destruction of information held by the Council in paper and electronic form 
subject to the requirements of data protection and freedom of information 
legislation and other legitimate requirements (e.g. the Limitation Act 1980); 

 

xii. arrange for legal deeds to be executed;  
(see also standing order 23); 
 

xiii. arrange or manage the prompt authorisation, approval, and instruction 
regarding any payments to be made by the Council in accordance with its 
financial regulations; 

xiv. record every planning application notified to the Council and the Council’s 
response to the local planning authority. 
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xv. refer a notification of planning application consultation received by the 
Council to all members of the Council within two working days of receipt to 
facilitate an extraordinary meeting when a response is required before the 
next ordinary meeting of either the Council or the planning committee; 

xvi. manage access to information about the Council via the publication 
scheme. 
 

 RESPONSIBLE FINANCIAL OFFICER  

a The Clerk is also the Responsbile Financial Officer. 

b The Council shall appoint appropriate staff member(s) to undertake the work of 
the Responsible Financial Officer when the Responsible Financial Officer is 
absent. 

 
 ACCOUNTS AND ACCOUNTING STATEMENTS 

 

a “Proper practices” in standing orders refer to the most recent version of 
“Governance and Accountability for Local Councils – a Practitioners’ Guide”. 

b All payments by the Council shall be authorised, approved and paid in 
accordance with the law, proper practices and the Council’s financial 
regulations.  

c The Responsible Financial Officer shall supply to each councillor as soon as 
practicable: 

i. the Council’s receipts and payments for each month with the exception of 
August where this will be produced at the next Parish Council meeting;  
 

ii. the Council’s aggregate receipts and payments for the year to date; 
 

iii. the balances held at the end of the month being reported and 
which includes a comparison with the budget for the financial year and 
highlights any actual or potential overspends, with the exception of August 
where this will be produced at the next Parish Council meeting. 
 

d As soon as possible after the financial year end at 31 March, the Responsible 
Financial Officer shall provide: 
 

i. each councillor with a statement summarising the Council’s receipts and 
payments for the last quarter and the year to date for information; and  
 

ii. to the Council the accounting statements for the year in the form of 
Section 2 of the annual governance and accountability return, as required 
by proper practices, for consideration and approval. 

 
e The year-end accounting statements shall be prepared in accordance with 

proper practices and apply the form of accounts determined by the Council 
(receipts and payments, or income and expenditure) for the year to 31 March.  
 
A completed draft annual governance and accountability return shall be 
presented to all councillors for approval by the Council. The annual governance 
and accountability return of the Council, which is subject to external audit, 
including the annual governance statement, shall be presented to the Council 
for consideration and formal approval before 30 June. 
 

 FINANCIAL CONTROLS AND PROCUREMENT 

a. The Council shall consider and approve financial regulations drawn up by the 
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Responsible Financial Officer, which shall include detailed arrangements in 
respect of the following: 

i. the keeping of accounting records and systems of internal controls; 

ii. the assessment and management of financial risks faced by the Council; 

iii. the work of the independent internal auditor in accordance with proper 
practices and the receipt of regular reports from the internal auditor, which 
shall be required at least annually; 

iv. the inspection and copying by councillors and local electors of the 
Council’s accounts and/or orders of payments; and  

v. whether contracts with an estimated value below £25,000 due to special 
circumstances are exempt from a tendering process or procurement 
exercise.  

b. Financial regulations shall be reviewed regularly and at least annually for fitness 
of purpose. 
 

c. A public contract regulated by the Public Contracts Regulations 2015 with 
an estimated value in excess of £25,000 but less than the relevant 
thresholds in standing order 18(f) is subject to Regulations 109-114 of the 
Public Contracts Regulations 2015 which include a requirement on the 
Council to advertise the contract opportunity on the Contracts Finder 
website regardless of what other means it uses to advertise the 
opportunity. 

 

d. Subject to additional requirements in the financial regulations of the Council, the 
tender process for contracts for the supply of goods, materials, services or the 
execution of works shall include, as a minimum, the following steps: 

 

i. a specification for the goods, materials, services or the execution of works 
to be drawn up; 
 

ii. an invitation to tender shall be drawn up to confirm  
 

(i) the Council’s specification 
(ii) the time, date and address for the submission of tenders  
(iii) the date of the Council’s written response to the tender and  
(iv) the prohibition on prospective contractors contacting councillors 

or staff to encourage or support their tender outside the 
prescribed process; 

 

iii. the invitation to tender shall be advertised in a manner that is appropriate; 
which can include the use of a council contractor database, or requests 
from interested parties.  
 

iv. tenders are to be submitted in an appropriate method in accordance with 
each individual tender.  

 

v. tenders shall be opened by the Proper Officer in the presence of at least 
one councillor after the deadline for submission of tenders has passed; 

  

vi. tenders are to be reported to and considered by the appropriate meeting 
of the Council or a committee or sub-committee with delegated 
responsibility. 

 

e. Neither the Council, nor a committee or a sub-committee with delegated 
responsibility for considering tenders, is bound to accept the lowest value 
tender. 
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f. A public contract  regulated by the Public Contracts Regulations 2015 with 
an estimated value in excess of £181,302 for a public service or supply 
contract or in excess of £4,551,413 for a public works contract (or other 
thresholds determined by the European Commission every two years and 
published in the Official Journal of the European Union (OJEU)) shall 
comply with the relevant procurement procedures and other requirements 
in the Public Contracts Regulations 2015 which include advertising the 
contract opportunity on the Contracts Finder website and in OJEU. 

 

g. A public contract in connection with the supply of gas, heat, electricity, 
drinking water, transport services, or postal services to the public; or the 
provision of a port or airport; or the exploration for or extraction of gas, oil 
or solid fuel with an estimated value in excess of £363,424 for a supply, 
services or design contract; or in excess of £4,551,413 for a works 
contract; or £820,370 for a social and other specific services contract (or 
other thresholds determined by the European Commission every two 
years and published in OJEU) shall comply with the relevant procurement 
procedures and other requirements in the Utilities Contracts Regulations 
2016. 
 

 HANDLING STAFF MATTERS 
 

a A matter personal to a member of staff that is being considered by a meeting of 
the Council or of the Staffing Committee is subject to standing order 11. 

 
 

b Subject to the Council’s policy regarding absences from work, the Council’s 
most senior member of staff shall notify the chairman of Council or, if they are 
not available, the Chairman of the Staffing Committee of absence occasioned by 
illness or other reason and that person shall report such absence to the Council 
or the Staffing Committee at its next meeting. 

 
c The chairman of the Council or in their absence, the chairman of the Staffing 

Committee shall upon a resolution conduct a review of the performance and 
annual appraisal of the work of the Proper Officer.  A summary of the reviews 
and appraisal shall be reported in writing to the Staffing Committee.  

d Subject to the Council’s policy regarding the handling of grievance matters, the 
Council’s most senior member of staff (or other members of staff) shall contact 
the chairman of the Council or in their absence, the Chairman of the Staffing 
Committee in respect of an informal or formal grievance matter, and this matter 
shall be reported back and progressed by resolution of the Staffing Committee. 

e Subject to the Council’s policy regarding the handling of grievance matters, if an 
informal or formal grievance matter raised by a member of staff relates to the 
chairman of the Council this shall be communicated to another member of the 
Council which shall be reported back and progressed by resolution of the 
Staffing Committee.  

f Any persons responsible for all or part of the management of staff shall treat as 
confidential the written records of all meetings relating to their performance, 
capabilities, grievance or disciplinary matters. 

 
g In accordance with standing order 11(a), persons with line management 

responsibilities shall have access to staff records referred to in standing order 
19(f).  
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 RESPONSIBILITIES TO PROVIDE INFORMATION  

See also standing order 21. 

a In accordance with freedom of information legislation, the Council shall 
publish information in accordance with its publication scheme and 
respond to requests for information held by the Council.   

b. In the event that gross annual income or expenditure (whichever is higher) does 
not exceed £25,000 the Council shall publish information in accordance 
with the requirements of the Smaller Authorities (Transparency 
Requirements) (England) Regulations 2015. 

c. In the event that gross annual income or expenditure (whichever is the higher) 
exceeds £200,000 the Council, shall publish information in accordance with 
the requirements of the Local Government (Transparency Requirements) 
(England) Regulations 2015. 

 RESPONSIBILITIES UNDER DATA PROTECTION LEGISLATION  
(Below is not an exclusive list).  

 See also standing order 11. 

a The Council shall appoint a Data Protection Officer. 

b The Council shall have policies and procedures in place to respond to an 
individual exercising statutory rights concerning his personal data.  

c The Council shall have a written policy in place for responding to and 
managing a personal data breach. 

d The Council shall keep a record of all personal data breaches comprising 
the facts relating to the personal data breach, its effects and the remedial 
action taken. 

e The Council shall ensure that information communicated in its privacy 
notice(s) is in an easily accessible and available form and kept up to date. 

f The Council shall maintain a written record of its processing activities. 

 RELATIONS WITH THE PRESS/MEDIA 

a Requests from the press or other media for an oral or written comment or 
statement from the Council, its councillors or staff shall be handled in 
accordance with the Council’s policy in respect of dealing with the press and/or 
other media. 

 

 EXECUTION AND SEALING OF LEGAL DEEDS  

See also standing order 15(b)(xii)  

a A legal deed shall not be executed on behalf of the Council unless authorised by 
a resolution. 

Subject to standing order 23(a), any two councillors may sign, on behalf of 
the Council, any deed required by law and the Proper Officer shall witness 
their signatures.  
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 COMMUNICATING WITH DISTRICT AND COUNTY COUNCILLORS 
 

a An invitation to attend a meeting of the Council shall be sent, together with the 
agenda, to the ward councillor(s) of the District and County Council representing 
the area of the Council.  
 

b Unless the Council determines otherwise, correspondence to the District and 
County Council shall be sent to the ward councillor(s) representing the area of 
the Council. 

 RESTRICTIONS ON COUNCILLOR ACTIVITIES 

a. Unless duly authorised no councillor shall: 
 

i. inspect any land and/or premises which the Council has a right or duty to 
inspect; or 

ii. issue orders, instructions or directions. 
 

 STANDING ORDERS GENERALLY 

a All or part of a standing order, except one that incorporates mandatory statutory 
or legal requirements, may be suspended by resolution in relation to the 
consideration of an item on the agenda for a meeting. 

b A motion to add to or vary or revoke one or more of the Council’s standing 
orders, except one that incorporates mandatory statutory or legal requirements, 
shall be proposed by a special motion, the written notice by at least two 
councillors to be given to the Proper Officer in accordance with standing order 9. 

c The Proper Officer shall provide a copy of the Council’s standing orders to a 
councillor as soon as possible following their election or co-option to office. 

d The decision of the chairman of a meeting as to the application of standing 
orders at the meeting shall be final. 

Appendix 1 

 RULES OF DEBATE AT MEETINGS 

a Motions on the agenda shall be considered in the order that they appear unless 
the order is changed at the discretion of the chairman of the meeting. 

b A motion (including an amendment) shall not be progressed unless it has been 
moved and seconded.  

c A motion on the agenda that is not moved by its proposer may be treated by the 
chairman of the meeting as withdrawn.  

d If a motion (including an amendment) has been seconded, it may be withdrawn 
by the proposer only with the consent of the seconder and the meeting. 

e An amendment is a proposal to remove or add words to a motion. It shall not 
negate the motion.  

f If an amendment to the original motion is carried, the original motion (as 
amended) becomes the substantive motion upon which further amendment(s) 
may be moved. 

g An amendment shall not be considered unless early verbal notice of it is given at 
the meeting and, if requested by the chairman of the meeting, is expressed in 
writing to the chairman.  

DRAFT



P a g e  | 18 

 

Date of Review: 5 May 2021                                                              Signed:  

Minute Approval: 21/008 iii a)                                                           Chair 

h A councillor may move an amendment to his own motion if agreed by the 
meeting. If a motion has already been seconded, the amendment shall be with 
the consent of the seconder and the meeting. 

i If there is more than one amendment to an original or substantive motion, the 
amendments shall be moved in the order directed by the chairman of the 
meeting. 

j Subject to standing order 1(k), only one amendment shall be moved and 
debated at a time, the order of which shall be directed by the chairman of the 
meeting.  

k One or more amendments may be discussed together if the chairman of the 
meeting considers this expedient but each amendment shall be voted upon 
separately. 

l A councillor may not move more than one amendment to an original or 
substantive motion.  

m The mover of an amendment has no right of reply at the end of debate on it.  

n Where a series of amendments to an original motion are carried, the mover of 
the original motion shall have a right of reply either at the end of debate on the 
first amendment or at the very end of debate on the final substantive motion 
immediately before it is put to the vote. 

o Unless permitted by the chairman of the meeting, a councillor may speak once 
in the debate on a motion except: 

i. to speak on an amendment moved by another councillor;  

ii. to move or speak on another amendment if the motion has been amended 
since they last spoke;  

iii. to make a point of order;  

iv. to give a personal explanation; or  

v. to exercise a right of reply. 

p During the debate on a motion, a councillor may interrupt only on a point of 
order or a personal explanation and the councillor who was interrupted shall 
stop speaking. A councillor raising a point of order shall identify the standing 
order which he considers has been breached or specify the other irregularity in 
the proceedings of the meeting he is concerned by.  

q A point of order shall be decided by the chairman of the meeting and their 
decision shall be final.  

r When a motion is under debate, no other motion shall be moved except:  

i. to amend the motion; 

ii. to proceed to the next business; 

iii. to adjourn the debate; 

iv. to put the motion to a vote; 

v. to ask a person to be no longer heard or to leave the meeting; 
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vi. to refer a motion to a committee or sub-committee for consideration;  

vii. to exclude the public and press; 

viii. to adjourn the meeting; or 

ix. to suspend particular standing order(s) excepting those which reflect 
mandatory statutory or legal requirements. 

s Before an original or substantive motion is put to the vote, the chairman of the 
meeting shall be satisfied that the motion has been sufficiently debated and that 
the mover of the motion under debate has exercised or waived his right of reply.  

t Excluding motions moved under standing order 1(r), the contributions or 
speeches by a councillor shall relate only to the motion under discussion and 
shall not exceed ten minutes without the consent of the chairman of the 
meeting. 
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These Financial Regulations were adopted by the Council at the Annual Parish Council 

Meeting dated 5 May 2021 

 

1. GENERAL 

1.1. These financial regulations govern the conduct of financial management by the council 

and may only be amended or varied by resolution of the council. Financial regulations 

are one of the council’s three governing policy documents providing procedural 

guidance for members and officers. Financial regulations must be observed in 

conjunction with the council’s standing orders and any individual financial regulations 

relating to contracts.  

