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Parish Council address
Dodderhill Parish Council
c/o Wychbold Village Hall

School Road
Wychbold
Worcestershire
WR9 7PU
Telephone 01527 372548
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DIFFERENT MEETINGS

ORDINARY

Scheduled {usually one each month)
Arranged & administered by the Clerk
Sumimons to all parish councillors

Chaired by council chairman

Attended by all parish councillors

Public notice given and open to the public
Must adhere to Standing Orders

Cuorum Is 1/3™ and never less than 3.

EXTRAORDINARY

Unscheduled

Called by the Chairman or 2 members
Administered by the Clerk

Summons to all parish councillors

Chaired by the chairman

Attended by all parish councillors

Public notice given and open to the public
Must adhere to Standing Orders

Quorum is 1/3 and never less than 3.

COMMITTEE

Scheduled or as required

Terms of Reference for each committee
Appointed at Annual Council meeting or as
required during the year

Arranged & administered by the Clerk
Summons to committee members only
Chaired by committee chairman
Attended by committee members
Membership can include non-councillors
(except a Finance Committee)

Public notice given and open to the public
Standing Orders apply

Cuarum is 1/3™ and never less than 3.

WORKING PARTY

Formed at any time by council or
committee to deal with one specific issue
Terms of Reference to be agreed with
appointing body

Meetings arranged by WP members

Mot open to the public; can meet anywhere
at any time

Members do not need to be councillors
Must be mindful of Code of Conduct

Will report back to appointing body

ANMUAL PARISH COUNCIL MEETING

Statutory meeting (Local Government Act
1972, schl2)

Held in May, or in an election year, within
14 days of the election

Arranged & administered by the Clerk
Sumimons to all parish councillors

Public notice given and open to the public
Attended by all parish councillors
Standing Orders apply

Elects Chairman and vice-Chairman
Appoints committees and representatives
to other bodies

Reviews undertakings, standing orders and
financial regulations

Considers the draft minutes of the
previous ordinary meeting for approval

Is the parish council’s AGM

Members are selected by parish council
election or by co-option

Members cannot be dismissed

CQuorum is 1/3™ and never less than 3.

ANMNUAL PARISH MEETING

Statutory meeting (Local Government Act
1972, 59)

Held between 1% March and 1° June inc
Mot a parish council meeting

Administered by the parish council Clerk
Called, and agenda signed, by the parish
council Chairman [or by 2 parish
councillors, or by & members of the public)
Presided over by the parish coundl
Chairman if attending

Discusses parish affairs

Public notice given and open to the public
Considers the draft minutes of the previous
Parish Meeting for approval

May call for a poll to decide a parish issue
Paid for by the parish council

Is the parish community’s AGM; also known
as the Annual Town/Parish Assembly

All electors of the parish are mambers
Purpose is to discuss parish affairs.

See over for why we meet




Reasons for Parish Council meetings

We meet in order to:

¥ Satisfy the legal requirement to meet at least four times each year
Make policy and take decisions within an existing policy
Assess the risks of taking decisions, particularly if they may be controversial
Update members on the progress of projects
Co-ordinate activities, for example with partner organisations
Review performance and whether a policy had the desired effect
Solve problems
Consult others
Exchange ideas and information
Handle issues raised by councillors, the public and other organisations
Influence effective decision-making
Explore issues — sometimes this can be done informally
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Engage people by making them feel part of the decision-making process

Reasons for having committees...

As above plus:-
¥  To allow more time to be spent discussing a particular topic than would be allowed

for in the full council meetings;

¥ Well run committees with a clear remit afford the opportunity for key decisions to
be made by a group of informed individuals;

¥  Fewer members than the full council may allow for greater flexibility.

But do be aware that committees have an associated time and cost and should only be
established if it can be demonstrated they add value to the decision-making process.

An effective committee has —
*« an appropriate membership for its Terms of Reference®,

« awell briefed Chair,
« considers items of substantive business and
* has delegated authority to make informed decisions in a timely manner.

*Committee Terms of Reference will include:
* MNumber of committee members (and names of members) and its quorum;

« Frequency of meetings per year (dates of the year’s meetings);
* The committee’s purpose;

* The committee’s area of interest (its scope or ‘remit’);

* Any delegated authority;

» Details of budget and expenditure limits.



The Local Government Act 1972 states that ‘for every parish there shall be a Parish
Meeting for the purpose of discussing parish affairs and exercising any functions
conferred on such meetings by any enactment...".

A Simple Guide to Parish Meetings

Parish Meetings are quite distinct from meetings of the Parish Council, although the two
are often confused.

The confusion arises for several reasons
s if present, the Chairman of the Parish Council must chair the Parish Meeting;

¢ the Clerk to the Parish Council organises and takes the minutes of the Parish Meeting;

¢ the Annual Parish Meeting often takes place on the same evening as the AGM of the Parish
Council.

Some of the differences are as follows

s Any person on the electoral register of the parish is entitled to speak at a Parish Meeting,
at a meeting of the Parish Council members of the public may speak only at the Chairman’s
discretion.

¢ With the exception of the Chairman, councillors rank the same as other members of the
electorate.

e Agendas for Parish Council meetings must be published three days ahead of the meeting,
for Parish Meetings a skeleton agenda is usually published ahead of the meeting, but often
items are added up to and even during the meeting.

¢ Only Councillors may request items to be placed on the agenda of a Parish Council meeting
whereas any member of the electorate may do so at a Parish Meeting.

¢ Any matter pertinent to the parish may be discussed at a Parish Meeting, whereas at a
Parish Council meeting subjects for discussion should be limited to those matter on which
the council has the power to act (conferred by various Acts of Parliament).

¢ The press and general public have a right to attend Parish Meetings, but anyone not on the
electoral register of the parish is ‘'stranger’ and does not have the right to vote.

In a summary

A Parish Meeting is a meeting of the people of the parish.
A Parish Council Meeting is a meeting of the parish councillors.
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