
 

 

 
 

 
Date of Report:  3rd May 2021 
 
During the financial year, there was a period of time where there was no clerk or RFO 
actively working and although Locum Clerks were used for some processes during this 
period of time, there were some processes not carried out. 
 
A. Appropriate books of account 
The previous parish clerk had recorded the accounting transactions using a spreadsheet.  
 
During the period where there was no active clerk/RFO there is no evidence that an 
appropriate method of recording receipt and payment transactions took place until the year 
end when an accountant was employed to input the whole year’s transactions onto Scribe, a 
parish council accounting software package. The opening balance used was the balance as 
per the bank statement as at 31 March 2020, however this did not take into account that 
there was an unpresented cheque at the 2020 year end; the adjusted bank balance as per 
the year end bank reconciliation statement should have been used instead.  The receipts 
and payments were put on from the bank statements meaning that when the uncashed 
cheque from the year end was eventually cashed, this transaction was put onto the accounts 
a second time.  This has now been corrected. 
 
 
C. Risk Assessments 
Although there was evidence of a risk assessment for the Lengthsman being reviewed by 
the council during the year, the general risk assessment on file covering the council’s 
activities was last reviewed in May 2019.  
 
D. Precept 
Financial monitoring reports were provided to council meetings at the start of the financial 
year. There was no evidence of the council comparing any receipts or payments against the 
budget from November 2020 onwards.   
 
F. Petty Cash 
Petty cash is not used by the parish council. 
 
I. Bank reconciliations 
At the start of the financial year, the bank accounts were reconciled to the cash book 
monthly and there was evidence in the minutes of the bank reconciliation statements being 
presented to the council meetings. From November 2020 onwards there was no evidence of 
periodic bank reconciliations being carried out until the year end.  
 
After the year end an accountant has created the whole year’s accounting transactions on 
Scribe software using the bank statements to record the transactions taking place.  This in 
effect makes the bank reconciliation statements meaningless as this process will not identify 
any banking errors or if there is any unauthorised expenditure.   
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I have recalculated the year end bank reconciliation and initially found that an incorrect 
brought forward balance was used, this has now been rectified.   
 
K. Exemption 
The council did not declare itself exempt from limited assurance audit during 2019/20. 
 
L. Transparency Code 
The council’s turnover exceeds £25,000 and therefore this was not tested. 
 
M. Public Rights 
The notice for the provision of public rights gave a period of time not including the first 10 
working days of July and therefore did not conform to the Accounts and Audit regulations. 
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