1.2. The council is responsible in law for ensuring that its financial management is 

adequate and effective and that the council has a sound system of internal control 

which facilitates the effective exercise of the council’s functions, including 

arrangements for the management of risk.  

1.3. The council’s accounting control systems must include measures: 

• for the timely production of accounts; 

• that provide for the safe and efficient safeguarding of public money; 

• to prevent and detect inaccuracy and fraud; and 

• identifying the duties of officers. 

1.4. These financial regulations demonstrate how the council meets these responsibilities 

and requirements. 

1.5. At least once a year, prior to approving the Annual Governance Statement, the council 

must review the effectiveness of its system of internal control which shall be in 

accordance with proper practices. 

1.6. Deliberate or wilful breach of these Regulations by an employee may give rise to 

disciplinary proceedings. 

1.7. Members of Council are expected to follow the instructions within these Regulations 

and not to entice employees to breach them. Failure to follow instructions within these 

Regulations brings the office of Councillor into disrepute. 

1.8.  The Clerk has been appointed as RFO for this council and these regulations will apply 

accordingly.  

1.9. The RFO; 

• acts under the policy direction of the council;  

• administers the council's financial affairs in accordance with all Acts, 

Regulations and proper practices; 

• determines on behalf of the council its accounting records and accounting 

control systems; 
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• ensures the accounting control systems are observed; 

• maintains up to date accounting records of the council in accordance with 

proper practices; 

• assists the council to secure economy, efficiency and effectiveness in the use 

of its resources; and  

• produces financial management information as required by the council. 

1.10. The accounting records determined by the RFO shall be sufficient to show and 

explain the council’s transactions and to enable the RFO to ensure that any income 

and expenditure account and statement of balances, or record of receipts and 

payments and additional information, as the case may be, or management 

information prepared for the council from time to time comply with the Accounts and 

Audit Regulations. 

1.11. The accounting records determined by the RFO shall in particular contain: 

• entries from day to day of all sums of money received and expended by the 

council and the matters to which the income and expenditure or receipts and 

payments account relate; 

• a record of the assets and liabilities of the council; and 

• wherever relevant, a record of the council’s income and expenditure in relation 

to claims made, or to be made, for any contribution, grant or subsidy. 

1.12. The accounting control systems determined by the RFO shall include: 

• procedures to ensure that the financial transactions of the council are recorded 

as soon as reasonably practicable and as accurately and reasonably as 

possible;  

• procedures to enable the prevention and detection of inaccuracies and fraud 

and the ability to reconstruct any lost records; 

• identification of the duties of officers dealing with financial transactions and 

division of responsibilities of those officers in relation to significant 

transactions; 

• procedures to ensure that uncollectable amounts, including any bad debts are 

not submitted to the council for approval to be written off except with the 

approval of the RFO and that the approvals are shown in the accounting 

records; and 

• measures to ensure that risk is properly managed. 

1.13. The council is not empowered by these Regulations or otherwise to delegate certain 

specified decisions. In particular any decision regarding: 

• setting the final budget or the precept (Council Tax Requirement); 
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• approving accounting statements; 

• approving an annual governance statement; 

• borrowing; 

• writing off bad debts; 

• declaring eligibility for the power of well-being; and 

• addressing recommendations in any report from the internal or external 

auditors, 

shall be a matter for the full council only.  

1.14. In addition the council must: 

• determine and keep under regular review the bank mandate for all council bank 

accounts;  

• approve any grant or a single commitment in excess of £5,000; and 

• in respect of the annual salary for any employee have regard to 

recommendations about annual salaries of employees made by the relevant 

Committee in accordance with its terms of reference. 

1.15. In these financial regulations, references to the Accounts and Audit Regulations or 

‘the regulations’ shall mean the regulations issued under the provisions of section 

27 of the Audit Commission Act 1998, or any superseding legislation, and then in 

force unless otherwise specified. 

In these financial regulations the term ‘proper practice’ or ‘proper practices’ shall 

refer to guidance issued in Governance and Accountability for Local Councils– a 

Practitioners’ Guide (England) issued by the Joint Practitioners Advisory Group 

(JPAG), available from the websites of NALC and the Society for Local Council 

Clerks (SLCC) or Governance and Accountability for Local Councils in Wales - A 

Practitioners’ Guide, available from the websites of One Voice Wales (OVW) and 

SLCC as appropriate. 

 

2. ACCOUNTING AND AUDIT (INTERNAL AND EXTERNAL) 

2.1. All accounting procedures and financial records of the council shall be determined by 

the RFO in accordance with the Accounts and Audit Regulations, appropriate 

Guidance and proper practices.  

2.2. On a regular basis, at least once in each quarter, and at each financial year end, the 

council shall verify bank reconciliations (for all accounts) produced by the RFO. The 

chair shall sign the reconciliation once approved along with the original bank 

statements (or similar document) as evidence of verification. 

2.3. The RFO shall complete the annual statement of accounts, annual report, and any 

related documents of the council contained in the Annual Return (as specified in proper 
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practices) as soon as practicable after the end of the financial year and having certified 

the accounts shall submit them and report therClerkn to the council within the 

timescales set by the Accounts and Audit Regulations.       

2.4. The council shall ensure that there is an adequate and effective system of internal 

audit of its accounting records, and of its system of internal control in accordance with 

proper practices. Any officer or member of the council shall make available such 

documents and records as appear to the council to be necessary for the purpose of 

the audit and shall, as directed by the council, supply the RFO, internal auditor, or 

external auditor with such information and explanation as the council considers 

necessary for that purpose.  

2.5. The internal auditor shall be appointed by and shall carry out the work in relation to 

internal controls required by the council in accordance with proper practices.  

2.6. The internal auditor shall: 

• be competent and independent of the financial operations of the council; 

• report to council in writing, or in person, on a regular basis with a minimum of one 

annual written report during each financial year; 

• to demonstrate competence, objectivity and independence, be free from any 

actual or perceived conflicts of interest, including those arising from family 

relationships; and 

• have no involvement in the financial decision making, management or control of 

the council. 

2.7. Internal or external auditors may not under any circumstances: 

• perform any operational duties for the council; 

• initiate or approve accounting transactions; or 

• direct the activities of any council employee, except to the extent that such 

employees have been appropriately assigned to assist the internal auditor. 

2.8. For the avoidance of doubt, in relation to internal audit the terms ‘independent’ and 

‘independence’ shall have the same meaning as is described in proper practices. 

2.9. The RFO shall make arrangements for the exercise of electors’ rights in relation to the 

accounts including the opportunity to inspect the accounts, books, and vouchers and 

display or publish any notices and statements of account required by Audit 

Commission Act 1998, or any superseding legislation, and the Accounts and Audit 

Regulations.  

2.10. The RFO shall, without undue delay, bring to the attention of all councillors any 

correspondence or report from internal or external auditors. 
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3. ANNUAL ESTIMATES (BUDGET) AND FORWARD PLANNING 

3.1. The RFO must each year, by no later than January, prepare detailed estimates of all 

receipts and payments including the use of reserves and all sources of funding for the 

following financial year in the form of a budget to be considered by the [relevant 

committee and the] council. 

3.2. The council shall consider annual budget proposals in relation to the council’s three 

year forecast of revenue and capital receipts and payments including 

recommendations for the use of reserves and sources of funding and update the 

forecast accordingly. 

3.3. The council shall fix the precept (council tax requirement), and relevant basic amount 

of council tax to be levied for the ensuing financial year not later than by the end of 

January each year. The RFO shall issue the precept to the billing authority and shall 

supply each member with a copy of the approved annual budget. 

3.4. The approved annual budget shall form the basis of financial control for the ensuing 

year. 

4. BUDGETARY CONTROL AND AUTHORITY TO SPEND 

4.1. Expenditure on revenue items may be authorised up to the amounts included for that 

class of expenditure in the approved budget.  This authority is to be determined by: 

• the council for all items over £5,000; 

• a duly delegated committee of the council for items over £500; 

• the Clerk, in conjunction with Chairman of Council or Chairman of the appropriate 

committee, for any items below £500; or 

• the Clerk, any items up to £200 using the Parish Council’s debit card. 

Such authority is to be evidenced by a Minute or by an appropriate purchase 

order/receipt. 

Contracts may not be disaggregated to avoid controls imposed by these regulations. 

4.2. No expenditure may be authorised that will exceed the amount provided in the revenue 

budget for that class of expenditure other than by resolution of the council, or duly 

delegated committee. During the budget year and with the approval of council having 

considered fully the implications for public services, unspent and available amounts 

may be moved to other budget headings or to an earmarked reserve as appropriate 

(‘virement’). 

4.3. Unspent provisions in the revenue or capital budgets for completed projects shall not 

be carried forward to a subsequent year.  

4.4. The salary budgets are to be reviewed at least annually in accordance with appraisal 

date for the following financial year and such review shall be evidenced by the Council 

or relevant committee. The RFO will inform committees of any changes impacting on 

their budget requirement for the coming year in good time. 
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4.5. In cases of extreme risk to the delivery of council services, the Clerk may authorise 

revenue expenditure on behalf of the council which in the Clerk’s judgement it is 

necessary to carry out. Such expenditure includes repair, replacement or other work, 

whether or not there is any budgetary provision for the expenditure, subject to a limit 

of £1,000. The Clerk shall report such action to the chairman as soon as possible and 

to the council as soon as practicable thereafter. 

4.6. No expenditure shall be authorised in relation to any capital project and no contract 

entered into or tender accepted involving capital expenditure unless the council is 

satisfied that the necessary funds are available and the requisite borrowing approval 

has been obtained. 

4.7. All capital works shall be administered in accordance with the council's standing orders 

and financial regulations relating to contracts. 

4.8. The RFO shall regularly provide the council with a statement of receipts and payments 

to date under each head of the budgets, comparing actual expenditure to the 

appropriate date against that planned as shown in the budget. These statements are 

to be prepared at least at the end of each financial quarter and shall show explanations 

of material variances. For this purpose “material” shall be in excess of £100 or 15% of 

the budget. 

4.9. Changes in earmarked reserves shall be approved by council as part of the budgetary 

control process. 

5. BANKING ARRANGEMENTS AND AUTHORISATION OF PAYMENTS  

5.1. The council's banking arrangements, including the bank mandate, shall be made by 

the RFO and approved by the council; banking arrangements may not be delegated 

to a committee.  They shall be regularly reviewed for safety and efficiency. The council 

may seek credit references in respect of members or employees who act as 

signatories. 

5.2. The RFO shall prepare a schedule of payments requiring authorisation, forming part 

of the Agenda for the Meeting and, together with the relevant invoices, present the 

schedule to council. The council / committee shall review the schedule for compliance 

and, having satisfied itself shall authorise payment by a resolution of the council. The 

approved schedule shall minute referenced.  

A detailed list of all payments shall be disclosed within or as an attachment to the 

minutes of the meeting at which payment was authorised.  Personal payments 

(including salaries, wages, expenses and any payment made in relation to the 

termination of a contract of employment) may be summarised to remove public access 

to any personal information. 

5.3. All invoices for payment shall be examined, verified and certified by the RFO to confirm 

that the work, goods or services to which each invoice relates has been received, 

carried out, examined and represents expenditure previously approved by the council. 
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5.4. The RFO shall examine invoices for arithmetical accuracy and analyse them to the 

appropriate expenditure heading. The RFO shall take all steps to pay all invoices 

submitted, and which are in order, at the next available council Meeting. 

5.5. The Clerk and RFO shall have delegated authority to authorise the payment of items 

only in the following circumstances: 

a) If a payment is necessary to avoid a charge to interest under the Late Payment 

of Commercial Debts (Interest) Act 1998, and the due date for payment is before 

the next scheduled Meeting of council, where the Clerk and RFO certify that there 

is no dispute or other reason to delay payment, provided that a list of such 

payments shall be submitted to the next appropriate meeting of council; 

b) An expenditure item authorised under 5.6 below (continuing contracts and 

obligations) provided that a list of such payments shall be submitted to the next 

appropriate meeting of council; including: utilities, salary and pension 

contributions.   

c) fund transfers within the councils banking arrangements up to the sum of 

£10,000, provided that a list of such payments shall be recorded on the 

accounting software and shown as part of the bank reconciliation. 

5.6. For each financial year the Clerk and RFO shall draw up a list of due payments which 

arise on a regular basis as the result of a continuing contract, statutory duty, or 

obligation (such as but not exclusively, Salaries, PAYE and NI, Superannuation Fund 

and regular maintenance contracts and the like for which council may authorise 

payment for the year provided that the requirements of regulation 4.1 (Budgetary 

Controls) are adhered to, provided also that a list of such payments shall be submitted 

to the next appropriate meeting of council.  

5.7. A record of regular payments made under 5.6 above shall be drawn up and be signed 

by two members on each and every occasion when payment is authorised - thus 

controlling the risk of duplicated payments being authorised and / or made. 

5.8. In respect of grants a duly authorised committee shall approve expenditure within any 

limits set by council and in accordance with any Policy statement approved by council.  

Any Revenue or Capital Grant in excess of £5,000 shall before payment, be subject to 

ratification by resolution of the council.  

5.9. Members are subject to the Code of Conduct that has been adopted by the council 

and shall comply with the Code and Standing Orders when a decision to authorise or 

instruct payment is made in respect of a matter in which they have a disclosable 

pecuniary or other interest, unless a dispensation has been granted. 

5.10. The council will aim to rotate the duties of members in these Regulations so that 

onerous duties are shared out as evenly as possible over time. 

5.11. Any changes in the recorded details of suppliers, such as bank account records, shall 

be reported to council. 
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6. INSTRUCTIONS FOR THE MAKING OF PAYMENTS 

6.1. The council will make safe and efficient arrangements for the making of its payments. 

6.2. Following authorisation under Financial Regulation 5 above, the council, a duly 

delegated committee or, if so delegated, the Clerk or RFO shall give instruction that a 

payment shall be made. 

6.3. All payments shall be effected by cheque or other instructions to the council's bankers, 

or otherwise, in accordance with a resolution of Council.  

6.4. Cheques or orders for payment drawn on the bank account in accordance with the 

schedule as presented to council or committee shall be signed by two members of 

council in accordance with a resolution instructing that payment. If a member who is 

also a bank signatory has declared a disclosable pecuniary interest, or has any other 

interest, in the matter in respect of which the payment is being made, that Councillor 

shall be required to consider Standing Orders, and thereby determine whether it is 

appropriate and / or permissible to be a signatory to the transaction in question. 

6.5. To indicate agreement of the details shown on the cheque or order for payment with 

the counterfoil and the invoice or similar documentation, the signatories shall each also 

initial the cheque counterfoil. 

6.6. Cheques or orders for payment shall not normally be presented for signature other 

than at a council or committee meeting (including immediately before or after such a 

meeting). Signatures may be obtained away from such meetings in the event that a 

monthly meeting is not scheduled and shall be reported to the council at the next 

convenient meeting.  

6.7. If thought appropriate by the council, payment for utility supplies (energy, telephone 

and water) and any National Non-Domestic Rates may be made by variable Direct 

Debit provided that the instructions are signed by two members and any payments are 

reported to council as made. The approval of the use of a variable Direct Debit shall 

be renewed by resolution of the council annually. 

6.8. If thought appropriate by the council, payment for certain items (principally Salaries) 

may be made by Banker’s Standing Order provided that the instructions are signed, 

or otherwise evidenced by two members are retained and any payments are reported 

to council as made. The approval of the use of a Banker’s Standing Order shall be 

renewed by resolution of the council at least annually. 

6.9. If thought appropriate by the council, payment for certain items may be made by BACS 

or CHAPS methods provided that the instructions for each payment are signed, or 

otherwise evidenced, by two authorised bank signatories are retained and any 

payments are reported to council as made. The approval of the use of BACS or 

CHAPS shall be renewed by resolution of the council at least every two years. 

6.10. If thought appropriate by the council payment for certain items may be made by 

internet banking transfer provided evidence is retained showing which members 

approved the payment. 
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6.11. Where a computer requires use of a personal identification number (PIN) or other 

password(s), for access to the council’s records on that computer, a note shall be 

made of the PIN and Passwords and shall be retained  Council in a sealed dated 

envelope.  This envelope may not be opened other than in the presence of two other 

councillors. After the envelope has been opened, in any circumstances, the PIN and / 

or passwords shall be changed as soon as practicable. The fact that the sealed 

envelope has been opened, in whatever circumstances, shall be reported to all 

members immediately and formally to the next available meeting of the council. This 

will not be required for a member’s personal computer used only for remote 

authorisation of bank payments. 

6.12. No employee or councillor shall disclose any PIN or password, relevant to the working 

of the council or its bank accounts, to any person not authorised in writing by the 

council or a duly delegated committee. 

6.13. Daily cloud-based back-up of records on any computer shall be password protected. 

Refer to 6.11 regarding safeguarding passwords. 

6.14. The council, and any members using computers for the council’s financial business, 

shall ensure that anti-virus, anti-spyware and firewall, software with automatic updates, 

together with a high level of security, is used. 

6.15. Where internet banking arrangements are made with any bank, the Clerk [RFO] shall 

be appointed as the Service Administrator. The Bank Mandate approved by the council 

shall identify a number of councillors who will be authorised to approve transactions 

on those accounts. The bank mandate will state clearly the amounts of payments that 

can be instructed by the use of the Service Administrator alone, or by the Service 

Administrator with a stated number of approvals. 

6.16. Access to any internet banking accounts will be directly to the access page (which may 

be saved under “favourites”), and not through a search engine or e-mail link.  

Remembered or saved passwords facilities must not be used on any computer used 

for council banking work. Breach of this Regulation will be treated as a very serious 

matter under these regulations. 

6.17. Changes to account details for suppliers, which are used for internet banking may only 

be changed on written hard copy notification by the supplier and supported by hard 

copy authority for change signed by the Clerk. A programme of regular checks of 

standing data with suppliers will be followed. 

6.18. Any Debit Card issued for use will be specifically restricted to the Clerk and will be 

restricted to a single transaction maximum value of £200. 

6.19. A pre-paid debit card may be issued to the Clerk with a limit of £200. The limit is set 

by the council. Transactions and purchases made will be reported to the council and 

authority for topping-up shall be at the discretion of the council. 

6.20. Any corporate credit card or trade card account opened by the council will be 

specifically restricted to use by the Clerk and shall be subject to automatic payment in 
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full at each month-end. Personal credit or debit cards of members or staff shall not be 

used under any circumstances. 

6.21. The council will not maintain any form of cash float. All cash received of more than £10 

must be banked intact; cash received of less than £10 will be recorded as a receipt 

and spent on minor miscellaneous items such as postage.  Any payments made in 

cash by the Clerk from their own pocket (for example for postage or minor stationery 

items) shall be refunded on a regular basis, at least quarterly. 

7. PAYMENT OF SALARIES 

7.1. As an employer, the council shall make arrangements to meet fully the statutory 

requirements placed on all employers by PAYE and National Insurance legislation. 

The payment of all salaries shall be made in accordance with payroll records and the 

rules of PAYE and National Insurance currently operating, and salary rates shall be as 

agreed by council, or duly delegated committee. 

7.2. Payment of salaries and payment of deductions from salary such as may be required 

to be made for tax, national insurance and pension contributions, or similar statutory 

or discretionary deductions must be made in accordance with the payroll records and 

on the appropriate dates stipulated in employment contracts, provided that each 

payment is reported to the next available council meeting, as set out in these 

regulations above. 

7.3. No changes shall be made to any employee’s pay, emoluments, or terms and 

conditions of employment without the prior consent of the council .  

7.4. Each and every payment to employees of net salary and to the appropriate creditor of 

the statutory and discretionary deductions shall be recorded in a separate confidential 

record (confidential cash book). This confidential record is not open to inspection or 

review (under the Freedom of Information Act 2000 or otherwise) other than: 

a) by any councillor who can demonstrate a need to know; 

b) by the internal auditor; 

c) by the external auditor; or 

d) by any person authorised under Audit Commission Act 1998, or any superseding 

legislation. 

7.5. The total of such payments in each calendar month shall be reported with all other 

payments as made as may be required under these Financial Regulations, to ensure 

that only payments due for the period have actually been paid. 

7.6. An effective system of personal performance management should be maintained for 

the senior officers. 

7.7. Any termination payments shall be supported by a clear business case and reported 

to the council. Termination payments shall only be authorised by council. 

7.8. Before employing interim staff the council must consider a full business case. 
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8. LOANS AND INVESTMENTS 

8.1. All borrowings shall be effected in the name of the council, after obtaining any 

necessary borrowing approval. Any application for borrowing approval shall be 

approved by Council as to terms and purpose. The application for Borrowing Approval, 

and subsequent arrangements for the Loan shall only be approved by full council. 

8.2. Any financial arrangement which does not require formal Borrowing Approval from the 

Secretary of State (such as Hire Purchase or Leasing of tangible assets) shall be 

subject to approval by the full council. In each case a report in writing shall be provided 

to council in respect of value for money for the proposed transaction. 

8.3. The council will arrange with the council’s Banks and Investment providers for the 

sending of a copy of each statement of account to the Chairman of the council at the 

same time as one is issued to the Clerk or RFO. 

8.4. All loans and investments shall be negotiated in the name of the Council and shall be 

for a set period in accordance with council policy.  

8.5. The council shall consider the need for an Investment Strategy and Policy which, if 

drawn up, shall be in accordance with relevant regulations, proper practices and 

guidance. Any Strategy and Policy shall be reviewed by the council at least annually.  

8.6. All investments of money under the control of the council shall be in the name of the 

council. 

8.7. All investment certificates and other documents relating thereto shall be retained in the 

custody of the RFO. 

8.8. Payments in respect of short term or long term investments, including transfers 

between bank accounts held in the same bank, or branch, shall be made in 

accordance with Regulation 5 (Authorisation of payments) and Regulation 6 

(Instructions for payments). 

9. INCOME 

9.1. The collection of all sums due to the council shall be the responsibility of and under 

the supervision of the RFO. 

9.2. Particulars of all charges to be made for work done, services rendered or goods 

supplied shall be agreed annually by the council, notified to the RFO and the RFO 

shall be responsible for the collection of all accounts due to the council. 

9.3. The council will review all fees and charges at least annually, following a report of the 

Clerk.  

9.4. Any sums found to be irrecoverable and any bad debts shall be reported to the council 

and shall be written off in the year. 

9.5. All sums received on behalf of the council shall be banked intact as directed by the 

RFO. In all cases, all receipts shall be deposited with the council's bankers with such 

frequency as the RFO considers necessary. 

DRAFT



P a g e  | 14 
 

 

9.6. The origin of each receipt shall be entered on the paying-in slip. 

9.7. Personal cheques shall not be cashed out of money held on behalf of the council. 

9.8. The RFO shall promptly complete any VAT Return that is required. Any repayment 

claim due in accordance with VAT Act 1994 section 33 shall be made at least annually 

coinciding with the financial year end. 

9.9. Where any significant sums of cash are regularly received by the council, the RFO 

shall take such steps as are agreed by the council to ensure that more than one person 

is present when the cash is counted in the first instance, that there is a reconciliation 

to some form of control such as ticket issues, and that appropriate care is taken in the 

security and safety of individuals banking such cash. 

9.10. Any income arising which is the property of a charitable trust shall be paid into a 

charitable bank account.  Instructions for the payment of funds due from the 

charitable trust to the council (to meet expenditure already incurred by the authority) 

will be given by the Managing Trustees of the charity meeting separately from any 

council meeting (see also Regulation 16 below). 

10. ORDERS FOR WORK, GOODS AND SERVICES 

10.1. An official order or letter shall be issued for all work, goods and services unless a 

formal contract is to be prepared or an official order would be inappropriate. Copies of 

orders shall be retained. 

10.2. Order books shall be controlled by the RFO. 

10.3. All members and Officers are responsible for obtaining value for money at all times. 

An officer issuing an official order shall ensure as far as reasonable and practicable 

that the best available terms are obtained in respect of each transaction, usually by 

obtaining three or more quotations or estimates from appropriate suppliers, subject to 

any de minimis provisions in Regulation 11.1 a (i) below. 

10.4. A member may not issue an official order or make any contract on behalf of the council. 

10.5. The RFO may be requested to verify the lawful nature of any proposed purchase 

before the issue of any order, and in the case of new or infrequent purchases or 

payments, the RFO shall ensure that the statutory authority shall be reported to the 

meeting at which the order is approved so that the Minutes can record the power 

being used. 

11. CONTRACTS 

11.1. Procedures as to contracts are laid down as follows: 

a. Every contract shall comply with these financial regulations, and no exceptions 

shall be made otherwise than in an emergency provided that this regulation need 

not apply to contracts which relate to items (i) to (vi) below: 

i. for the supply of gas, electricity, water, sewerage and telephone services; 
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ii. for specialist services such as are provided by solicitors, accountants, 

surveyors and planning consultants; 

iii. for work to be executed or goods or materials to be supplied which consist of 

repairs to or parts for existing machinery or equipment or plant; 

iv. for work to be executed or goods or materials to be supplied which constitute 

an extension of an existing contract by the Council; 

v. for additional audit work of the external Auditor up to an estimated value of 

£500 (in excess of this sum the Clerk and RFO shall act after consultation with 

the Chairman and Vice Chairman of council); and 

vi. for goods or materials proposed to be purchased which are proprietary articles 

and / or are only sold at a fixed price. 

b. Where it is intended to enter into a contract exceeding £60,000 in value for the 

supply of goods or materials or for the execution of works or specialist services 

other than such goods, materials, works or specialist services as are excepted 

as set out in paragraph (a) the Clerk shall invite tenders from at least three firms 

to be taken from the appropriate approved list. 

c.  When applications are made to waive financial regulations relating to contracts 

to enable a price to be negotiated without competition the reason shall be 

embodied in a recommendation to the council. 

d. Such invitation to tender shall state the general nature of the intended contract 

and the Clerk shall obtain the necessary technical assistance to prepare a 

specification in appropriate cases. The invitation shall in addition state that 

tenders must be addressed to the Clerk in the ordinary course of 

correspondence. Each tendering firm shall be supplied with a specific 

instructions by which to tender.  

e. All sealed tenders shall be opened at the same time on the prescribed date by 

the Clerk in the presence of at least one member of council. 

f. If less than three tenders are received for contracts above £60,000 or if all the 

tenders are identical the council may make such arrangements as it thinks fit for 

procuring the goods or materials or executing the works. 

g. Any invitation to tender issued under this regulation shall be subject to Standing 

Order 18 and shall refer to the terms of the Bribery Act 2010.   

h. When it is to enter into a contract of less than £60,000 in value for the supply of 

goods or materials or for the execution of works or specialist services other than 

such goods, materials, works or specialist services as are excepted as set out in 

paragraph (a) the Clerk or RFO shall obtain 3 quotations (priced descriptions of 

the proposed supply); where the value is below £10,000 and above £5,000 the 

Clerk or RFO shall strive to obtain 3 estimates. Otherwise, Regulation 10 (3) 

above shall apply. 
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i. The council shall not be obliged to accept the lowest or any tender, quote or 

estimate. 

j. Should it occur that the council, or duly delegated committee, does not accept 

any tender, quote or estimate, the work is not allocated and the council requires 

further pricing, provided that the specification does not change, no person shall 

be permitted to submit a later tender, estimate or quote who was present when 

the original decision making process was being undertaken. 

k. The European Union Procurement Directive shall apply and the terms of the 

Public Contracts Regulations 2006 and the Utilities Contracts Regulations 2006 

including thresholds shall be followed.  

12. PAYMENTS UNDER CONTRACTS FOR BUILDING OR OTHER CONSTRUCTION 

WORKS 

12.1. Payments on account of the contract sum shall be made within the time specified in 

the contract by the RFO upon authorised certificates of the architect or other 

consultants engaged to supervise the contract (subject to any percentage withholding 

as may be agreed in the particular contract). 

12.2. Where contracts provide for payment by instalments the RFO shall maintain a record 

of all such payments. In any case where it is estimated that the total cost of work 

carried out under a contract, excluding agreed variations, will exceed the contract sum 

of 5% or more a report shall be submitted to the council. 

12.3. Any variation to a contract or addition to or omission from a contract must be approved 

by the council and Clerk to the contractor in writing, the council being informed where 

the final cost is likely to exceed the financial provision. 

13. STORES AND EQUIPMENT 

13.1. The officer in charge of each section shall be responsible for the care and custody of 

stores and equipment in that section. 

13.2. Delivery Notes shall be obtained in respect of all goods received into store or otherwise 

delivered and goods must be checked as to order and quality at the time delivery is 

made. 

13.3. Stocks shall be kept at the minimum levels consistent with operational requirements. 

13.4. The RFO shall be responsible for periodic checks of stocks and stores at least 

annually. 

14. ASSETS, PROPERTIES AND ESTATES 

14.1. The Clerk shall make appropriate arrangements for the custody of all title deeds and 

Land Registry Certificates of properties held by the council. The RFO shall ensure a 

record is maintained of all properties held by the council, recording the location, extent, 

plan, reference, purchase details, nature of the interest, tenancies granted, rents 

payable and purpose for which held in accordance with Accounts and Audit 

Regulations. 

DRAFT



P a g e  | 17 
 

 

14.2. No tangible moveable property shall be purchased or otherwise acquired, sold, leased 

or otherwise disposed of, without the authority of the council, together with any other 

consents required by law, save where the estimated value of any one item of tangible 

movable property does not exceed [£500]. 

14.3. No real property (interests in land) shall be sold, leased or otherwise disposed of 

without the authority of the council, together with any other consents required by law, 

In each case a Report in writing shall be provided to council in respect of valuation and 

surveyed condition of the property (including matters such as planning permissions 

and covenants) together with a proper business case (including an adequate level of 

consultation with the electorate). 

14.4. No real property (interests in land) shall be purchased or acquired without the authority 

of the full council. In each case a Report in writing shall be provided to council in 

respect of valuation and surveyed condition of the property (including matters such as 

planning permissions and covenants)  together with a proper business case (including 

an adequate level of consultation with the electorate). 

14.5. Subject only to the limit set in Reg. 14.2 above, no tangible moveable property shall 

be purchased or acquired without the authority of the full council. In each case a Report 

in writing shall be provided to council with a full business case. 

14.6. The RFO shall ensure that an appropriate and accurate Register of Assets and 

Investments is kept up to date.  The continued existence of tangible assets shown in 

the Register shall be verified at least annually, possibly in conjunction with a health 

and safety inspection of assets. 

15. INSURANCE 

15.1. Following the annual risk assessment (per Financial Regulation 17), the RFO shall 

effect all insurances and negotiate all claims on the council's insurers in consultation 

with the Clerk. 

15.2. The Clerk shall promptly notify the RFO of all new risks, properties or vehicles which 

are to be insured and of any alterations affecting existing insurances. 

15.3. The RFO shall keep a record of all insurances effected by the council and the property 

and risks covered thereby and annually review it. 

15.4. The RFO shall be notified of any loss liability or damage or of any event likely to lead 

to a claim, and shall report these to council at the next available meeting. 

15.5. All appropriate members and employees of the council shall be included in a suitable 

form of security or fidelity guarantee insurance which shall cover the maximum risk 

exposure as determined annually by the council, or duly delegated committee. 

16. CHARITIES 

16.1. Where the council is sole managing trustee of a charitable body the Clerk and RFO 

shall ensure that separate accounts are kept of the funds held on charitable trusts and 

separate financial reports made in such form as shall be appropriate, in accordance 

DRAFT
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with Charity Law and legislation, or as determined by the Charity Commission. The 

Clerk and RFO shall arrange for any Audit or Independent Examination as may be 

required by Charity Law or any Governing Document. 

17. RISK MANAGEMENT 

17.1. The council is responsible for putting in place arrangements for the management of 

risk. The Clerk shall prepare, for approval by the council, risk management policy 

statements in respect of all activities of the council. Risk policy statements and 

consequential risk management arrangements shall be reviewed by the council at 

least annually. 

17.2. When considering any new activity, the Clerk shall prepare a draft risk assessment 

including risk management proposals for consideration and adoption by the council.  

18. SUSPENSION AND REVISION OF FINANCIAL REGULATIONS 

18.1. It shall be the duty of the council to review the Financial Regulations of the council from 

time to time. The Clerk shall make arrangements to monitor changes in legislation or 

proper practices and shall advise the council of any requirement for a consequential 

amendment to these financial regulations. 

18.2. The council may, by resolution of the council duly notified prior to the relevant meeting 

of council, suspend any part of these Financial Regulations provided that reasons for 

the suspension are recorded and that an assessment of the risks arising has been 

drawn up and presented in advance to all members of council. 

 

*   *    * 

DRAFT
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MEMBERS’ CODE OF CONDUCT 

Introduction and interpretation 

1. (1) This Code applies to you as a member or co-opted member of
DODDERHILL PARISH COUNCIL ('the authority').

(2) You should read this Code together with the Ten Principles of Public Life (also
known as the Nolan Principles) set out at Appendix 1, and the Council's Member/Officer
Relations Protocol as updated from time to time.

(3) It is your responsibility to comply with the provisions of this Code.

(4) In this Code:

"meeting" means any meeting of: 

a) the authority;
b) any of the authority's committees, sub-committees, joint committees, joint sub-
committees, or area committees;
c) the executive (Cabinet) of the authority or its committees;
d) an external body upon which the member sits as a representative of the authority

“Monitoring Officer” means the Monitoring Officer for the authority; “bullying 

and harassment” includes: 

Oppressive behaviour or the abuse of power, which makes the recipient feel 
threatened, humiliated or vulnerable, and which may undermine his/her self- 
confidence and cause him/her to suffer stress. 

Examples are set out at Appendix 3 to this Code. 

Scope 

2. (1) This Code applies to you as a Member of this authority when you act in your role
as a Member or as a representative of the authority in the circumstances described in
paragraph 2 (b) below.

(2) Where you act as a representative of the authority:

a) on another relevant authority, you must, when acting for that other authority, comply
with that other authority's code of conduct; or

b) on any other body, you must, when acting for that other body, comply with the
authority's code of conduct, except and insofar as it conflicts with any other lawful
obligations to which that other body may be subject.

General obligations 

3. (1) You must treat others with respect in accordance with the Nolan Principles.
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(2) You must co-operate with any standards investigations 
 

(3) You must not: 
 

a) do anything which may cause your authority to breach any of the equality 
enactments; 

 
b) bully or harass any person; 

 

c) intimidate or attempt to intimidate any person who is or is likely to be: 
 

i. a complainant, 
ii. a witness, or 
iii. involved in the administration of any investigation or proceedings in relation to an 
allegation that a member (including yourself) has failed to comply with the authority's Code 
of Conduct; 

 
d) do anything which compromises or is likely to compromise the impartiality of those who 
work for, or on behalf of, the authority. 

 

4. You must not: 
 

a) do anything that is likely to cause your authority to breach Data Protection law; 
 

b) disclose information given to you in confidence by anyone, or information acquired 
by you which you believe, or ought reasonably to be aware, is of a confidential nature, 
except where: 

 
i. you have the consent of a person authorised to give it; 
ii. you are required by law to do so; 
iii. the disclosure is made to a third party for the purpose of obtaining professional 
advice provided that the third party agrees not to disclose the information to any 
other person; or 
iv. the disclosure is: 

 

(aa) reasonable and in the public interest; and 
(bb) made in good faith and in compliance with the reasonable requirements of the 
authority; or 

 

c) prevent another person from gaining access to information to which that person is 
entitled by law. 

 
5. You must not conduct yourself in a manner which could reasonably be regarded as 

bringing your office or authority into disrepute. 
 

6. You: 
 

a) must not use or attempt to use your position as a Member improperly to confer on 
or secure for yourself or any other person, an advantage or disadvantage; and 

 
b) must, when using or authorising the use by others of the resources of, or under the 
control of, the authority: 
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i. act in accordance with the authority's reasonable requirements including in relation to 
the use of authority stationery and official logos and branding; 
ii. ensure that such resources are not used improperly for political purposes (including 
party political purposes); and 

 

c) must have regard to any applicable Local Authority Code of Publicity. 
 

7. You must: 
 

a) when reaching decisions on any matter have regard to any relevant advice provided 
to you by the authority’s officers and in particular by the authority's Monitoring Officer and 
Section 151 Officer; and 

 
b) give reasons for all decisions in accordance with any statutory requirements and any 
reasonable additional requirements imposed by the authority. 

 

8. You must not place yourself under any financial or other obligation to outside individuals or 
organisations that might seek to influence you in the performance of your official duties and 
must comply with the authority’s guidance on gifts and hospitality (attached at Appendix 4). 

 

Part 2 
 

Interests 
 

Disclosable Pecuniary Interests (“DPI”) 

 
9. (1) You will have a Disclosable Pecuniary Interest (“DPI”) under this Code if:- 

 

a) such interest meets the definition prescribed by the DPI Regulations as amended 
from time to time and set out in Appendix 2 to this Code; and 

 

b) it is either an interest of yourself or it is an interest of :- 

i. your spouse or civil partner; 

ii. a person with whom you are living as husband and wife: or 

iii. a person with whom you are living as if you were civil partners; and you are aware that the 
other person has the interest. 

Registration of DPIs 

 
10. (1) You must within 28 days of becoming a Member of the authority or being re- elected 

notify the Monitoring Officer in writing of any DPI which you hold at the time notification is 
given. 

 
(2) You must within 28 days of becoming aware of any new DPI, or changes to existing 
DPIs, notify the Monitoring Officer in writing. 

Other Disclosable Interests 

 
11. (1) You will have a Disclosable Interest in any matter if you are aware that you or a member 

of your family or person or organisation with whom you are associated have:- 
 

a) a pecuniary interest in the matter under discussion which is not de minimis; or 
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b) a close connection with the matter under discussion. 
 

(2) If you are a member of another local authority, or public body, or you have been 
appointed as the authority’s representative on an outside body, you do not have a 
Disclosable Interest unless a member of the public knowing the circumstances would 
reasonably regard membership of the body concerned as being likely to prejudice your 
judgment of what is in the public interest. 

Disclosure of Interests 

 
12. (1) Formal Meetings 

 

Disclosable Pecuniary Interest (DPI) 
 

If you are present at a meeting and you have a DPI then you must: 
 

a) disclose the nature and existence of the interest; 
 

b) leave the meeting (including the meeting room and public gallery) and take no part in 
the discussion; and 

 
c) if the interest has not already been recorded notify the Monitoring Officer of the 
interest within 28 days beginning with the date of the meeting. 

 
Other Disclosable Interests 

 

If you are present at a meeting and you have an Other Disclosable Interest, then you must: 
 

a) disclose the nature and existence of the interest; and 
 

b) if the interest: 
 

i. affects your pecuniary interests or relates to the determination of a planning or 
regulatory matter; and 
ii is one which a member of the public knowing the circumstances would reasonably 
regard as being likely to prejudice your judgment of what is in the public interest 

 
then you must leave the meeting (including the meeting room and public gallery) and take no 
part in the discussion. 

 

(2) Informal meetings and correspondence 

Disclosable Pecuniary Interest (DPI) 

If you have a DPI in the matter you must not participate in informal meetings, briefings or 
site visits and must disclose the DPI in any correspondence with the Council. 

 

Other Disclosable Interest (ODI) 
 

If you have an ODI in the matter, then you must disclose the existence and nature of that 
interest at informal meetings, briefings or site visits and must disclose the ODI in any 
correspondence with the authority. 

 
If the ODI is such that you would be required to leave a formal meeting as above, then you 
must not participate in the informal meeting. 
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(3) Single Member Decisions 

 

Disclosable Pecuniary Interest (ODI) 
 

If when participating in single member decision making you have a DPI in the matter being 
decided then you must take no steps in relation to the decision other than asking for the matter 
to be decided in some other manner. 

 

Other Disclosable Interest (ODI) 
 

If you have an ODI in the matter being decided, then you must disclose the existence 
and nature and record it on the record of decision. 

 

If the ODI is such that you would be required to leave a formal meeting as set out above, 
then you must take no steps in relation to the decision other than asking for the matter to be 
decided in some other manner. 

 
(4) Dispensations 
You may take part in the discussion of and vote on a matter in which you have been 
granted a dispensation. 

Sensitive information 

 
13. (1) An interest will be a sensitive interest if the 2 following conditions apply: 

 

a) that you have an interest (whether or not a DPI); and 
 

b) the nature of the interest is such that you and the Monitoring Officer consider that 
disclosure of the details of the interest could lead to you or a person connected to you 
being subject to violence or intimidation. 

 
(2) Where it is decided that an interest is a “sensitive interest” it will be excluded from 
published versions of the register. The Monitoring Officer may state on the register that the 
member has an interest the details of which are excluded under this section. 

 
(3) Where the sensitive interest is a DPI the usual rules relating to disclosure will apply save 
that the member will only be required to disclose that they hold a DPI in the matter 
concerned. 

 
APPENDIX 1 

The Ten Principles of Public Life 

 
APPENDIX 2 

 

The Localism Act Definition of Disclosable Pecuniary Interests Regulations 

APPENDIX 3 (NEW) 

Examples of bullying and harassment 

APPENDIX 4 (NEW) 

Gifts and Hospitality 
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Appendix 1 
 

MEMBERS CODE OF CONDUCT 
 

THE TEN GENERAL PRINCIPLES OF PUBLIC LIFE 
 

Selflessness – Members should serve only the public interest and should never improperly confer an 
advantage or disadvantage on any person. 

 

Honesty and Integrity – Members should not place themselves in situations where their honesty 
and integrity may be questioned, should not behave improperly, and should on all occasions avoid 
the appearance of such behaviour. 

 
Objectivity – Members should make decisions on merit, including when making appointments, 
awarding contracts, or recommending individuals for rewards or benefits. 

 
Accountability – Members should be accountable to the public for their actions and the manner in 
which they carry out their responsibilities and should co-operate fully and honestly with any scrutiny 
appropriate to their particular office. 

 

Openness – Members should be as open as possible about their actions and those of their 
authority and should be prepared to give reasons for those actions. 

 
Personal judgement – Members may take account of the views of others, including their political 
groups, but should reach their own conclusions on the issues before them and act in accordance 
with those conclusions. 

 
Respect for others – Members should promote equality by not discriminating unlawfully against 
any person, and by treating people with respect, regardless of their race, age, religion, gender, 
sexual orientation or disability. They should respect the impartiality and integrity of the authority’s 
statutory officers and its other employees. 

 
Duty to uphold the Law – Members should uphold the law and, on all occasions, act in 
accordance with the trust that the public is entitled to place in them. 

 

Stewardship – Members should do whatever they are able to do to ensure that their authorities use 
their resources prudently and in accordance with the law. 

 
Leadership – Members should promote and support these principles by leadership, and by example, 
and should act in a way that secures or preserves public confidence. 



 

 

 

Appendix 2 
 

 

S T A T U T O R Y I N S T R U M E N T S 
 

 

2012 No. 1464 

LOCAL GOVERNMENT, ENGLAND 
 

The Relevant Authorities (Disclosable Pecuniary Interests) 

Regulations 2012 

Made - - - - 6th June 2012 

Laid before Parliament 8th June 2012 

Coming into force   - - 1st July 2012 

 
The Secretary of State, in exercise of the powers conferred by sections 30(3) and 235(2) of the Localism Act 2011(a1), 

makes the following Regulations. 

 
Citation, commencement and interpretation 

—a) These Regulations may be cited as the Relevant Authorities (Disclosable Pecuniary Interests) Regulations 2012 

and shall come into force on 1st July 2012. 

In these regulations— 

“the Act” means the Localism Act 2011; 

“body in which the relevant person has a beneficial interest” means a firm in which the relevant person is a partner 

or a body corporate of which the relevant person is a director, or in the securities of which the relevant person has a 

beneficial interest; 

“director” includes a member of the committee of management of an industrial and provident society; 

“land” excludes an easement, servitude, interest or right in or over land which does not carry with it a right for the 

relevant person (alone or jointly with another) to occupy the land or to receive income; 

“M” means a member of a relevant authority; “member” 

includes a co-opted member; 

“relevant authority” means the authority of which M is a member; 

“relevant period” means the period of 12 months ending with the day on which M gives a notification for the 

purposes of section 30(1) or section 31(7), as the case may be, of the Act; 

“relevant person” means M or any other person referred to in section 30(3)(b) of the Act; 
 

 



 

 

 

“securities” means shares, debentures, debenture stock, loan stock, bonds, units of a collective investment scheme 

within the meaning of the Financial Services and Markets Act 2000(b) and other securities of any description, other 

than money deposited with a building society. 

 
Specified pecuniary interests 

The pecuniary interests which are specified for the purposes of Chapter 7 of Part 1 of the Act are the interests 

specified in the second column of the Schedule to these Regulations. 

 

Signed by authority of the Secretary of State for Communities and Local Government 

 

Grant Shapps 
Minister of State 

6th June 2012 Department for Communities and Local Government 

 

 
 

SCHEDULE Regulation 2 
 

Subject Prescribed description 

Employment, office, trade, profession or 

vacation 

Any employment, office, trade, profession or 

vocation carried on for profit or gain. 

Sponsorship Any payment or provision of any other 

financial benefit (other than from the relevant 

authority) made or provided within the relevant 

period in respect of any expenses incurred by M 

in carrying out duties as a member, or towards 

the election expenses of M. 

This includes any payment or financial benefit 

from a trade union within the meaning of the 

Trade Union and Labour Relations 

(Consolidation) Act 1992(a3). 

Contracts Any contract which is made between the 

relevant person (or a body in which the relevant 

person has a beneficial interest) and the 

relevant authority— 

(a) under which goods or services are to be 

provided or works are to be executed; and 

(b) which has not been fully discharged. 

Land Any beneficial interest in land which is within 

the area of the relevant authority. 

 

 
 

(b) 2000 c. 8. 



 

 

 
Licences Any licence (alone or jointly with others) to 

occupy land in the area of the relevant authority 

for a month or longer. 

Corporate tenancies Any tenancy where (to M’s knowledge)— 

(a) the landlord is the relevant authority; and 

(b) the tenant is a body in which the relevant 

person has a beneficial interest. 

Securities Any beneficial interest in securities of a body 

where— 

(a) that body (to M’s knowledge) has a place of 

business or land in the area of the relevant 

authority; and 

(b) either— 

 
(i) the total nominal value of the securities 

exceeds £25,000 or one hundredth of the total 

issued share capital of that body; or 

 
(ii) if the share capital of that body is of more 

than one class, the total nominal value of the 

shares of any one class in which the relevant 

person has a beneficial interest exceeds one 

hundredth of the total issued share capital of 
that class. 

 

 

EXPLANATORY NOTE 
(This note is not part of the Regulations) 

Section 30 of the Localism Act 2011 provides that a member or co-opted member of a relevant authority as defined in 

section 27(6) of the Localism Act 2011, on taking office and in the circumstances set out in section 31, must notify the 

authority’s monitoring officer of any disclosable pecuniary interest which that person has at the time of notification. 

These Regulations specify what is a pecuniary interest. Section 30(3) of the Act sets out the circumstances in which 

such an interest is a disclosable interest. 

A full impact assessment has not been produced for these Regulations as no impact on the private or voluntary sectors is 

foreseen. 



 

 

Appendix 3 
 

EXAMPLES OF BULLYING AND HARASSMENT 
 

Bullying and harassment may include: 
 

• physical contact ranging from touching to assault 

• verbal and written comments through jokes, offensive language, personal comments 
about appearance, size, clothing etc 

• innuendo, gossip and letters etc. 

• malicious rumours and allegations, including fabricating complaints from clients and other 
members of staff. 

• open aggression, threats, shouting, abuse and obscenities, persistent negative attacks. 

• constant humiliation, criticism and ridicule, belittling efforts and undervaluing 
contribution 

• trolling behaviour. 
 

Harassment is unwanted conduct on the grounds of any protected characteristic as defined by 
the Equality Act 2010, political or Trade Union affiliation, or take the form of victimisation, that: 

 

• has the purpose of violating a person’s dignity or creating an intimidating, hostile, degrading, 
humiliating or offensive environment for that person; or 

 

• is reasonably considered by that person to have the effect of violating his/her dignity or of 
creating an intimidating, hostile, degrading, humiliating or offensive environment for 
him/her, even if this effect was not intended by the person responsible for the conduct. 

 

This is not exhaustive. 
 

Appendix 4 

GIFTS AND HOSPITALITY 

 
1. Minor gifts and hospitality are sometimes part of the normal courtesies of life: a resident 

may offer a modest gift as a token of appreciation and sometimes simple items such as 
diaries and pens are distributed as advertising matter. In dealing with a matter in your ward 
you may be offered a cup of tea or light refreshments. 

 
2. As a guideline, any gift or hospitality with a value of £15 or more is highly unlikely to be 

viewed as a ‘token’. You must consider whether it is appropriate to accept even token gifts, 
especially where you are dealing with regulatory or procurement matters when it would 
usually be inappropriate to receive any gift from involved parties. In case of doubt you 
should consult the Monitoring Officer. 

 
3. Offers of hospitality, even if seemingly minor in nature, must be treated with particular 

caution as they can leave individuals and the Council open to allegations of impropriety. 
The timing of offers of hospitality, for example in relation to the award of contracts, 
granting of applications or other decisions, should be considered equally to the 
generosity of the hospitality offered. Accepting hospitality must be justified in the public 
interest, for example when there is a genuine need to represent the Council. 

 
4. All offers and receipt of gifts and hospitality with a value of £15 or higher must be reported 

to the Monitoring Officer who will ensure it is recorded. 



 

Curvy Hill Slide 27/06/2018 12,675.00 Wychbold Recreational Area

Curvy Seats 27/06/2018 1,591.00 Wychbold Recreational Area

Chill Out XXL - Birds Nest 27/06/2018 3,360.00 Wychbold Recreational Area

Crockery and Cutlery 4,900.00 Village Hall - DPC

Car Park Barrier 09/05/2016 1,750.00 Wychbold Recreational Area

Chair Trolley 104.00 Village Hall - DPC

Bus Shelter 4,096.76 Shaw Lane, Stoke Prior

Bus Shelter 7,484.98 A38 between Alms Houses and Iguana Group

Bus Shelter 9,318.15 Outside Crown Public House

Bus Shelter 7,484.98 Corner of Chequers Lane / A38

Bike Racks x 4 16/04/21 496.00 DPC - Village Hall

Birds Nest Tree 27/06/2018 10,839.00 Wychbold Recreational Area

Bench - School Road 14/03/2016 642.00 School Road / De Wyche Road bend (DPC)

Bench x 4  (Adjacent to Football Pitch) 4/11/2016 2,568.00 Playing field - recreational area

Bench (Memorial - Fiona's Bench) 11/04/2016 403.00 Wychbold Recreational Area

Bench (Memorial - MacDonalds) 650.00 Wychbold Recreational Area

Bark Park - up and over 27/6/2018 503.00 Wychbold Recreational Area

Bark Park - Weave Posts 27/6/2018 475.00 Wychbold Recreational Area

Bark Park - Cat Walk 27/6/2018 2,346.00 Wychbold Recreational Area

Bark Park - Jump through 27/6/2018 795.00 Wychbold Recreational Area

Allotment Fencing 9/5/2016 2,650.00 Allotments - Recreational area

Allotment water supply test 400.00 Allotment- Recreational Area

9 Security Cameras, 5 columns, 19,956.00 Wychbold Recreational Area - DPC

Allotment - Notice Board  7/2/2018 119.95 Allotments - Recreational Area

25m Cableway with Take Off Ramp 27/06/2018 7,602.00 Wychbold Recreational Area

4 bay Swing 2,000.00 Wychbold Recreational Area

28 April 2021 (2020-2021)

Dodderhill Parish Council

Fixed Assets and Long Term Investments

Asset 

Description

Date Acquired Purchase Value Location 

/Responsibility

  



High Swings c/w 2 Flat Seats & Basket Seat 27/06/2018 3,380.00 Wychbold Recreational Area

High Prosafe Single Leaf Pedestrian Gate 27/06/2018 804.00 Wychbold Recreational Area

High Swings (1.8m) with 2no (Pod Seats) 27/06/2018 1,492.00 Wychbold Recreational Area

High Hill Slide 27/06/2018 2,111.00 Wychbold Recreational Area

High Prosafe Double Leaf Pedestrian / Vehicle Gate27/06/2018 1,049.00 Wychbold Recreational Area

Heptonsal Black Plastic Bench with Back and Arms27/06/2018 468.00 Wychbold Recreational Area

High Galvanised Bow Top Fencing 1.0m 27/06/2018 6,248.00 Wychbold Recreational Area

Grit Bin (Crown Lane) 80.00 Crown Lane - DPC

Grit Bin (Impney Way / Impney Green) 80.00 Imney Way / Impney Green - DPC

Football Goal, post and netting x 2 1,738.00

Grey / Black Plastic Stacking Chair (x 77) 2,352.00 Village Hall - DPC

Grit Bin (Amplett Way) 80.00 Amphlett Way - DPC

Fitness -Combi Pull Down challenger and power push24/07/2018 1,895.00 Wychbold Recreational Area

Fitness -Double Slalom Skier 24/07/2018 908.00 Wychbold Recreational Area

Fitness - Pull Down Challenger 24/7/2018 1,895.00 Wychbold Recreational Area

Fitness - Squat Push 24/07/2018 942.00 Wychbold Recreational Area

Fie Extinguishers ( x 6?) 150.00 Village Hall - DPC

Fitness - Double Health Walker 24/07/2018 1,256.00 Wychbold Recreational Area

Fencing  Round Table Tennis Table (RHS) 5,000.00 Wychbold Recreational Area

Fencing - Old Play Area 1,560.00 Wychbold Recreational Area

Electric Free standing Cooker 679.00 Village Hall - DPC

Fencing  Round Table Tennis Table (LHS) 5,000.00 Wychbold Recreational Area

Drainage for Recreational Area 24/7/2018 14,400.00 Wychbold Recreational Area

DVD and Monitor for CCTV 02/08/2016 2,164.00 village Hall - DPC

Dog Fouling / Litter Bin -  Play Area 617.00 Wychbold Recreational Area

Dog Fouling / Litter Bin -  Stoke Prior 04/09/2017 617.00 Stoke Prior - DPC

Dewalt Leaf Blower 28/04/2019 300.00 DPC - Village Hall

Dishwasher (Bosh) 400.00 Village Hall - DPC

Defibrillator Cabinet with Alarm and Heating 1/3/2017 805.19 Storage - Wychbold Village Hall

Denholme Black Recycled Plastic Picnic Tables (x4)27/06/2018 1,556.00 Wychbold Recreational Area

Defibrillator Cabinet with Alarm and Heating 1/3/2017 805.19 Outside Doctors Surgery School Road

Defibrillator Cabinet with Alarm and Heating 1/3/2017 805.19 Side of Holiday Inn - Worcester Road



Wychbold Recreational Area

Rotterdam Concrete  Table Tennis Table (RHS)27/06/2018 2,940.00 Wychbold Recreational Area

removable Bollards (x4) 04/01/2018 413.00

Rotterdam Concrete  Table Tennis Table (LHS)27/06/2018 2,940.00

Portable Stage 1,349.00 Village Hall - DPC

Push along Salt Spreader 300.00 Village Hall - DPC

Pendulum Seat Combination Swing 27/06/2018 5,494.00 Wychbold Recreational Area

Playzone Climber for all 27/06/2018 30,971.00 Wychbold Recreational Area

Park Safety Notices x 6 25/07/20 186.00 Wychbold Recreational Area

Party Gazebos (x4) with sides 540.00 Village Hall - DPC

Padded chair no arms (Blue x 23, Green x2) 3,550.00 Village Hall - DPC

Padded chair with arms (Blue x 4) 856.00 Village Hall - DPC

Orchard - Fruit Trees x 30 300.00 Orchard - Recreational Area

Pablo the Penguin See Saw 27/6/2018 1,040.00 Wychbold Recreational Area

Notice Board - Post office wall 02/12/2018 119.95 Post Office - DPC

Notice Board - Village Hall use - side of VH 02/12/2018 119.95 village Hall

Notice Board - Chequers Lane 02/07/2018 119.95 Chequers Lane - DPC

Notice Board - DPC - side of VH 02/12/2018 119.95 village Hall - DPC

Mission Stealth Unit 27/06/2018 17,420.00 Wychbold Recreational Area

MUGA  - Recreation Field 27/06/2018 99,193.20 Wychbold Recreational Area

Mini Swing with Round Rubber Seat 27/6/2018 1,092.00 Wychbold Recreational Area

Mini Zone Step and Slide 27/06/2018 4,087.00 Wychbold Recreational Area

Low rotator 27/06/2018 1,851.00 Wychbold Recreational Area

Microwave 80.00 Village Hall - DPC

Litter Bin -  120 Litre Capacity - Play Area 27/06/2018 596.00 Wychbold Recreational Area

Litter Bin -  Ford Lane 04/09/2017 617.00 Ford Lane - DPC

Large Oyster Inclusive Dish Roundabout 27/06/2018 3,546.00 Wychbold Recreational Area

LED Lighting 09/05/2016 2,406.00 Wychbold Recreational Area - DPC

Landscaping and Surfacing for Play Area 24/07/2019 89,279.00 Wychbold Recreational Area

Larder Fridge (Future) 350.00 Village Hall - DPC

Hot Water Urn 73.00 Village Hall - DPC

Information Board 400.00 Recreational Park Entrance - DPC

Holdall for Gazebo x 4 01/08/2020 92.00 Village Hall - DPC



1,137.60Zoll Defibrillator 1/3/2017 850.00 Outside Doctors Surgery - School Road

Wychbold Village Hall 22/08/1984 472,157.00 Wychbold Recreational Area

Youth Shelter 6,927.64 Wychbold Recreational Area

Village Hall Folding Tables  (92cm x 69cm) x 8 739.20 Village Hall - DPC

Wychbold Recreational Area 22/08/1984 10,000.00 School Road / Stoke Road

Village Hall Folding Tables  (122cm x 69cm) x 4 369.60 Village Hall - DPC

Village Hall Folding Tables  (183cm x 69cm) x 12 1,382.40 Village Hall - DPC

Vehicle Activated Sign 2,750.00 A38  outside Daisy Cottage

Vehicle Activated Sign Rechargeable Batteries x 228/01/2021 168.00 Vas Camera - A38

Trio Rocker 27/6/2018 1,248.00 Wychbold Recreational Area

Tunnel (3.0m) with angle Entry 27/06/2018 1,536.00 Wychbold Recreational Area

Table Trolley 275.94 Village Hall - DPC

Toddlerzone Play Fence 27/06/2018 3,161.00 Wychbold Recreational Area

Street Light Column 9 (Chequers Lane) 1,864.21 Chequers Lane (DPC Responsibility)

Subs Bench 27/06/2018 624.00 Wychbold Recreational Area

Street Light Column 7 (De Wyche Road) 1,864.21 De Wyche Road (DPC Responsibility)

Street Light Column 8 (Chequers Lane) 1,864.21 Chequers Lane

Street Light Column 5 (De Wyche Road) 1,864.21 De Wyche Road (DPC Responsibility)

Street Light Column 6 (De Wyche Road) 1,864.21 De Wyche Road (DPC Responsibility)

Street Light Column 3 (De Wyche Road) 1,864.21 De Wyche Road (DPC Responsibility)

Street Light Column 4 (St Richards Road) 1,864.21 St Richards Road (DPC Responsibility)

Street Light Column 2 (School Road) 1,864.21 Chequers Lane (DPC Responsibility)

Street Light Column 2 (St Richards Road) 1,864.21 St Richards Road (DPC Responsibility)

Street Light Column 13 (St Richards Road) 1,864.21 Chequers Lane (DPC Responsibility)

Street Light Column 14 (De Wyche Road) 1,864.21 Chequers Lane (DPC Responsibility)

Street Light Column 11 (Chequers Lane) 1,864.21 Chequers Lane (DPC Responsibility)

Street Light Column 12 (Chequers Lane) 1,864.21 Chequers Lane (DPC Responsibility)

Street Light Column 1 (St Richards Road) 1,864.21 St Richards Road (DPC Responsibility)

Street Light Column 10 (Chequers Lane) 1,864.21 Chequers Lane (DPC Responsibility)

Spring Ladybird 27/6/2018 931.00 Wychbold Recreational Area

Steel Gate 300.00 Wychbold Recreational Area

Security Fencing (Village Hall) 04/01/2019 4,187.86 DPC - Village Hall



1,137.60

1,137.60

3,412.80

3,412.80

5 of 5

Zoll Defibrillator 1/3/2017 850.00 Storage - Wychbold Village Hall

976,558.18

Grand Total: 976,558.18

Zoll Defibrillator 1/3/2017 850.00 Side Of Holiday in Worcester Road



 

    
 
 

Vic Allison MBE CPFA BA (Hons) 

Deputy Managing Director 
Direct Dial 01386 565586  Fax 01386 561091 
vic.allison@wychavon.gov.uk  

 
Our ref: CIL/20/00926/FUL 
Your ref: 
 
19 April 2021 
 
Dodderhill Parish Council 
c/o Ms T Bodley  
School Road 
Wychbold 
Worcs 
WR9 7PU 
 
 
Dear Clerk 
 
Community Infrastructure Levy Neighbourhood Fund 
 
Payment Period: 01 October 2020 to 31 March 2021 
 
During the timeframe stated above, development has commenced within Dodderhill parish 
that has resulted in Community Infrastructure Levy (CIL) being paid to Wychavon District 
Council. 
 
To help communities to accommodate the impact of new development, the government 
has determined that a proportion of the CIL paid shall be provided directly to the 
town/parish council as a Neighbourhood Fund. 
 
The Neighbourhood Fund is to be 25% of CIL monies received by Wychavon District 
Council for developments within parishes with a Neighbourhood Plan, or 15% without a 
Neighbourhood Plan (the latter being capped at a maximum of £100 per council tax 
dwelling).  Payment is calculated based on the status of the Neighbourhood Plan in an 
area at the point at which the planning permission first permits the chargeable 
development (ie full or reserved matters permissions). 
 
Payment of the Fund will be made by Wychavon District Council on a bi-annual basis, in 
April and October, around the same time as the parish precept. 
 
For the payment period stated at the top of this letter, the amount of CIL money due to the 
parish council is £1,142.14.  In accordance with regulatory requirements, this money must 
be spent by the parish council within 5 years of receipt, or if not, returned to the district 
council.  A remittance advice is attached, breaking down the payment over the various 
developments which commenced during the period in the parish. 
 



 

In line with the regulations, monies received must be used to support development by 
funding: 
 

• The provision, improvement, replacement, operation or maintenance of 
infrastructure or 

• Anything else concerned with addressing the demands that development places on 
an area. 
 

In order to maximise the impact that the Neighbourhood Fund has on the parish, 
Wychavon District Council recommends that consideration be given to the type of 
infrastructure the Neighbourhood Fund can support, and in particular, this should be 
informed by discussions about infrastructure priorities with the local community, 
neighbouring parishes and the district council.  This can be based around the following 
types of consideration:- 
 

• Listing of priorities of community infrastructure needs; 

• Identified infrastructure linked to development; 

• Identify infrastructure (local and strategic) that could be delivered cumulatively or 

• Specific forms of infrastructure identified in a Neighbourhood Plan, or town or parish 

plan. 

In order to ensure transparency, regulations state that, following receipt of the 
Neighbourhood Fund, town and parish councils must, for each following financial year, 
(irrespective of whether any CIL is received or spent in that year) publish a list of their: 
 

• Total Neighbourhood Fund receipts; 

• Total Neighbourhood Fund expenditure; 

• A summary of Neighbourhood Fund expenditure – to include to what the 

Neighbourhood Fund has been applied, and the expenditure on each; and 

• The total amount of Neighbourhood Fund retained at the end of the reported year. 

For further information on the CIL contribution procedure, please contact one of the 
following officers: Andrew Ford [email: andrew.ford@wychavon.gov.uk tel: 01386 565362]; 
Heather Peachey [email: heather.peachey@wychavon.gov.uk tel: 01386 565475] or Steve 
Smith [email: alison.davis@wychavon.gov.uk tel: 01386 565207] or visit the Council’s 
website CIL page for further guidance [www.wychavon.gov.uk/community-infrastructure-
levy]. 
 
Yours sincerely 
 
 

 
 
VIC ALLISON 
Deputy Managing Director 

mailto:andrew.ford@wychavon.gov.uk
mailto:heather.peachey@wychavon.gov.uk
mailto:alison.davis@wychavon.gov.uk


Dodderhill Parish Council

7 May 2021 (2020-2021)

Prepared by:

Date:Approved by:

Date:

Name and Role (Clerk/RFO etc)

Name and Role (RFO/Chair of Finance etc)

Bank Reconciliation at 31/03/2021

Cash in Hand 01/04/2020  60,945.79

ADD

Receipts 01/04/2020 - 31/03/2021  72,011.27

 132,957.06

SUBTRACT

 44,587.50Payments 01/04/2020 - 31/03/2021

A Cash in Hand 31/03/2021  88,369.56

(per Cash Book)

Cash in hand per Bank Statements

Dodderhill Parish Council - Hall Account  1,195.5031/03/2021

Dodderhill Parish Council  87,360.7031/03/2021

 88,556.20

B

Less unpresented payments

Plus unpresented receipts

Adjusted Bank Balance  88,369.56

 0.00

 88,369.56

 186.64

A = B Checks out OK















Date of Report:  3rd May 2021 

I have now completed the internal audit for Dodderhill Parish Council. I have carried out tests 
on the systems in place and have reviewed the internal controls. I confirm I have acted 
independently; the basis of the internal audit is by selective assessment of compliance with 
relevant procedures and controls. 

During the financial year, there was a period of time where there was no clerk or RFO 
actively working and although Locum Clerks were used for some processes during this 
period of time, there were some processes not carried out. 

A. Appropriate books of account
The previous parish clerk had recorded the accounting transactions using a spreadsheet.
During the period where there was no active clerk/RFO there is no evidence that an
appropriate method of recording receipt and payment transactions took place until the year
end when an accountant was employed to input the whole year’s transactions onto Scribe, a
parish council accounting software package. The opening balance used was the balance as
per the bank statement as at 31 March 2020, however this did not take into account that
there was an unpresented cheque at the 2020 year end; the adjusted bank balance as per
the year end bank reconciliation statement should have been used instead.  The receipts
and payments were put on from the bank statements meaning that when the uncashed
cheque from the year end was eventually cashed, this transaction was put onto the accounts
a second time.  This has now been corrected.

B. Financial Regulations
There is an audit trail of payment samples picked, payments were supported by receipts or
invoices and payment schedules were reported to meetings.

There is evidence in the minutes of quotations being sought for contracts as per the financial 
regulations.  VAT was appropriately accounted for and VAT was reclaimed.  

C. Risk Assessments
Although there was evidence of a risk assessment for the Lengthsman being reviewed by
the council during the year, the general risk assessment on file covering the council’s
activities was last reviewed in May 2019. It is important that the council reviews its risks at
least annually.  If an injury claim was ever made against the council, the insurers may refuse
to honour any claim if the council cannot demonstrate proper management of its risks.

The council’s insurance cover includes public liability, employer’s liability and fidelity 
guarantee. 

D. Precept
The precept was set after the council considered its budget requirements for the year.

DM PAYROLL SERVICES LTD 
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Financial monitoring reports were provided to council meetings at the start of the financial 
year. In October 2020 there was evidence of a virement between budget headings being 
agreed by the council.  This demonstrates good governance. 
 
However, there was no evidence of the council comparing any receipts or payments against 
the budget from November 2020 onwards.  It is important the council regularly monitors 
receipts and payments against what is expected so action can be agreed if, for example, 
there looks to be a substantial overspend in one budget area. 
 
E. Income 
There were no unusual receipts during the year.  Most payments to the parish council were 
made by internet bank transfer, however, there were some receipts made by cheque and 
cash.  Typed receipts are subsequently sent to the payee to acknowledge the receipt.  It 
would strengthen the internal controls if a system using a carbonated receipt book was 
implemented for all receipts of cheques and cash at the point of receipt.  This would make it 
more difficult for a cash receipt to not be declared as being received.   
 
F. Petty Cash 
Petty cash is not used by the parish council. 
 
G. PAYE 
At the start of the financial year, PAYE was administered by the clerk using HMRC Basic 
Tools.  The salary payment was in accordance with the approved rate.  The clerk was 
enrolled into a local government pension scheme where tax relief is received on the 
employee pension contributions by deducting the pension contribution before tax is 
calculated.  This was not carried out which resulted in the clerk paying too much tax.  The 
payroll was subsequently outsourced to an external company part way through the year.  
The payroll records already submitted to HMRC were combined and the correct tax payable 
has now been reported to HMRC.   Expenses paid to members of staff are reasonable and 
receipted where appropriate. 
 
H. Asset Register 
The parish council maintains an asset register which has been updated during the year. 
 
I. Bank reconciliations 
At the start of the financial year, the bank accounts were reconciled to the cash book 
monthly and there was evidence in the minutes of the bank reconciliation statements being 
presented to the council meetings. From November 2020 onwards there was no evidence of 
periodic bank reconciliations being carried out until the year end, although I understand the 
Chairman of the council did tick off payments made against the bank statements to ensure 
only authorised banking activity took place.  
 
Bank reconciliations are a strong internal control as they immediately identify if there are any 
errors in the cashbook or any errors from the bank.  It also identifies if there is any 
expenditure not identified on the cashbook, i.e. not authorised by the council. 
 
After the year end an accountant has created the whole year’s accounting transactions on 
Scribe software using the bank statements to record the transactions taking place.  This in 
effect makes the bank reconciliation statements meaningless as this process will not identify 
any banking errors or if there is any unauthorised expenditure.   
 
I have recalculated the year end bank reconciliation and initially found that an incorrect 
brought forward balance was used, however, this has now been rectified.  I can confirm the 
figures in the bank reconciliation statement agree to the cashbook and the bank statement. 
 
 
 



 

 

J. Accounting Statements 
The parish council prepares the accounting statements on a Receipts and Payments basis 
and agree with the cash book figures. 
 
K. Exemption 
The council did not declare itself exempt from limited assurance audit during 2019/20. 
 
L. Transparency Code 
The council’s turnover exceeds £25,000 and therefore this was not tested. 
 
M. Public Rights 
The notice for the provision of public rights gave a period of time not including the first 10 
working days of July and therefore did not conform to the Accounts and Audit regulations. 
 
N. Publication Requirements 
The council has complied with the publication requirements for the 2019/20 AGAR, these 
documents can be found on the council website, 
 
I would like to thank your clerk, Tracy Bodley, and Councillor Keane, for their assistance in 
the internal audit review. 
 

Diane Malley 

 
Diane Malley MAAT 
 
 
 





 

 

 
 

 
Date of Report:  3rd May 2021 
 
During the financial year, there was a period of time where there was no clerk or RFO 
actively working and although Locum Clerks were used for some processes during this 
period of time, there were some processes not carried out. 
 
A. Appropriate books of account 
The previous parish clerk had recorded the accounting transactions using a spreadsheet.  
 
During the period where there was no active clerk/RFO there is no evidence that an 
appropriate method of recording receipt and payment transactions took place until the year 
end when an accountant was employed to input the whole year’s transactions onto Scribe, a 
parish council accounting software package. The opening balance used was the balance as 
per the bank statement as at 31 March 2020, however this did not take into account that 
there was an unpresented cheque at the 2020 year end; the adjusted bank balance as per 
the year end bank reconciliation statement should have been used instead.  The receipts 
and payments were put on from the bank statements meaning that when the uncashed 
cheque from the year end was eventually cashed, this transaction was put onto the accounts 
a second time.  This has now been corrected. 
 
 
C. Risk Assessments 
Although there was evidence of a risk assessment for the Lengthsman being reviewed by 
the council during the year, the general risk assessment on file covering the council’s 
activities was last reviewed in May 2019.  
 
D. Precept 
Financial monitoring reports were provided to council meetings at the start of the financial 
year. There was no evidence of the council comparing any receipts or payments against the 
budget from November 2020 onwards.   
 
F. Petty Cash 
Petty cash is not used by the parish council. 
 
I. Bank reconciliations 
At the start of the financial year, the bank accounts were reconciled to the cash book 
monthly and there was evidence in the minutes of the bank reconciliation statements being 
presented to the council meetings. From November 2020 onwards there was no evidence of 
periodic bank reconciliations being carried out until the year end.  
 
After the year end an accountant has created the whole year’s accounting transactions on 
Scribe software using the bank statements to record the transactions taking place.  This in 
effect makes the bank reconciliation statements meaningless as this process will not identify 
any banking errors or if there is any unauthorised expenditure.   
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I have recalculated the year end bank reconciliation and initially found that an incorrect 
brought forward balance was used, this has now been rectified.   
 
K. Exemption 
The council did not declare itself exempt from limited assurance audit during 2019/20. 
 
L. Transparency Code 
The council’s turnover exceeds £25,000 and therefore this was not tested. 
 
M. Public Rights 
The notice for the provision of public rights gave a period of time not including the first 10 
working days of July and therefore did not conform to the Accounts and Audit regulations. 
 

Diane Malley 

 
Diane Malley MAAT 
 
 
 



Explanation to the External Auditor for each ‘No’ Assertion. 

Section 1  The Annual Governance Statement 2020/2021 

We acknowledge as the members of Dodderhill Parish Council our responsibility for ensuring 
that there is a sound system of internal control, including the preparation of the accounting 
statements.  We confirm, to the best of our knowledge and belief, with respect to the 
accounting statements for the year ended 31 March 2021, that: 

 
1.  We have put in place arrangements for effective financial management during the year, 

and for the preparation of the accounting statements.   

It has been identified that effective financial management has not been carried out and so 

the Parish Council has asserted ‘No’ for the following reasons. 

a) The previous clerk left post on 2 November 2020. The period from 1 November to 31 

March 2021, no accounting records were kept.  

b) Payments (made by cheque) were made and approved at parish council meetings 

and signed by two approved members in accordance with the bank mandate, 

however bank statements were requested to be stopped and no bank reconciliation 

was carried out.  

c) An external Accountant was appointed, approved at the Parish Council Meeting 9 

February 2021 to carryout data input of all 2020/2021 records on new accounting 

software to complete the 20/21 AGAR. 

d) As the newly appointed clerk commencing on 1 April 2021, I do not feel that effective 

financial management has been carried out for the financial year 20/21 and therefore 

recommend that the council assertion is ‘No’ to box 1. 

 

This will be addressed in the following way:  

a) All transactions for 2021/2022 will be recorded on an accounting system. 

b) Monthly bank reconciliation from bank statements against transaction and will be 

approved and signed off at a Parish Council Meeting. 

c) Regular budget monitoring against the set budget will be taken to Parish Council 

Meetings for consideration. 

d) Payroll will be undertaken by an external payroll company. 
 

2. We maintained an adequate system of internal control, including measures designed to 

prevent and detect fraud and corruption and reviewed its effectiveness.   

It has been identified that an adequate system of internal control has not been maintained 

and so the Parish Council has asserted ‘No’ for the following reasons. 

a) There has been little adherence to the council’s financial regulations and a risk 

management policy has not been identified;  

b) There has been no bank reconciliation carried out since November 2020. 

c) The asset register is not in accordance with the insurance policy relating to this 

period highlighting that the council is under insured and in some cases not 

included on the register. 
 

This will be addressed in the following way:  

a) A full Risk Management Policy will be created to support a robust system of internal 

control. 

b) The Asset Register will be maintained and kept up to date. 

c) Bank reconciliation will be carried out monthly. 



d) Invoices will be approved at each Parish Council Meeting in accordance with updated 

Council Financial Regulations and signed by 2 authorised council members in 

accordance with the bank mandate. 
 

3. We took all reasonable steps to assure ourselves that there are no matters of actual or 

potential non-compliance with laws, regulations and proper practices that could have a 

significant financial effect on the ability of this authority to conduct its business or manage 

its finances.  

It has been identified that reasonable steps have not been taken to assure that the 

council is compliant with laws, regulations and proper practices and for that reason the 

Parish Council has asserted ‘No’ for the following reasons. 

a) Following review of the Financial Regulations it has been identified that although it 

is documented that they were approved in March 2020, there is no minute 

reference in  that same meeting to approve of any regulations or policies.   

b) It has been identified that some decisions made by the council were not discussed 

in an open meeting and not approved by council. Furthermore I cannot identify 

any minute reference to these decisions. 
 

This will be addressed in the following way:  

a) Standing orders have been updated to be more robust 

b) The Financial Regulations have been updated to be more robust 

c) The newly appointed clerk holds a CiLCA qualification 

d) All council matters will be addressed at an official Parish Council meeting having a 

separate agenda item and minute reference. 

e) Resolutions will be recorded and referenced in correspondence when action is taken. 
 

4. We provided proper opportunity during the year for the exercise of electors’ rights in 

accordance with the requirements of the Accounts and Audit Regulations.   

The accounts were open to inspection between 6 May 2020 and 17 June 2020 and were 

advertised as such from 5 May 2020 on the council’s notice boards and website but these 

advertised dates failed to meet the criteria of including the first 10 working days in July, so 

the Parish Council has asserted No. 
 

5. We carried out an assessment of the risks facing the council and took appropriate steps 

to manage those risks, including the introduction of internal controls and/or external 

insurance cover where required.   

It has been identified that an assessment of risk did not occur, and appropriate steps 

were not taken to manage those risks. For that reason, the Parish Council has asserted 

‘No’ for the following reasons. 

a) No Risk Management policy could be found, and it could not be identified from 

reading the minutes of the same period that council risk was considered at all. 

b) The council held an inaccurate record of assets which meant that the council is 

under insured.  
 

This will be addressed in the following way:  

a) A full Risk Management Policy will be created to support a robust system of internal 

control. 

b) The Asset Register will be maintained and kept up to date. 

c) Insurance cover will be in accordance with recorded assets. 
 



6. We maintained throughout the year an adequate and effective system of internal audit of 

the accounting records and control systems.   

It has been identified that an adequate and effective system of internal control of 

accounting records and control systems was not in place and for that reason the Parish 

Council has asserted ‘No’ for the following reasons. 

a) No accounting records were maintained from November 2020 – March 2021 due 

to the previous clerk leaving post. 

b) Due to the decision to stop bank statements being sent from November, no 

banking records were checked. 

c) No interim clerk was appointed to oversee effective internal control and no council 

member took on this responsibility.  
 

This will be addressed in the following way:  

a) All transactions for 2021/2022 will be recorded on an accounting system. 

b) Bank statements will be re-instated to enable monthly bank reconciliation. 

c) The newly appointed Clerk will ensure an effective system of internal control is in 

place. 
 

7. We took appropriate action on all matters raised in reports from internal and external 

audit.   

It has been identified that the previous internal audit report recommended using separate 

a bank account for the use of the Village Hall. A bank account for the Village Hall was 

opened in August 2020 however invoices and receipts relating to hall activity before that 

period were made through the council’s main bank account. For that reason, the Parish 

Council has asserted ‘No’.  
 

This will be addressed in the following way:  

a) Any recommendations received from the Internal Auditor and External Auditor as a 

result of the Annual Governance Return will be taken for consideration at a Parish 

Council Meeting and actioned as appropriate. 
 

8. We considered whether any litigation, liabilities or commitments, events or transactions, 

occurring either during or after the year-end, have a financial impact on the council and 

where appropriate have included them in the accounting statements.   

It is difficult to state if this is assertion should be answered in the affirmative or negative. 

Given that the accounting practices and internal controls are lacking it would be 

recommended to assert ‘No’ as an answer. 
 

This will be addressed in the following way:  

a) By addressing all the non-compliance as detailed in the above numbered assertions, 

this should address any weaknesses in order that the council does not fall prey to any 

litigation or liabilities that may have a financial impact in the year ahead. 
 

9. Relates to Trust Funds: this is not relevant to Dodderhill PC, the response is NA. 
 
 
Tracy Bodley  
Parish Clerk & Proper Officer 
Dodderhill Parish Council 
25 April 2021 
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The Meeting was chaired by Cllr Aly Keane, Dodderhill Parish Council Chair. 

In attendance: 18 members of the public 
District Councillor: L Smith 
A representative from the local policing team 
Parish Councillors: J Macdonald (Vice-Chair), R Addy, J-P Bradley, N Edge, N 
O’Leary, K Shaw, C Smart, G Smart, J Walton and D Webb  
Tracy Bodley, Clerk Dodderhill Parish Council 

1. Welcome
The Chair welcomed all present and introduced the new Clerk.

2. Apologies
WCC Cllr P Tomlinson

3. Reports from local council representatives

a) Chairman’s report
The Chairman gave a report circulated to those in attendance and provided at Appendix 1.

b) Report from District Councillor for Barnt Green and Hopwood Ward
District Councillor Laurence Smith spoke on the following various subjects:

• Due to forthcoming elections of the Police and Crime Commissioner and
Worcestershire County Councillor it was advised that certain multi agency topics
would not be discussed.

• WDC’s response to the pandemic covered payments in grants to local businesses,
community projects including groups working to reduce social isolation, supporting
the vulnerable and volunteer transport for medical supplies and emergency support
boxes.

• It has been announced that Droitwich Lido will open on 1 May 2021.

• WDC has also assisted with the viable reopening of sports and leisure facilities and
local housing teams across the district have worked to get rough sleepers off the
street and into temporary and permanent accommodation.

• Projects covering the creation of a sustainable legacy in Droitwich West, investment
in new private rental housing of at least 50 houses and improvements in connectivity
between railway stations and towns have been pushed back a year to the 31 March
2023.

• SWDP review has been moved from February 2021 to February 2023.

• Plans to reduce household black waste by at least 10% has been delayed until 2026.

• There is a freeze in the Council Tax Bill.

• The WDC approved green plan with targets set to reduce carbon emissions by 75%
by 2030 will create a panel to scrutinise and give implementation advice.

• Electric vehicles have joined the waste management fleet in a move to reduce carbon
emissions.

• Since August/September there has been an increase in traffic warden patrols.

c) Report from County Councillor Ombersley Division
Cllr Tomlinson forwarded a report which is provided at Appendix 2.

d) Report from West Mercia Policing Team

A summary of crime figures was supplied by PCSO Aidan Goundry which is provided at 
Appendix 3.  

Questions put forward to PCSO from attending members of the public: 

DRAFT
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Q1: Speeding along A38 – There is a VAS northbound on Wych Way but no VAS approaching 
into the village from Bromsgrove resulting in speeding motorists through the village. 

A1: Funding of VAS equipment is the remit of another agency however it is understood that 
councils can bid for funding once evidence is provided that a speed sign is needed. 

The Chair reported figures from the speeding camera demonstrating the extent of the problem. 

Q2: Pavement Parking is a concern, what are the police doing to resolve this issue? 

A2: The police have no legal powers to act unless a pedestrian cannot pass, in which case the 
pedestrian should call 101. The police will always try their utmost to attend but pavement 
parking laws are only applicable in London. 

Q3: County Lines are active in Worcester; can the police confirm if this is the case in the 
Dodderhill Parish? 

A3: There is no apparent problem within the area however when smaller towns and villages 
border larger urban cities it may appear so. Due to lockdown there has been reduced numbers 
of innocent traffic which enables easier detection of those performing illegal activity. 

Q4: Does the officer have the percentage of speeding vehicles? 

A4: No 

Q5: Contact details for policing team and shift pattern 

A5: Email - droitwicheast.snt@westmercia.pnn.police.uk The team is up to strength and can be 
contacted from 8am – Midnight. 

PSCO Aidan Goundry left the meeting at 20:00hrs. 
 

d) Parish Council Finances 
The Chair wished to express her thanks to the Accountant and Clerk for preparing the accounts 
for the annual External Audit. 
A summary (attached appendix 4) of the parish council’s draft accounts for 2020/21 was 
presented. 
 

5. Open Forum 
  

5.1   Welcome Signs 
 It was remarked that on entering and departing some villages/towns in the area that a 

‘Welcome to …’ or ‘Thank you for visiting..’ sign was displayed. Could DPC consider installing 
something similar stating the speed limit on or other speed awareness ideas for consideration? 

 Response: Permission would need to be granted from Worcs Highways.  
 
5.2 Poppy Project Proposal – Location in a small part of the orchard 
 To commemorate the British Legion a fitting tribute put forward was for a small area of the 

orchard to be planted up by local school children. It was confirmed that the school had shown 
an interest in the project and once planted a blessing/service could be carried out. It was 
suggested that costs would be covered by the British Legion Welfare Fund.   

 Response: The orchard is subject to a legacy grant application and until such time when 
confirmation is received from WDC of grant funding, it would be inadvisable to discuss the area 
earmarked for another project. Contact cannot be made with WDC part through its decision-
making process.  

 It was suggested that the project could be tabled at a future PC meeting for consideration.  
 
5.3 Pump Track 
 5.3i) A member of the public asked what a pump track was. 
 Response: Historically, it would have been referred to as a skate park, but evolution has 

developed this into a circuit track with hills and ramps usually consisting of a more natural 
surface that is suitable for bikes, skateboards and wheelchair users. An example could be seen 
in Evesham. 

 

DRAFT
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 5.3ii) There were some concerns that activity may be classed as a fad. 
 Response: The nature of the grant i.e. ‘legacy’, meant project duration should be conceived to 

last for 20 years, hence DPC has to budget and build up reserves to accommodate a 20-year 
period of maintenance.  

  
 5.3iii) A member of the public requested information on the public consultation results that 

allowed DPC to approve the decision of a pump track. 
 Response: There were 2 public consultations in 2016 and 2019. 
 
 5.3 iv) A query related to the location of the pump track; would it impinge on the established 

football pitch. 
 Response: The preferred location identified would not impact the football pitch. 
 
 5.3 v) There is a concern that teenagers, local and outsiders, would congregate, some falling 

into bad habits and creating a gang culture. 
 Response: This would need to be monitored, however as the area is covered by CCTV it is 

unlikely that this would happen. Any criminal activity would involve policing. 
 
 5.3 vi) Would there be further discussion/consultation on the type of surface for the track, an 

example given was a modular track. 
 Response: No further public consultation would be carried out as this would have a cost 

implication and WDC accepted the rate of public response from previous consultations. 
Parishioners cannot be made to respond, however DPC gave people the ability to respond. 

 WDC Cllr Smith confirmed the response was considered to be good and detailed the results 
of the paper and online survey in 2019 as 73 responses with 93% in favour of the project.   

  
 5.3 vii) It appears that there is a lot in the parish for younger children and there should be more 

provision made for the older children which the pump track would cater for. 
  
5.4 Concern over volume of traffic within the Parish 
 Given that the park is very well used there appears to be a problem with parking. The volume 

of people, inconsiderate parking and the number of parked vehicles is a cause for concern. Is 
the council doing anything to mitigate this? 

 Response: Road safety is an important issue for DPC, and it has been identified that large 
numbers are using the park to due lockdown restrictions with people taking daily exercise. It 
may be that the council needs to educate parks users on the benefits of walking to the park or 
cycling. It has also been identified that poor parking has not enabled the car park to be utilised 
to maximum capacity. The former Chair was welcomed to join the community forum as he 
would be a great source of input.  

 
5.5 Parish Council and Community Relations 
 A long term Wychbold resident and former Chair of the Parish Council, wished to express  

dismay on how DPC has changed. Specifically with reports on community issues such as the 
football club, the loss of control over the village hall and perceived ownership of the allotments. 
It was reported that conflict appears to be a regular occurrence where once this did not exist. 
There seems to be concerns that it is linked to housing development within the parish. 

 Response: There is always conflict within a community, however there will be systems in place 
to address issues. There is a five-year plan for the football club to move from junior football 
teams to include adult teams also with the pitch growing in size to accommodate this. £14.5k 
has also been spent improving the drainage of the pitch. 

 
5.6 Litter and traffic problem due to McDonalds 
 There is concern over the litter in the surrounding areas predominately McDonalds wrappers 

and queues that snake into the main road.  
 Response: These issues are not in the control of DPC however, prior to lockdown a series of 

community litter picking events were organised and the council has strengthened ties with 
McDonalds who are commencing litter picking duties again as this could not be carried out 
during lock down periods due to safeguarding its employees. 
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5.7 Petition to disband DPC 
 5.7 i) It was asked if 73 responses is considered good for the public consultation on the open 

space grant funding then 250 responses for the dissolution of DPC must be phenomenal. The 
resident asked for an update on this. 

 Response: This is in the hands of WDC, as yet the council has not received notification on the 
outcome however any names under the petition will be informed by WDC once concluded. 

 
 5.7 ii) It was also stated that out of those 250 responses, the community has expressed that 

they would like the present Chair removed from position of office. 
 Response: The position of Chair is elected on an annual basis in May. This is a vote taken by 

council members. In accordance with LGA 1972 section 15 (3) in the case of an equality of 
votes, the person presiding shall give a casting vote in addition to any other vote he/she may 
have. 

 
 5.7 iii) A question was put forward, if another council member is related to the chair then would 

this not be classed as a conflict. 
 Response: DPC has other councillors that have marital connection, all councillors will be 

permitted to vote. 
 
At this point during the meeting a resident expressed that community feeling was strong on this 
subject and a council member made a right of reply. 
 
5.8 Litter Generally  
 5.8 i) How many litter bins are Dodderhill Parish Council responsible for? 
 Response: There are 21 bins within the parish of Dodderhill of which the parish council is 

responsible for 2 (Ford Lane and Stoke Prior) at a collection and cleaning cost of £90 per 
annum per bin. A further 2 bins fall under parish council jurisdiction and are located at the park, 
previously they were collected on by the Lengthsman with no clean but now volunteers collect 
these. 

 17 bins under the responsibility of WDC are collected weekly (Wednesday). 
 
 5.8 ii) How can the parish council encourage people to take the litter home with them? 
 Response: The council are looking to undertake a litter bin audit to monitor the utilisation of 

some bin locations to identify if they are underused. There may be a possibility to request 
moving under-utilised bins to other locations but there will be a cost implication to DPC for re-
siting these bins. Signage could also help with the reduction of waste by requesting that people 
take their litter home, and the council may look into introducing recycling bins for a more 
environmental refuse collection. 

 
5.9  Allotments 
 How many allotments is the Parish Council responsible for and are these all occupied? If so 

how many people are currently on the wating list? 
 Response: The council has 12 allotment plots, some of which are half plots. The allotment site 

is running at full capacity, having a current waiting list of 10 people. Each tenant is requested 
to sign a tenancy agreement and the Allotment Society have stated that the council’s 
agreement is comprehensive.  

 
At this point during the meeting a member of the public requested that an apology was given by a 
council member due to comments made earlier in the meeting. 
 
5.10 Bus Shelters 
 5.10 i) The bus shelter at the end of Chequers Lane has broken seating, what is DPC doing to 

repair this? 
 Response: This shelter is not owned by DPC; however it will be reported to the agency 

responsible.  
 5.10 ii) Is DPC carrying out checks on street furniture parish wide and if so why has this not 

been reported earlier? 
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 Response: Due to the pandemic there have been restrictions on some council activity, the 
council would ask members of the public to also do their duty and report problems when they 
witness them. If they are not the responsibility of DPC then the Clerk will revert an enquiry to 
the correct agency. 

 
5.11 Noticeboard Cleanliness 
 It was reported that the noticeboard by the bus shelter needed cleaning.  
 Response: This will be cleaned and possibly added to the Lengthsman’s list of regular duties, 

but this would be outside the scope of the WCC agreement and would need to be coded 
separately for payment. 

  
The meeting ended at 21:18hrs. 
 

 
Chairman 

Appendix 1 – Chairman’s Report 

 
DODDERHILL PARISH COUNCIL  

YEARS ENDING MARCH 2020 & MARCH 2021  
Chairman’s Report 

 
With no annual public meeting in 2020 due to the Coronavirus pandemic, I am going to 
cover the last 2 years. 
In 2019, the Parish Council took over the running of the Village Hall, a move that was not 
well received by the community but a necessity to undertake vital refurbishment work 
under an insurance claim. The absence of a tenancy agreement and documentation made 
the security and stainability of the hall an untenable risk.  
The planned refurbishment to the hall will be ongoing for 18 months but should result in a 
multipurpose use space for the community that is sustainable and energy efficient. 
The council has been systematically reviewing all of the parish council records and 
uploading them gradually on to a secure cloud-based system reaffirming the maintenance 
of sound internal control. This has been no mean feat and the council have yet to complete 
this task. I would like to convey my thanks to those individuals, including members of the 
community that have been involved. 
Over the last two years the recreational area has changed significantly using Section 106 
money allocated to the community from Wychavon District Council. The lasting legacy 
along with other projects is to provide a safe environment that families can enjoy together. 
Some projects will be ongoing and become part of the long-term portfolio including 
forecasted work of the Orchard. 
Improvements have included the addition of new facilities 

• Multi Use Games Area which incorporates, football, basketball, tennis and netball.  

• State of the Art Play Area for all Ages including zip wire 

• Table Tennis Table 

• Outdoor Gym Equipment 

• Dog Agility Trail 

• Picnic Tables and benches within the recreational Area. 

• Pathways  

Drainage improvements have been made to the football pitch and the council is delighted 
to be working in partnership with Wychbold FC on a five-year programme to increase to a 
full-size adult pitch that will co-inside with the much-needed improvements to the changing 
rooms within the village hall. 
The switch over of 15 streetlights around the parish to LED has started, the council is 
awaiting news of the completion date from Worcestershire County Council.  

DRAFT



 6 

The Parish Council is pleased to announce the introduction of three volunteer Tree 
Wardens, and it gives me an opportunity in welcoming them but also reach out to others to 
volunteer to work as footpath wardens identifying maintenance and repair work throughout 
the parish.  
I can also announce that the council has its full complement of 13 councillors and the 
position of Clerk has now been filled.   
Dodderhill Parish Council would like to thank the community for their support and hope you 
will enjoy the facilities available to use. 

 
 
 
 
 
 

Appendix 2 
Worcestershire County Councillor Report 

 

Annual Council County Councillor Report. 
April 2021 

 
For many of us, probably most of us this will have been one of the most difficult years in 
our lives. In my particular case I have to say the most difficult year in the whole of my life.  
In normal times my report will have concentrated on the work of the County and its 
achievements and perhaps the odd occasions when as your County Councillor I have 
been able to help your Parish with some issue or other, usually Highways of course. In 
normal times I would have been able to meet you face to face and you would have been 
able to quiz me on matters County or, as sometimes happens, matters outside my 
jurisdiction on which you wanted my views. Sometimes even, you got my views whether 
you wanted them or not! 
We went into lockdown some two months before my term as Chairman of the County 
finished. I had no chance to talk to you about my experience of that year, and for some 
that will have come as a great relief. I do not intend to comment on what, up until nearly 
the end of March last year was wonderful experience for both my wife and myself, save to 
say that Ali enjoyed her experience as my consort far more than being the wife of a High 
Sheriff, simply because we met a wonderful array of many, many different people all of 
whom were doing their bit for the County. And then came the first lockdown which just for 
a moment gave us a tiny bit of breathing space but which soon turned out to be so difficult 
for everyone. In our case Ali’s chemotherapy which was proving, so the scans showed, 
highly beneficial in halting the advance of her cancer was put on hold because of the risk 
of contracting Covid 19 at the QE where she was being treated. Alas, this proved to be the 
beginning of the end and she died on October 19th. 
I tell you this not just because I feel I need to as your County representative, but because 
our experience has been that of so many cancer patients throughout the UK who had their 
treatment halted or postponed and  who are just as much victims of this ghastly pandemic 
as those who died from Covid 19 itself. 
And so we went into lockdown and together we learned to “zoom”. This was a medium that 
has been so useful and yet so impersonal. I have quite deliberately been absent from your 
zoom meetings because for some reason, with certain exceptions I have felt very 
uncomfortable. I have however made it quite clear to your Clerk that I am still in business 
and will continue to be until May 6th when I step down. I have done my best to answer 
queries and pursue issues when they have arisen. However you have been extraordinarily 
sensitive to my situation and only called on me when strictly necessary. May I say thank 
you for that, I am extremely grateful. 
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Back to County. At the beginning of the pandemic the emergency systems and processes 
swung into action. Gold Command, comprising the NHS, the CCG, Police, Fire and 
Rescue, and County (i.e. Social Services, Child and Adult Healthcare Services) met each 
week, every day at the beginning of the pandemic. Their decisions together with 
intelligence were passed down to Silver and Bronze Commands to be implemented. 
Almost all the County staff began to work from home and a fairly complex system of 
communication was set up linking all staff. A number of surveys have been done internally 
to  test the efficacy of home-working and the first results tend to show that it has worked 
well, and could set the template for a sizeable number of staff to continue working just as 
effectively from home in the future. Watch this space. 
In the meantime my workload has eased of course but the strain of isolation at just the 
time when one needed company has left its mark. Despite urgings to continue at County, I 
really do think at 78 years of age I am a bit too long in the tooth and somewhat wider in 
girth to do the job properly. I would like to thank you all for your support and for the 
welcome you have always given me at your meetings. Zoom can never replace face to 
face communication, and I hope that in the not too distant future your meetings will 
resume. All the Parishes I have represented have their idiosyncrasies and perforce are 
unique. I now have to confess that when you saw me making notes at your meetings, 
whilst some were relevant, much of what I was penning were the quips, the comments, the 
questions coming from left field, the way a remark would lead to a conversation which, 
whilst fascinating had nothing whatsoever to do with the subject in hand. All this is food for 
thought should I ever get round to writing that book, or indeed should I ever be invited to 
deliver that after dinner speech, do not worry, the names will be changed, the place and 
the context will be untraceable and no-one will ever know that it was that Monday, 
Tuesday or Wednesday evening meeting. 
Thank you all for doing what you do, month in and month out with no reward save the 
knowledge that you are doing what you do for the benefit of your own Parish. 
Peter Tomlinson 
Ombersley Division County Councillor. 
 
 
 

Appendix 3 
Dodderhill Parish Crime Figures supplied by West Mercia Policing Team 

 
BURGLARY – DWELLING. 
• Chequers Lane - 16/06/2020 22:00 to 17/06/2020 05:30. 
Person(s) unknown have attended the address and proceeded to snap the lock to the property and 
gain entry to the utility room on the side of the address. They have left the property as could not 
gain further assess to the property.  
It is suspected that the persons involved, were breaking into the address with a view to obtaining 
keys for the victims Grey BMW 320 M Sport. 
 
• Chequers Lane - 17/06/2020 00:01 to 17/06/2020 07:18. 
Person(s) unknown have accessed the rear of the property via a locked gate and forced the euro 
profile lock within a UPVC door to the kitchen area. Having gained access to the kitchen a set of 
car keys to a red Renault Clio RS9 has been taken from the kitchen table. Offender(s) have then 
left via the same access route before driving the vehicle off the drive. No direct of travel is known. It 
was later discovered that £100 had also been taken from the address. 
 
• Rashwood – 11/09/2020 07:00 to 11/09/2020 07:10. 
Victim has been asleep upstairs and has been awoken by the dogs barking loudly. The victim 
believed this was family member returning home and shouted to be quiet. The victim went back to 
sleep and later that morning went downstairs to find the living room window had been smashed, 
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Items had been disturbed and pulled out of the dresser and an empty shopping bag placed in front 
of the dresser. No items appear to have been stolen, victim believes they disturbed the suspect. 
 
• Ford Lane - 11/10/2020 00:01 to 18/10/2020 17:30. 
The property was under renovation and left secure. On 16th OCTOBER 2020, a contractor has 
attended the site at 17:30 and discovered a window which has been broken, glass found inside 
within the property. One shoe print has been found on a chair within the property next to the 
window. Items have been moved. Unknown if items have been taken.  
Around 4 jewellery boxes have been upturned and contents checked. Cupboards have been 
checked and items moved about in these. The broken window was secured by a piece of wood. On 
attending the site on 18/10/2020 it has been thought that offender(s) have returned and tampered 
with the wood. This has been done using a drill bit attempting to unscrew the screw placed into the 
wood and window. 
 

• Flax Close - 27/12/2020 22:00 to 28/12/2020 06:00. 

The victim was asleep upstairs at 15 Flax Close, Wychbold. The victim takes medication to help 
him sleep and before going to bed stepped outside the front for a cigarette, victim is unsure 
whether they locked the front door when they returned inside.  At 0650 hours IP went downstairs to 
find the front door ajar, but not damaged. £650 cash was taken from their wallet, located in a jacket 
pocket in the hallway and a Silver Dell Laptop valued at £770 was taken from the living room. 
 
BURGLARY – NON-DWELLING. 

• Shaw Lane - 15/04/2020 06:15. 

A ford escort mark 2 has been parked in a garage attached to the house. The only access to the 
garage is from the external garage door. Person(s) unknown have bolt cropped off and vehicle 
stolen onto back of blue recovery truck. Vehicle was of value approximately £15000-20000.  
 

• Newhouse Lane, Upton Warren 03/2020 - 20/08/2020 23:45. 

IP have found the front door's glass pane and multiple windows smashed. There was evidence 
someone had been inside as damage had been caused to internal doors and a Maplin’s 1000watt 
Inverter had been taken. The property is very remote and did not appear to have been maintain for 
a number of years, with all the buildings and vehicles looking very dilapidated. Most buildings and 
vehicles had been damaged by either having windows smashed or wall or panels dented. Some of 
the outbuildings and vehicles had graffiti on them. 
 
ATTEMPTED BURGLARY DWELLING. 

• Chequers Lane - 17/06/2020 04:00. 

IP has been awoken by the dog barking and two unknown males in the garden by the back door. 
only the male suspects have then run off and may have got into a car as a Black Hatchback drove 
past from the direction the males went just after, no VRM, Make or model was noted or recognised 
as the darkness and fog made it unclear. 
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